OBbABJIEHUE

0 npoeedeHUlU KOHKYPCO8
Ha exaoueHue 6 Kaoposwiii pesepé
Ilocmosannozo Illpeocmasumenvcmea Pecnyonuxu Kpoim

npu IIpezudenme Poccutickoti @edepayuu
(vn. Hoewiti Apbam, 0. 36, 2. Mockea, 121099, men. +7 (495) 249-24-14)

[Mocrosinnoe IlpencraBurensctBo Pecnyomuku Kpeiv mpu [Ipesunente Poccuiickoit depepanun
(nanee — IloctosHHOe IIpencTaBUTENbCTBO) OOBSABISET O HPOBEAEHUM KOHKYPCOB Ha BKIKOYEHHUE
B Kanposeiii pesepB Iloctosnnoro IlpencraButenscrBa (nanee — Konkype(sl) mnm Konkypc(sl)
Ha BkmoueHue B Kanposwiii pesepB IlocrostnHoro IlpeacraButenscTBa) M IpHEME JOKYMEHTOB
U1 ydacTusl B IpoBoaAuMbIX KoHkypcax:

1. Konkypc
Ha BrJoYenne B Kaaposbiii peseps Ilocrosinnoro IlpeacraBuresbcTBa
10 BbICILIEH rpyIne J0/LKHOCTEH KATEeropuu «PyKOBOTUTETIN

- IO OOJDKHOCTH 3aBCAYIOLICTO OTIIG.HOM BHCIIHCOKOHOMHNYCCKUX U MCKPCTUOHAIBbHBIX CBs3CH
ITocTossnHOTO HpeHCTaBHTeHBCTBa.

2. Konkype
Ha BkJoYeHne B Kaapossbiii peseps Ilocrosinnoro IlpeacraBuresibcTBa
110 TJIABHOM IpyIniie A0JKHOCTeil KATeropun «pyKOBOIHTEIN» !

- N0  JOJDKHOCTM  3aMmectuTens — 3aBenyromero  OTnenoM — BHEIIHEIKOHOMHYECKUX
1 MEXpETHOHaIbHBIX cBs3el [locTtostHHOTrO [IpencraBurensCrBa.

B Konkypcax BmpaBe ywacTBoBaTh rpaxaaHe Poccuiickoil ®enepanuu, IOCTUIIIME BO3pacTa
18 ner, BnanmeromMe TOCYNApCTBEHHBIM s3bIKOM Poccuiickoit ®Demepaniui M COOTBETCTBYIOIIUE
YCTAHOBJICHHBIM KBaJIU(UKAIIMOHHBIM TPEOOBaAHUSM.

['paxkiaHuH HE MOKET ObITh MPUHAT HA TPAXKIAHCKYIO CIIYOY MpH HECOOJII0IEHNN OTpaHUYEHUH,
yCTaHOBJIEHHbIX cTaThel 16 PenepanmbHoro 3akona ot 27.07.2004 Ne 79-03 «O rocynapcTBEeHHOMH
rpakJaaHCKou ciyk0e Poccuiickoit Denepanum.

KoHkypchl ~ 3akirodaroTcsi B OLIGHKE  NPOQECCHOHATIBHOIO  YPOBHS  KaHAWIATOB,
UX COOTBETCTBHS KBaJIM(UKAIIMOHHBIM TPEOOBAHUSM, OLEHKU JIMYHOCTHBIX KAueCTB W HAa OCHOBAHHUHU
IIPEICTAaBICHHBIX JOKYMEHTOB, a TAaKXe C HCIOJB30BAHUEM METONOB OLEHKHU: TECTUPOBAHUE
Y MHIUBUIyaIbHOE COOECEI0BaHUE.

[Tpuem moxymenToB ocytectBisieTcs ¢ 30.09.2024 mo 21.10.2024 (BKIFOYHTETHHO) TIO apecy:

¢ 30.09.2024 mo 15.10.2024: 121099, r. MockBa, yn. HoBeriit ApOat, 1. 36, stax 19, ka6. 1914,
©XKETHEBHO, KPOME BBIXOJTHBIX JTHCH:

¢ 16.10.2024 mo 21.10.2024 (BxmrouutensHo): 119019, r. MockBa, yn. HoBeiii Apbar, a. 21,
stax 21, kab. 2101, exeTHEBHO, KPOME BBIXOIHBIX JTHEH:

noHenenbHUK — yetBepr: ¢ 10.00 mo 17.00 (mepepsi 12.00-12.45);

matauna: ¢ 10.00 go 16.00 (mepepsis 12.00-12.45),

KoHTakTHOE Jni0: CuHenko Hukomaii HukonaeBuu, ten. +7 (495) 249-24-14 (n06. 313#),

B cBs3u ¢ mnpoesenuem pabor CoyxOoi TexHMueckodl mojaepxkku  DenepanbHOR
rocy/1apcTBeHHOU cuctembl «EnuHas wH(GOpMalMOHHAs CHCTEMa YMPaBICHHUS KaJIpOBBIM COCTaBOM
TOCYJapCTBEHHOM TpakaaHCKOM ciyxO0bl Poccuiickoit ®eneparuu» MO BOCCTAHOBJIEHHIO JIOCTyTa
ITocrosinnoro IlpencraButensctBa k EMCYKC npuem AOKyMEHTOB B 3JIEKTPOHHOM BHJIE€ Ha caiiTe
ENCYKC BpeMEHHO HEBO3MOKEH.

HecBoeBpemeHHOE TpeACTaBICHUE JOKYMEHTOB, IPEACTAaBICHHWE HMX B HENOJIHOM o00beMe
WIM C HapylleHueM npaBuil odopmiieHuss 0e3 YBaKUTENbHONW TNPUYMHBI SBISIOTCA OCHOBaHHEM
JUTS OTKa3a TPa)IaHUHY B X TIPUEME.



Jas ydactusa B Konkypce (mimm B Konkypcax) rpaxnanumn Poccuiickoii ®epepanumn
NPeACTABJIACT CJeAYI0IHe JOKYMEHThI:

- IMYHOE 3asBJIEHHME C IpocbOOi nomycTuTh K yudacTuio B Konkypce (Ha kaxnawiii Konkypc
OT/ENIbHO) Ul BKJIOUEHHs B KajipoBblil pezepB IlocrosiHHoro IlpencraBurenscrBa Pecny6unku Kpbim
npu [Ipesunente Poccuiickoit @denepanuu (nanee — Ilocrosiunoe IlpeacraButenserso);

- 3aII0JIHCHHYIO B 3JIEKTPOHHOM (popMaTre M MOANUCAHHYI0 COOCTBEHHOPYYHO aHKETy IO (opme,
yTBEpKIEHHOH pacniopsikeHueM llpasurenscrBa Poccuiickoit denepannn ot 26.05.2005 Ne 667-p;

- KOIIHIO NTaCIOpTa;

- KONMIO TPYIOBOM KHMXKKHM (32 MCKIIOYCHHEM CJIy4aeB, Koria ciyxeOHas (TpynaoBas)
JeSITeNbHOCTh OCYIIECTBIISIETCS BIEpBbIE), CBeAeHHs O TpylnoBoi aesresnpHoctd (C3B-P) mnu unble
JOKYMEHTBI, TIOJTBEPKIAIONINE TPYIAOBYIO (CIIy’)KEOHYIO) IESATCIBHOCTh (3aBEpEHHBIC HOTAPHAILHO
WM KaJIpOBOH CiTyxk00i1 1o MecTy paboThI (Ci1y)0bl));

- KOTIMIO CTPaxoBOI'O CBHUJAETENIBCTBA 00s3aTeNbHOrO MeHCHOoHHOro crpaxoBanusi (CHUJIC),
3a UCKJIIOUEHHEM CIIydaeB, KOr/ia ciry>keOHas (Tpy1oBasi) 1€ TeIbHOCTh OCYLIECTBIISIETCS BIEPBLIE;

- KOIIMIO CBUJETENBCTBA O IOCTAHOBKE (DU3UYECKOTO JHMIAa Ha YYeT B HAJOTOBOM OpraHe
[0 MECTY JKUTENbCTBA Ha TeppuTopuu Poccuiickoit denepanuu (MHH);

- KOIIMM JTOKyMEHTOB BOMHCKOTO yd4eTa — JUIsi BOGHHOOOS3aHHBIX U JIMIL, TOJJICKALINX MPU3BIBY
Ha BOEHHYIO CIIyK0Y;

- KOIIMH JOKYMEHTOB O Mpo(ecCHOHATbHOM 00pa30BaHUM (00s3aTEIBHO C BKIAJBIIIAMH), & TAKKE
I10 JKEJIAHUIO I'PaXkJIaHMHA O JONOJIHUTEIBHOM MPOQecCHOHaTbHOM 00pa30BaHUM, O IPUCBOCHUHU YUCHOH
CTCIICHH, YICHOTO 3BaHMsI, 3aBEPCHHBIC HOTAPUAIBHO WIJIH KaJPOBOM CITy>kK00i IO MeCTy pabOTHI (CITyKOBI);

- KOIIMM JJOKYMEHTOB O IIPUCBOEHUH KJIACCHBIX YMHOB (IIPU UX HAJIMYUN);

- KOIIUU JOKYMEHTOB O HarpaskJeHUH (MpU UX HAINYUH);

- KOIIHIO CBUJIETENIBCTBA O POKICHUM ITPETECH/ICHTA,

- KOIIUHU CBUJETEIHCTB O 3aKJIIOUEHUH/pacTopKeHUH Opaka (Ipy UX HaJIU4un);

- KOIIMM CBUJETENBCTB O POXKJICHUM JieTel (MPH UX HAIUYHH);

- KONHMIO CTPaxoBOr0 MEAMIIMHCKOrO ToOjHuca 00sf3aTeIbHOr0 MEAMIIMHCKOIO CTpaXxOBaHUs
IpaXxaaH;

- 3aKJIIOYEHHE  MEJIULMHCKOTO  YYpeXJIEHUs O Hauuuuu (OTCYTCTBUHM)  3a00JieBaHUA,
IPEMATCTBYIOLIETO MOCTYIUIEHUIO Ha TOCYAAPCTBEHHYIO IpaXkJIaHCKYIo cityk0y Poccuiickoit denepanuu
unu ee npoxoxaeHuto (popma Ne 001-I'Cly);

- CIIPaBKy O JI0XOJaxX, pacxojiax, 00 UMYIIECTBE U 00s3aTelbCTBAX UMYIIECTBEHHOTO XapakTepa
rpakJaHWHA, MpeTeHAymero Ha BkimrodeHue B Kaaposeiil pesepB IlocrossHHoro IlpeacraBurenscTBa
(popma «Crnpaska BK»);

- CIIpaBKy O JI0X0J1aX, pacxoAax, 00 UMYIIECTBE U 005A3aTeIbCTBAX MMYILIECTBEHHOIO XapakTepa
Cynpyru (cympyra) M HECOBEPIICHHOJNETHHUX JeTed TIpaxJaHHHA, MPETEHAYIOIIEr0o Ha BKJIIOUEHHE
B Kagposeiii pezep Ilocrosinaoro IlpeacraBurenscTBa (3aloNIHAETCS Ha Kaxjaoro mno ¢opme
«Cnpaska BK»);

- CIIPaBKy O HAIWYUU (OTCYTCTBUH) CYAUMOCTH (ISl BBICHIEH IPYIIIBI JOHKHOCTEH);

- coryiacue Ha 00pabOTKy NMepCOHATbHBIX JaHHBIX;

- corjacue Ha oOpaOOTKy MEepCOHANbHBIX IaHHBIX, Pa3pEIICHHBIX CyOBEKTOM MEepCOHAIBHBIX
JAHHBIX JUISl pAaCIIPOCTPaHEHUS;

- cBeJleHUs (3a MpelIIecTBYIOlMEe TPU rojla U OTYETHBIM MEpHOJ] TEKYyIIero rojaa) od aapecax
CaiToB W (WIM) CTpaHUI[ CaUTOB B HMH(OPMAIIMOHHO-TENIEKOMMYHHKAIMOHHON cetn «MHTepHeT»,
Ha KOTOPBIX TOCYJIAapCTBEHHBIM TPAXJAHCKUM CIYXKalllUM WM MYHHUIMNAIbHBIM  CIYXKalllUM,
rpaxaaHuHoM Poccuiickoit ®enepauuy, npeTeHAYOIMM Ha BKIoueHMe B Kanposwlii  peseps
ITocrostHHOrO IlpencraBUTENBCTBA, pasMEIAINCh OOIIEAOCTYNHAs HH(OpMaIuUs, a TakKe JaHHBIE,
MO3BOJISIONIME €r0 HASHTH(PUUIUPOBATh, MO (GOpMe YTBEpXKACHHOW pacmopspkeHueM IlpaButenbcTBa
Poccutickoit ®deneparuu ot 28.12.2016 Ne 2867-p;

- pe3roMe KaHauaara, yuactsyrouero B Konkypce;
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- COOCTBEHHOPYYHO HaIMCaHHYIO aBTOOHOTrpaduio;

- nBe ¢otorpaduun 3x4 u 3,5x4,5, BRIMOJTHEHHBIE HA MAaTOBOW Oymare B I[BETHOM H300pakKeHUH,
0e3 yroJika, a Tak ke — B 2JIeKTpoHHOM Buzie B ¢popmare JPEG.

Komun JOKyMEHTOB IPE/ICTaBISAIOTCS OJTHOBPEMEHHO c NOATUHHUKAMH
U1 IPOBEPKU MOJTHOTHI M TOCTOBEPHOCTH CBEJCHUMN, COACPIKAIINXCS B IOKYMEHTAX.

Jas yuactusi B Konkypce (uim B Konkypcax) rocyiapcTBeHHbIH IPpakIaHCKUH CITyKALIMIiA,
3aMelAlIINHA J0/LKHOCTh TOCYAAPCTBEHHON TPasKIAHCKON CJayKObl B MHOM TOCYyJapCTBEHHOM
oprase npeacrasJjsieT cCjaeAyolue J0KyMEeHThbI:

- JUYHOE 3asiBJICHHE C MPOochbOoi momycTuTh K ywyactuio B Konkypce (Ha kaxzawiii Konkypce
ornenbHo) Ha wumsa  3amectutens llpencemarenss Coera wmuHucTpoB PecnyOnmku Kpeim  —
[Toctostauoro IpencraButens Pecnyonuku Kpsim mipu [pesunente Poccuiickoit denepanuu;

- 3a0JHEHHYI0O B DJJEKTPOHHOM (hopMmaTe, MOANMHUCAHHYIO COOCTBEHHOPYYHO M 3aBEPEHHYIO
KaJIpOBOH CiIy00#1 TOCYyITapCcTBEHHOI'O OpraHa, B KOTOPOM T'OCYJapCTBEHHBINH I'Pa)TaHCKHUM CITy>Kalluii
3aMeIIaeT JOJDKHOCTh TOCYJAapCTBEHHOW TPaXKAAHCKOHW CITy:KOBI, aHKETy 1o (opme, yTBEpKISHHOMN
pacnopsbkenueM [IpasurensctBa Poccuiickoit denepanuu ot 26.02.2005 Ne 667-p (¢ mpeaocTaBieHueM
MOJJIMHHUKOB JIOKYMEHTOB JJIi IPOBEPKM IIOJHOTHI U JOCTOBEPHOCTH CBEICHHH, coOJepKaluxcs
B JIOKyMEHTaX), ¢ mpuiokeHueM ¢ororpaduu 3,5 x 4,5, BHIIOIHEHHON HA MaTOBOW OyMmare B IIBETHOM
n300paxeHnu, 0e3 yroJika, a Tak ke — B 3JIeKTpoHHOM BHJie B popmate JPEG.

st ygactus B Konkypce (i B KoHKypcax) rocy1apcTBeHHbINH IPamIaHCKUH CIIY KA,
3aMeIIAKIIMHA  JO/UKHOCTh TOCYJAPCTBEHHOM rpakaaHckod ciay:xObl  PecnyOumku Kpbim
B Ilocrosinnom IlpeacraBuresibCTBE, IPEACTAB/ACT CACAYIOLINE JOKYMEHTDI:

- JMYHOE 3asBJIeHuEe ¢ MpochOoil nomyctuTh K ydactuio B Konkypce (Ha kaxaslii KoHkypc
ornenbHo) Ha wumsa  3amectutenss llpencemarenss Coera wmuHHcTpoB PecnyOnuku Kpeim  —
[Tocrostuuoro [pencrasurens Pecny6nuku Kpsim npu Ilpesunnente Poccuiickoit denepanmu.

PeFI/ICTpaIII/Iﬂ KaHAUAATOB OCYIIECTBJIACTCHA TOJBKO IIPH HAJIUYHUH MMOJHOI0 KOMIUICKTaA
AOKYMECHTOB.

VYcnoBus OPOXOXKAECHHUS TOCYJApCTBEHHOM rpaxaaHckod cimykObl  PecnyOmuku  Kpbim
OIIPENIeNIAIOTCS CIYKEeOHbIM KOHTPAaKTOM B cooTBeTcTBUU ¢ DepepanbHbM 3akoHOM 0T 27.07.2004
No 79-@3 «O rocymaapcTBeHHOM rpaxaanckoi ciyxoe Poccuiickoit deneparuny, 3akonamu Pecryomnku
Kpeim ot 29.05.2014 Ne 7-3PK «O rocymapcTBeHHOW TrpakaaHckoi ciayx0e Pecrnyomuku Kpbim»
u ot 05.06.2014 Ne 12-3PK «O neHeXHOM COAEp)KaHUU TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITY)KaIIUX
Pecniy6nuku KpbiM» U MHBIMH HOPMAaTHBHBIMU IpaBOBbIMU akTaMu PecnyOnuku Kpeim u Poccuiickoit
®denepanyy, peryIupyonMy TOCyIapCTBEHHO-CITY>K€OHbIE U TPYA0BbIE OTHOLLIEHHUS.

TPEBOBAHMS,
npeabsBisieMble K IPeTeHIeHTaM:

Ha BrioYeHne B Kaapossiii peseps Ilocrosinnoro IlpeacraBuresbersa:
110 BbICIIEH rpyIe J0/2KHOCTeH KATeroOpuu «PyKOBOAUTEIH»:

- IO OOJDKHOCTH 3aBCAYIOLICTO OTaeroM BHEITHEIKOHOMHYSCKHX U MCKPECTUOHAIBHBIX CBs3CH
IToctossHHOTO HpeHCTaBHTeHBCTBaI

1. Hamuume BeIcmiero oOpa3oBaHMs, HE HIKE YPOBHS CHEHHMATUTETa WM MarucTparypbl
[0 HANpaBJICHUIO IOJArOTOBKH, CHEHMUAIBHOCTH: «MEXIyHapOJHbIE OTHOIIEHUS», «DKOHOMHKAY,
«OKOHOMHKA W YyIpaBleHHE», «l'OCynapCTBEHHOE M MYHHIHMIIAIbHOE YIIpaBieHHE», «Mmuposas
SKOHOMHKa», «MeXIyHapoJHble SKOHOMHMUYECKHE OTHOLIEHUs», «MeHemxmeHT», «fOpucnpyneHnus»
WIA HWHOMY HaIPaBJICHHUIO IOATOTOBKH (CHEHHUAIBHOCTH), M KOTOPOro 3aKOHOJATEIbCTBOM
00 oOpa3oBanun Poccuiickoii ®enepanyu yCTaHOBJICHO COOTBETCTBHE JAHHBIM HAIPABICHHUIM
MOJrOTOBKM (CIELHUABbHOCTSM), YKa3aHHbIM B MpEbIAYyLIEM IepedHe NpodeccHii, crnenuaibHocTeil
Y HalpaBJICHUH MMOATOTOBKH C KBaJH(HUKAIMEH, COOTBETCTBYIOLIECH CIIEIMATUCTY (MAarucTpy) cOo 3HAaHUEM
MHOCTPAHHOTO A3BIKA.
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2. Hamuuue He MeHee 4deThIpeX JeT CTaka TOCyJapCTBEHHONH TPaKTaHCKOH —CIIy>KOBI
(rocynapCTBEHHOW CIY)KObI WMHBIX BHUIOB) WM CTaka pabOTHl TO CIHENUATbHOCTH, HAMPaBICHUIO
MIOJATOTOBKH.

3. [IpereneHT noikeH o6agaTh CAEAYIOMMMU 0a30BbIMU 3HAHUSMU U YMEHUSIMU:

1) 3Hanue rocyaapcTBeHHOrO s3bika Poccuiickoit @egepannu (PyccKoro si3blka):

MpaBWIbHOE YMOTpPeOJIeHUEe TIpPaMMATUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPU NOATOTOBKE JOKYMEHTOB;

YMEHHE HCIIONb30BaTh MPU MOATOTOBKE JTOKYMEHTOB U CIIy»eOHOIl Mepenucke JeI0OBOM CTUIh
MUChMa;

YMEHHE HCMOJIb30BaTh PA3HOOOPA3HBIC S3BIKOBHIE CPEICTBA M TAKTUKH PEYEBOTO OOIIEHUS
IUI pealin3alliy Pa3IMyuHbIX IIeIei;

CBOOOJIHOE BIIAZICHUE, WCIOJIB30BAHKUE CIIOBAPHOIO 3araca, He0OXOAUMOTO Ui OCYIIECTBIICHUS
npodeccnoHaNbHOM CTy>KeOHO! AeSITeTbHOCTH;

YMEHHME NPAaBUIBHO HHTEPIPETUPOBATH TEKCTbI, OTHOCSIIUECS K MEXKIYHAPOJIHOM, COLMAIbHO-
HSKOHOMMYECKOM U MPaBOBOH cepam;

2) 3HaHUE OCHOB:

Koucturynuu Poccuiickoin @enepanmu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-®3 «O cucreme rocyaapcTBEHHOM CiryKObI
Poccuiickoit ®eneparuny;

®enepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-@3 «O rocyaapCTBEHHOM T'pakJIaHCKOMN
ciyx0e Poccuiickoit @enepanum;

®enepanbHOro 3aKk0Ha oT 25 nexadps 2008 roxa Ne 273-03 «O npoTUBOACHCTBUHN KOPPYIILIUNY;

Kounctutynuu Pecny6nuku Kpbim;

3akona Pecny6mmku Kpemm ot 19 wmrons 2022 roga Ne 307-3PK/2022 «OO0 HCHOTHHUTETBHBIX
opranax Pecmy6mnuku Kpbimy»;

3akona Pecniyonmuku Kpbmv ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBeHHOM Tpak1aHCKOM
ciryx6e Pecriy6onuku Kpbimy»;

3akona PecnyOnuku Kpoeim ot 22 utons 2014 rona Ne 36-3PK «O npoTtuBoaeicTBUN KOPPYHIIUU
B Pecny6nuke Kpbimy»;

JIETIOTPOU3BO/JICTBA, JOKYMEHTOO0OPOTa M pabOTHI CO CITy>keOHOU MH(OpMaInei;

3HAaHUS M YMEHHUs B 00J1aCTH MHPOPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH;

3HaHMS B 00J1aCTH IPOEKTHOM JEATENIbHOCTH B CUCTEME TOCYIaPCTBEHHOI'O YIIPaBJICHUSI: OCHOBHOE
coJiepKaHuEe HOPMATHUBHBIX TPABOBBIX AKTOB.

4. YMeHus npeTeHeHTa JOKHBI BKI0YaTh B ce0sl ClleAyIolue:

ba3oBble ymeHus:

YMEHHUE MBICJIUTh CHCTEMHO (CTPaTeTUYECKH );

YMEHHE JOCTUTATh PE3yibTaTa;

KOMMYHUKATHUBHBIE YMEHHS;

yMEHHE paboTaTh B CTPECCOBBIX CUTYAIIUsX;

YMEHHE COBEPILIEHCTBOBATh CBOU MPO(ECCHOHANIBHBIN YPOBEHb;

YMEHHE Ha IPAKTUKE IPUMEHATh HEKOTOPBIE 3HAHUS U YMEHUS B IPOEKTHOM NEATEIBHOCTH;

yMEHHeE MJIaHUPOBaTh U pallMOHaIbHO UCIIOIB30BaTh pabouee BpeMs;

YMEHHE YIPABIATH U3MEHEHUSIMU.

VYrpaBineHYeCKHE yMEHUS:

YMEHHE DPYKOBOJUTH IOJAYMHEHHBIMU, A(PQPEKTHUBHO IUIAHUPOBATh, OPraHU30BBIBATH pPabOTY
Y KOHTPOJIUPOBATD €€ BBINOJIHEHHUE;

YMEHHE ONIEPATUBHO NPUHUMATh U PEAJIN30BbIBATh YIIPABICHUYECKUE PELICHMUS;

YMEHHE BECTU JEJIOBbIE MEPEroBOPHI C MPEACTABUTENSIMU T'OCY/IapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS U OPraHU3aLNT;

YMEHHE ONPEeNSITh MOTUBAIIUN PAaOOTHUKOB;

COOJIIOIATh STUKY JIETIOBOTO OOILECHHS.

5. TlperenaeHT noiDKEeH 007aaaTh CIACAYIOMMMH MPOGEeCcCHOHANBHBIMA 3HAHUSMU B cdepe
3akoHojarenbcTBa Poccniickon denepannu:

®enepanbHoro 3akoHa oT 4 sHBapa 1999 roma Ne 4-O3 «O koopAMHAIMKA MEXTYHAPOIHBIX
Y BHEITHEIKOHOMHYECKUX CBs3el cyOnekToB Poccuiickoit denepanumy;
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®enepanbHoro 3akoHa ot 21 urons 1993 rona Ne 5485-1 «O rocynapcTBeHHON TaiiHE»;

®enepanbHoro 3akoHa ot 15 wmrons 1995 roga Ne 101-P3 «O mexayHapOAHBIX IOrOBOpax
Poccuiickoit ®enepanuny;

®denepanbHOro 3akoHa oT 6 okTsI0pss 1999 roma Ne 184-D3 «OO6 00mMX MPUHIKAIIAX OPTaHU3AIUN
3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) W HCIOJHUTEIbHBIX OpPraHOB TOCYJAapCTBEHHOM BIACTH
cyobektoB Poccuiickoii @enepauun» (B 4acTH CTPYKTYpbl 3aKOHOJATENbHBIX (IIPEICTABUTENIbHBIX)
Y MCTIOJIHUTEIBHBIX OPTaHOB rOCYIapCTBEHHOMN BiIacTH cyObekToB Poccuiickoit @enepanun);

®depnepanbHoro 3akona ot 8 aekadps 2003 roma Ne 164-03 «O06 ocHOBax TrocyIapCTBEHHOTO
pEryJIMpOBaHMs BHEIIHETOPIOBOM EATEIbHOCTI Y,

@enepanpHoro 3akoHa or 2 Mas 2006 roma Ne 59-D3 «O mopsiike paccMOTpeHHUs: oOparieHui
rpaxkaad Poccuiickoit @enepanuny;

®enepanbHoro 3akoHa ot 27 utoist 2006 rona Ne 152-03 «O nepcoHanbHbIX JaHHBIXY;

®depnepanbHOro 3aKkoHa ot 25 nekadbps 2008 roga Ne 273-03 «O nmpoTHBOICHCTBUN KOPPYIIITUNY;

®enepanbpHoro 3aKkoHa 0T 9 peBpasst 2009 roma Ne 8-D3 «O06 obecnieueHnn 10cTyna K ”HPOpMaLUU
0 JEATEIIBHOCTH F'OCYAAPCTBEHHBIX OPraHOB U OPTaHOB MECTHOT'O CAMOYTIPABICHUS;

®epnepanbHoro 3akona oT 3 nekadbps 2012 roma Ne 230-d3 «O KOHTpoJIE€ 32 COOTBETCTBUEM
Pacxo10B JIMI, 3aMELIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUL UX JOX0JaM»;

®enepanbHoro 3akoHa or 7 masg 2013 roga Ne 79-®3 «O 3anpere OTIENbHBIM KaTErOPUSAM JIHIL
OTKpBIBAaTh U UMETh cUeTa (BKJIA/Ibl), XPAaHUTh HAIMYHbIE JCHEKHbIE CPEACTBA U LICHHOCTH B HHOCTPAHHBIX
0aHKax, pacloJIOKeHHBIX 3a Tnpeaenamu  Tepputopun  Poccuiickoit  denepanmm, BiageTh
U (MJIM) IOJIb30BATHCS MHOCTPAHHBIMU (DUHAHCOBBIMU MHCTPYMEHTAMUY;

Vkaza [Ipesunenra Poccuiickoit ®denepanun ot 12 aBrycra 2002 roga Ne 885 «O0 yTBepk1eHUU
O0IIMX MPUHLUIIOB CIIY>KEOHOI'0 MOBEAECHUS TOCYAAPCTBEHHBIX CIIYXKALUX»;

Vkaza Ilpesunenta Poccuiickoit ®epepaumn ot 2 wutons 2005 roma Ne 773 «Bompocsl
B3aUMOJICHCTBHSI U KOOPJMHALIMY JIEITEIbHOCTH OPraHOB UCIIOJHUTEIbHOM BllacTu cyObekTa Poccuiickoit
denepanyy 1 TEPPUTOPUATEHBIX OPTaHOB (eiepaaIbHBIX OPTaHOB HCIIOJHUTEIHHON BIACTHY;

Vkaza [Ipesunenta Poccuiickoit @enepanuu ot 6 centsiops 2008 roga Ne 1315 «O HekoTOpBIX
BOIIPOCAaX roCyAapCTBEHHOTO YIPaBIEHUS B 001aCTH MEXTyHAPOJIHOIO COTPYJHUUECTBAY;

Vkasa [Ipesunenta Poccuiickoit denepannn ot 7 Mas 2012 roga Ne 605 «O mepax 1o peanuzanuu
BHEIIHEIIOJIUTHYECKOT0 Kypca Poccuiickon denepannn»;

Vka3za Ilpesunenra Poccuiickoit ®@enepanun ot 20 anpens 2014 roma Ne 259 «O Konuenuuu
rocyaapctBeHHOM monutuku Poccutickoit deneparuu B chepe coneicTBUS MEKTyHAPOTHOMY PA3BUTHION;

Vkaza IIpesunenrta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 rona Ne 640 «OO6 yTBepkKIeHUH
Konuenunu BHemHen nomutrku Poccuiickoit @eaepanumy;

I'OCT P 7.0.97-2016;

[TocranoBnenust IlpaBurensctBa Poccuiickoit ®enepaunu ot 24 wuronga 2000 roga Ne 552
«O6 ytBepxkaeHun IIpaBua rocynapCTBEHHOM pErucTpalMd COTJIAIEHWH 00 OCYyIeCTBICHUH
MEXIyHApOJHBIX U BHEIITHEAKOHOMUYECKUX CBSI3€H, 3aKIIOYEHHBIX OpraHaMHu I'OCYJapCTBEHHOM BIACTH
cyobekToB Poccuiickoit deneparyny;

[ToctanoBnenus: IlpaButensctBa Poccmiickoit ®enepanuu ot 5 nmexabps 2005 roma Ne 725
«O B3aMMOJEHCTBMM W KOOPAMHAIMU JESITEIbHOCTH OPraHOB HCIIOJHUTENBHONW BJIACTH CYOBEKTOB
Poccuiickoit @enepaliiu U TEppUTOPUATILHBIX OPraHOB (heIepaTbHBIX OPTaHOB HUCIIOHUTEIHHON BIACTH;

[TocranoBnenust IIpaBurensctBa Poccuiickoit @enepanun ot 15 ampens 2014 roma Ne 325-10
«O06 yTBepkAeHUU TOoCydapcTBeHHOW mporpammbl Poccuiickoit ®denepanun «BHemHenonuTuaeckas
NESTENBHOCTBY;

Pekomenpanuii o cocraBe KBaIM(PUKAIUOHHBIX TpPeOOBAaHMIM KOMIIBIOTEPHOH T'PaMOTHOCTH,
HEOOXOJUMBIX JUUIsl MCIOJMHEHUs JOJDKHOCTHBIX 00s3aHHOCTEH (enepaabHbIMH TOCyIapCTBEHHBIMU
IPaXJIaHCKUMH  CITY’KalllUMH, YTBEPKICHHBIMH MPOTOKOJIOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[TpaBUTENBCTBEHHONH KOMHCCHM TIO HCIOJIb30BAaHUIO MH(OPMAIIMOHHBIX TEXHOJIOTUH JUIS yIy4IlIEHUS
KauyecTBa JKU3HU U yCIOBUH BEICHUS NMPENNPUHUMATEIbCKOM Ku3HU oT 18 nexadps 2017 roga Ne 3.

6. Muble nmpodeccuoHanbHble 3HAHUS TPETEHICHTA JOJDKHBI BKIIIOYATh:

1) OCHOBBI MEXTyHAPOJHBIX OTHOIIEHUH U MEKAYHAPOIHOTO IIPABa;

2) noHATHE MEXIyHApOaHbIM 1oroBOp Poccuiickoit denepanu v NOpsIOK UX 3aKITIOYCHUS;

3) BUIIBI  BBIpakeHUs1  coryiacus  Poccmiickoit  ®emeparuu  Ha  00s3aTEIBHOCTH
JUIS Hee MEXKYHApPOIHOTO 10T0BOPA;
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4) MeXAyHapOIHBIH ¥ HAIMOHAJIBHBIA OMNBIT Pa3BUTHS MEXIYHAPOJAHOTO T'yMaHHTApHOTO
COTpyJHHYECTBA TO JUHUM CyOBeKTOB Poccuiickoit deneparuu (pernoHOB) W TOPOJIOB-TIOOPATHMOB
HOPMBI U IpaBuiia O(UIMAIHHOTO IPOTOKOJIA U ATUKETA;

5) NOpsAI0K OCYILIECTBICHUS AUIIIIOMAaTUYECKON U CITyKeOHO! IepenycKH;

6) 3HaHHME HE MEHEe OJHOI0 MHOCTPAHHOIO fA3bIKA (IIPEANOYTHUTENBHO AHIJIMHCKOIO) HE HUXKE
yposust Upper-Intermediate;

7) NOpPANOK IOATOTOBKM M IPOBEAEHHUS IPABOBOM HKCIEPTHU3bl MPOEKTOB MEXyHAPOJIHBIX
JIOTOBOPOB, MEXYHapOJHO-TIPABOBbIX JOKYMEHTOB, 3aKOHOJATENbHBIX W HOPMATUBHBIX AaKTOB
Poccuiickoit denepaiuu;

8) 3HaHUE criennaNbHON IOPUANYECKON TEPMUHOJIOTUH, B TOM YHCJIE HA UHOCTPAHHBIX A3bIKaX;

9) ycTpoiicTBO, CTPYKTYpa, crieln(puKa BHEIIHEH TOPTOBIIHU;

10) nonATHMEe ycCTpoilcTBa M NPUHLHUIIOB I'OCYJapCTBEHHOI'O PEryJIMpPOBAaHUS BHEUIHETOPrOBOU
NeSTeNbHOCTH;

11) npakTuku NpUMEHEHNS 3aKOHOAATEILCTBA B 00JIACTU BHEIIHEW TOPTOBIIN;

12) moHATHE OCHOBHBIX M COBPEMEHHBIX TEXHOJOTHH, METOJOB M HHCTPYMEHTOB pPabOTHI,
IPUMEHSIEMbIX B 00JacTM BHEUIHEH TOProBiM, BKJIKOYas cCHeUU(UKY, CBSI3aHHYIO C OTpacisiMu
IIPOMBIIIICHHOCTH;

13) cuTyanusi ¥ TOJOKEHUE JeT B OO0JIACTH PETyJUPOBAaHMS BHEUIHEW TOPTOBJIM, OCHOBHBIX
TEH/IEHIUH 1 NepcreKTUB (Kak Ha ypOBHE roCy1apcTBa, TaK U B MEXKAYHApOIHOM acIeKTe);

14) mopsimok paboTsl ¢ HHPOPMAIUEe OrpaHUISHHOTO JJOCTYTIA, PEXKUMHBIX TPEOOBaHUH;

15) ocHOBHBIE HAIIPaBIEHUS COBEPIIEHCTBOBAHUS TOCYAAPCTBEHHOrO yIIPaBIECHUS;

16) noHsATHE U IPU3HAKU I'OCY1APCTBA;

17) nonsarue, uenu, 3I€MEHThI TOCYJapCTBEHHOT'O YIIPABJICHHUS;

18) ocHOBHBIE MOJETH U KOHIICTIIIUH TOCYIaPCTBEHHOMN CITy>KOBI;

19) mpo6nembl ¥ epCIeKTUBbI Pa3BUTUS TOCYJAPCTBEHHOM CITyXOBbI;

20) onbIT peOpMHUPOBAHUS TOCYIAPCTBEHHOM CITy»KO0bI B Poccuiickoit dexnepanuu;

21) TeXHOJIOTUH YHPABJICHHUS 1O IIeISIM U YIIPABJICHUS 110 pe3yJibTaTaM;

22) noHsATHE KOPPYILUHU, IPUYNHBI €€ BOSHUKHOBEHHUS U TIOCIIE/ICTBHUS;

23) oCHOBHBIE HAIIpaBJICHU MOJUTHKHU rOCy1apcTBa B chepe MpOTUBOACHCTBUS KOPPYIILIUH;

24) Mepsl 110 NPOPUIAKTUKE U TPOTUBOJACHCTBUIO KOPPYIILIUU Ha TPAKIAHCKOM CIIy»kO0e;

25) nepenoBoii 3apyOeKHbIH OMBIT MPOTHUBOJAEHCTBUS KOPPYILIMU Ha TPaXKIaHCKOU CITy:K0e;

26) cucrembl, MeToAbl U (OPMBI MaTEPUATBHOIO U HEMATEpUaIbHOTO CTUMYJIUPOBAHUS
IPaXJaHCKHUX CITy’KalllnX;

2'7) OCHOBBI TICUXOJIOTHH M COLUOJIOTHU TPY/Ia;

28) mopsa0k o0ecrieyeHst COXPaHHOCTH U TOCYJapCTBEHHOTO y4eTa JIOKyMEHTOB;

29) 0CHOBBI JOKYMEHTAIIMOHHOT'O 00ECIIeUeHNs yIPaBICHMUS;

30) nops10K cocTaBlIeHUs MJIAHOBO-OTYETHOM TOKYMEHTALUY;

31) ocHOBBI HH(DOPMAITMOHHOM 0€30MMACHOCTH U 3alTUTHl HH(GOPMAIIMH, BKITIOYAs:

- TOPSI0K PaboOThl cO ciykeOHOM mHpopMmanuel, ciyxeOHONH HHpopMaleld OorpaHu4eHHOrO
pacnpocTpaHeHus 1 MHpOpMalMel ¢ OTpaHUYUTENbHON TOMETKOM «1J1s CITyKeOHOTO TOJIB30BaHUSY;

- Mepbl 1o oOecreyeHnIo 0e30MacHOCTH HMH(pOpPMAlMKU MPU HCIOJIB30BAaHUHM OOIIECUCTEMHOTO
Y IPUKJIATHOTO MTPOTrPaMMHOT0O o0ecrieueHus, TpeOOBaHUS K HaJIe)KHOCTH MapoJiei;

- IOPS/10K pabOTHI CO CITYKEOHOM AIIEKTPOHHOM MMOUTOMH, a TaKKe MPaBUiIa UCTIONIb30BAHUS JTMUYHON
AJIEKTPOHHON TOYTHI, CITy’)KO «MIHOBEHHBIX» COOOLIEHUM M COLIMAJIbHBIX CeTel, B TOM YHUCIIE€ B 4acTH
HQJINYMS JIOTIOJIHUTENIBHBIX PUCKOB M yIpo3, BO3ZHUKAIOMIMX MPU HCHOIb30BAHUHU JIMYHBIX YUETHBIX
3anucei Ha CITy’KeOHBIX CPEACTBAX BBIUMCIUTEIbHON TEXHUKH (KOMIIbIOTEPAX);

- OCHOBHBIE TPHU3HAKU 3JEKTPOHHBIX COOOIIEHUH, COJAEpXKAIIMX BPEJOHOCHBIE BIOXKEHUS
WIN CCbUIKM Ha BPEIOHOCHBIE CalThl B MH(OPMalMOHHO-TEIEKOMMYHUKALMOHHON ceTH «VHTepHeT»,
BKJIIOYast «(HUIIUHTOBBIC» MUCbMA M CIIAaM-PACCBUIKH, YMEHUE KOPPEKTHO M CBOEBPEMEHHO pearupoBaTh
Ha TOJyYeHUE TaKUX AJIEKTPOHHBIX COOOIIECHU;

- TpeOoBaHUA MO OOECIEeYeHHI0 0e30MacHOCTH MH(POPMALUU MPU HUCHOIH30BAHUU YyNAIEHHOTO
J0CTyna K MH(GOPMALMOHHBIM pecypcaM TIOCYJapCTBEHHOTO OpraHa ¢ IOMOIIbI HH(OPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ceTeil oOmiero moibp3oBaHus (BKmouas certb «VHTepHET»), B TOM YuCIle
C UCIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;



- TpaBWIa ¥ OTPAHUYCHHS MOJKIIOUEHHUS BHEIIHUX YCTPOMCTB ((I3II-HAKONMHUTENIH, BHEIIHHUE
KECTKHE ITUCKH), B OCOOCHHOCTH OOOPYIOBAaHHBIX IPHUEMO-TIEPENAONICH amnmapaTypoil (MOOMIbHBIC
TenedoHbI, MITAHIIEThI, MOJIEMBI) K CIyKEeOHBIM CPEACTBaM BBIYMCIUTEILHON TEXHUKH (KOMITBIOTEpaM);

32) OCHOBHBIE MTOJIOXKEHUS 3aKOHOAATENICTBA O IIEPCOHANIBHBIX JaHHBIX, BKIIIOYAs:

- IOHATHUE MEPCOHANBHBIX JTAHHBIX, IPUHIIMIIBI U YCIOBUS UX 00pabOTKH;

- Mepbl 10 o0ecre4eHnt0 Oe30MaCHOCTH IEepCOHANbHBIX JaHHBIX MpU HUX 00paboTke
B UH(OPMALIMOHHBIX CHCTEMAX;

33) o6mmue npuHLIHKIEl (PYHKIIMOHUPOBAHUSA CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTa, BKIIIOYAs
nepevyeHb 00s3aTeIbHbIX CBEJCHUN O JOKYMEHTaX, HUCIIOJIb3yEMbIX B LIEJIX YUETa U MOMCKa JOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

34) ocHOBHBIE ITOJIOXKEHUS 3aKOHOAATENIBCTBA 00 IEKTPOHHON MOJMKCH, BKIIIOYAs:

- IOHATHUE U BUBI DJICKTPOHHBIX MOITHCEH;

- YCIOBUS NPU3HAHUS 3JIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX O3JIEKTPOHHOH IOJIHUCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE, IOAMUCAHHBIM COOCTBEHHOPYYHO MOAIUCHIO;

35) ocHOBHBIE 3HAHUSA U YMEHUS 10 IPUMEHEHHIO [IEPCOHATIBLHOI0 KOMITbIOTEpA:

- YMEHHE OIEepPaTHBHO OCYIICCTBIATH ITIOMCK HEOOXOAMMOH uWH(pOpMamuU, B TOM YHCIE
C UCIIOJIb30BaHUEM MH(DOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOHN ceTu «IHTepHeT»;

- yMeHue paboTaTh CO CIIPAaBOYHBIMH HOPMATHBHO-TIPABOBBIMHU 0a3aMH, a TAK)KE TOCYAapCTBEHHON
cucreMoil mpaBoBoil uMHpopMauuu «OduiuanbHBIi  HMHTEPHET-NOpPTal PaBOBOW HMHGOpMAIMM»
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIIPABIATH U MOJIy4aTh JIEKTPOHHBIE COOOILEHUS ¢ MOMOLIBIO CIyKeOHOU
AJIEKTPOHHOM MOYTHI WJIM HHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA 3JICKTPOHHBIMH COOOIICHUSMH, BKITIOYAsT
paloTy C BIOXKEHUSAMU;

- yMeHue paboTarh ¢ TEKCTOBBIMH JOKYMEHTAMH, JIEKTPOHHBIMHU TAOIUIIAMU M MPE3CHTAUSAMH,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHUE U (pOpMaTUPOBaHKE, COXPAHEHUE U [1€YaTh;

- yMeHue paboTaTh C OOIIMMH CETEBBIMH PeCypcaMu (CETEBBIMH JTUCKAMH, TIAIIKAMH).

7. IlpeTeHeHT JoKeH 00J1a/1aTh CIeAYIOIUMHU NPo(ecCHOHANBHBIMA YMEHUSMHU:

COCTABIISATH JICTIOBBIC TICHMA;

3 PEKTUBHO U MOCIIEI0BATEIbHO OPraHN30BbIBATh PA0OTY MO B3aMMOCBS35M C JPYTUMH OpraHaMH;

MIPOBOIUTH IKCTIIEPTH3Y MPOEKTOB 3aKOHOIATEIFHBIX 1 HOPMATHUBHBIX MTPABOBBIX aKTOB Ha IMPEIMET
UX COOTBETCTBUS 00s13aTenbcTBaM Poccuiickoit @enepaninu no MeXayHapoIHOMY MIpaBy;

pedepupoBaTh HMH(POpPMALMOHHBIE MaTepuaibl 3KOHOMHUYECKOT0 W (UHAHCOBOIO XapakTepa,
B TOM YHCJI€ HA UHOCTPAHHOM $I3bIKE;

BJIAJIETh KOMITBIOTEPHOM M JPYrod OPITEXHUWKOH, a TakKe HEOOXOAWMBIM IPOTPAMMHBIM
obecrnieucHUEM;

NPOBOJUTHh AHAJTUTUYECKYI0 paboTy W TPEACTaBISATH PE3yNbTaThl aHATUTHYECKOH 00paboTKH
uH(pOpMaINH;

paboTaTh B YCIOBUSIX CKATBIX BPEMEHHBIX PAMOK;

CBOEBPEMEHHO M KayeCTBEHHO BBINOJHATH 3aJaHUs W TMOopydeHus 3amectutens llocTosHHOTrO
[IpencraBurens — 3aBeayromero OTaemoM.

8. IlpeTeHaeHT AOKEH 00J1a/1aTh CIeIyIOIUMHU (PYHKIMOHATBHBIMUA 3HAHUSMH .

HOPM JIEJIOBOTO OOIICHUS;

OCHOB JTUTUIOMAaTUYECKOTO 3TUKETA;

¢dbopM 1 METOIOB pabOTHI C MPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPECTB yIPABICHUS;

nopsijika paboThl co ciayxeOHol uHpopManuei;

NpaBUJI IO OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a/1aTh CISAYIOMUMHU (PYHKIMOHATBHBIMA YMEHUSMHU:

OpraHU30BBIBATh U BECTH KOH()EPEHIINHU, CHMIIO3MYMBbI, CEMHHAPEHI, IEJIOBbIC BCTPEUH, OpHQHHTH,
npecc-KOH(EpEeHIIMN, UHTEPBbIO M HHbIE MEPOIPUATUS C YY4aCTHEM CpEJICTB MaccoBOW HMH(pOpMaIHH,
pa3BUBATh U HAIONHATH OQUIHATFHBIN HHTEPHET-CAHUT B COIMAIBHBIX CETAX U OJIoTax;

OCYILECTBIISATh OPraHU3AIMOHHO-TIPOTOKOJIBHOE O0ECIeYeHUE MEPErOBOPOB C MPEICTABUTEISIMU
MHOCTPaHHBIX FOCY1apCTB, KOMIIAHUI U MEKIYHApOAHBIX OpraHU3allHii;

BECTH TEPEroBOPHI U IMEPENUCKY C 3apyOEKHBIMU MapTHEPAMH, B TOM YHCJIE€ HAa MHOCTPAHHOM
A3BIKE;
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NOJIb30BAaThCsl  KOMITbIOTEpHBIMU Tmporpammamu  Word, Excel, nH(popMannoHHO-TOUCKOBBIMU
CHCTEeMaMH;

paboTtaTh ¢ HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHOM ceThio «HTEepHETY;

OIIEPAaTHBHO PEATN30BBIBATH YIIPABICHYECKUE PEIICHNUS;

o0J1aiaTh BBICOKOM pabOTOCHOCOOHOCTBIO, B TOM YHCIE B YCIOBHUSAX OTPAHUYEHHOTO BPEMEHHU
UCTIOJTHEHUS! U U3MEHEHHS COZIePKaHNUs TIOCTABICHHOH 3a1auH.

Ha BKJI4YeHue B Kaaposblii pezepB [locTosinnoro IlpeacraBuresberBa:
10 IVIABHOM rpymnie 10/KHOCTel KAaTeropuu «pyKOBOIUTETH»:

- o JOIKHOCTHU 3aMECTUTEII 3aBEIYIOIIETO Otnenom BHEITHEDKOHOMUYECKHUX
1 MEXKpErnoHaNbHBIX cBsi3er [locTtosinHOroO I[IpencraBurenberna:

1. Hanuuwme BbICmIero oOpa3oBaHMs, HE HIDKE YPOBHS CIEHUAINTETa WIM MarucTpaTyphbl
[I0 HANpaBJICHUIO IIOArOTOBKHM, CIELMAIBHOCTU: «MEXIyHApOIHbIE OTHOLIEHUSN», «IKOHOMHKAY,
«OKOHOMUKA U YyIpaBieHue», «l'ocyJapcTBEHHOE M MYHULMIIAIbHOE YIpaBieHue», «MupoBas
9KOHOMHKA», «MeXIyHapoJHble SKOHOMHYECKHE OTHOWIEHUS», «MeHnemxmenT», «fOpucnpyneHuus»
WIM WHOMY HAalpaBiICHUI MOJATOTOBKM (CHEHUAIBbHOCTH), JJII KOTOPOTO 3aKOHOJAATEIbCTBOM
00 oOpazoBanun Poccuiickoii ®enepanyu yCTaHOBJIEHO COOTBETCTBHE JI@aHHBIM HAIPABICHUIM
MOJITOTOBKH (CIIEIMAIBHOCTSIM), YKa3aHHBIM B MpPEIbIAYyIIeM IiepedHe mpodeccuii, crenunanbHOCTel
Y HalpaBJICHUH MOATOTOBKH ¢ KBaJU(pHUKAIMEeH, COOTBETCTBYIOLIEH CHEMATNCTY (MarucTpy) co 3HaHUEM
MHOCTPAHHOTO S3bIKa.

2. Hannuue He MeHee ABYX JIET CTa)ka rOCyJapCTBEHHOM IpakJTaHCKOM CITy»Obl (TOCYAapCTBEHHOM
CJ1y>KObI MHBIX BUJIOB) UJIM CTa)ka pabOThI 110 CIIELUATIBbHOCTH, HAIPABICHHUIO OrOTOBKH.

3. IlpereHieHT OmKEH 00J1aaTh CIEAYIOUIMMU 0a30BbIMU 3HAHUSIMU U YMEHHUSIMHU:

1) 3HaHUe TocyIapcTBEHHOTO s3bika Poccuiickoit denepannu (pyccKoro si3bIka):

NpaBUIbHOE YINOTpeOJeHHe TIpaMMAaTHUYECKUX M JIEKCHYECKUX CpEACTB PYCCKOro sI3bIKa
IIPU MOATOTOBKE IOKYMEHTOB;

YMEHHE HCIOJIb30BaTh MPH MOATOTOBKE JOKYMEHTOB M CIIy)KEOHOH MepenucKe Jel0BOM CTUIIb
MUChMa;

YMEHHE UCIMOJIb30BaTh PAa3HOOOpPA3HbIE S3BIKOBBIE CPEJICTBA M TAaKTUKM PEUYEBOTO OOIIEHUS
JUISL peau3aliuy Pa3IndHbIX 1ENeH;

cBOOOJIHOE BJIQZICHUE, UCIOJIb30BAHME CIOBAPHOIO 3araca, He00XOAUMOTro AJISi OCYLIECTBICHHUS
Mpo¢eCCUOHAIIBHON CITY>KEOHOM eI TeIbHOCTH;

YMEHHE NPaBUIBLHO MHTEPHPETUPOBATH TEKCTbI, OTHOCSIIUECS K MEXKIYHApPOJHOM, COIMAIbHO-
HKOHOMHYECKON U MpaBoBoil chepam;

2) 3HaHUE OCHOB:

Koncturynuu Poccuiickoii @enepanuu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-®3 «O cucreme rocygapcTBEHHOM CiTyKObI
Poccuiickoit ®enepanuny;

®enepanpHoro 3akoHa ot 27 wuronst 2004 roma Ne 79-03 «O rocyaapCTBEHHOM IpaKIaHCKOW
ciryx6e Poccuiickoit denepannny;

®enepanbHOTO 3aK0Ha OT 25 nexadps 2008 roga Ne 273-03 «O npoTUBOAEHCTBUHN KOPPYIILIUNY;

Konctutyuuu PecriyOimku Kppim;

3akona Pecny6muku Kpeim ot 19 umrons 2022 roma Ne 307-3PK/2022 «O06 uCTIOTHUTENBHBIX
opranax Pecy6nuku Kpbimy»;

3akona Pecniyonuku Kpemm ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBeHHOM TpakIaHCKOM
ciryx6e Pecriy6nnku Kpbimy»;

3akona PecnyOnuku Kpbiv ot 22 utons 2014 rona Ne 36-3PK «O npoTtuBoaeiicTBUN KOPPYHIIIUU
B PecnyOnuke Kpbimy»;

JIETIOTIPOU3BOJICTBA, JOKYMEHTOO0OPOTa M pabOTHI CO CITyKeOHOU MH(POpMaIIHEi;

3HAHUS M YMEHUS B 00J1IaCTH MHPOPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUH;

3HaHUS B 00JIACTH IPOEKTHOM JIEATEIBHOCTH B CUCTEME IT'OCYJapCTBEHHOT'O YIIPABJIEHUS: OCHOBHOE
CoJIep’KaHUE HOPMATUBHBIX IIPABOBBIX AKTOB.
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4. YMeHus IpeTeH IeHTa JOJDKHBI BKIIOYATh B ce0sl CIeAyIOIINe:

bazoBbie yMeHUs:

YMEHHUE MBICJIIUTh CUCTEMHO (CTPaTeTUYECKH);

YMEHHUE I0CTUTaTh Pe3ybTaTa;

KOMMYHHMKATUBHbIE YMEHUSI,;

yMEHHE paboTaTh B CTPECCOBBIX CUTYALIUsX;

YMEHHE COBEPLICHCTBOBATH CBOM MPO(ECCHOHABHBIN YPOBEHB;

YMEHHUE Ha IPAKTUKE IPUMEHATh HEKOTOPbIE 3HaHUS U YMEHUS B IPOEKTHON AEATEIbHOCTH;

yYMEHHUE IJIaHUPOBATh M PallMOHAILHO UCII0JIb30BaTh pabouee Bpems;

YMEHHE YIPABIATH U3MEHEHUSIMHU.

VYnpaBieHYecKre yMEHUs:

YMEHHE PYKOBOJHUTH IOJAYMHEHHBIMU, A(PQPEKTHUBHO IUIAHUPOBATh, OPraHU30BBIBATH PadOTY
Y KOHTPOJIMPOBATH €€ BBIOJIHEHUE;

YMEHHE ONIEPATUBHO PUHUMATh U PEAJIN30BbIBATh YIIPABICHYECKUE PELICHMUS;

YMEHHE BECTU JEJIOBbIE NEPErOBOPbI C MPEICTABUTENSAMU I'OCYAAPCTBEHHBIX OPTaHOB, OPIaHOB
MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3allNii;

YMEHHUE ONpPeesiTh MOTUBALIUU PaOOTHHUKOB;

co0JII01aTh ATUKY JIEJI0BOTO OOIICHHUS.

5. IlperenneHT nomkeH oOnagaTh CIEAYIOIIMMHU IPO(ecCHOHANBbHBIMU 3HaHUSMH B cdepe
3akoHonarenscTBa Poccuiickont denepanuu:

®epnepanbHoro 3akoHa ot 4 sHBaps 1999 roma Ne 4-®3 «O xoopauHanuu MeXIYHAPOAHBIX
Y BHEIIHEAKOHOMMUYECKUX CBsi3el cyObekToB Poccuiickoit denepaunny;

®epnepanbHoro 3akoHa ot 21 uronst 1993 rona Ne 5485-1 «O rocynapcTBeHHOH TailHe»;

®enepasibHoro 3akoHa orT 15 wmrons 1995 roma Ne 101-®3 «O mexayHapOAHBIX J10TOBOpPax
Poccuiickoit deneparuny;

®enepasibHOTO 3aK0Ha OT 6 OKTAOps 1999 roga Ne 184-D3 «O06 o0mux NpUHIMIIAX OpraHU3aluu
3aKOHOJATEIbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHUTEIbHBIX OPraHOB TOCYJapCTBEHHOM BJIACTH
cyobexToB Poccuiickoit ®enepanum» (B 4YaCTH CTPYKTYphl 3aKOHOJATENbHBIX (IIPEICTaBUTENIbHBIX)
Y MCTIOJIHUTENIBHBIX OPraHOB rOCy/1apcTBEHHOMN BiacTu cyobekToB Poccuiickoit denepanun);

®enepanpHoro 3akoHa ot 8 nexadpst 2003 roma Ne 164-03 «OO6 ocHOBax rocyaapCTBEHHOTO
PEryJIMpOBaHMs BHEILIHETOPTOBOM 1€ATEIBHOCTI;

®enepanbHoro 3akoHa oT 2 mast 2006 roga Ne 59-@3 «O mnopsiake paccMOTpeHuUs: oOpaleHui
rpaxxaaH Pocculickoit @enepaunny;

®enepanbHoro 3akoHa ot 27 utois 2006 rona Ne 152-03 «O nepcoHanbHBIX TaHHBIXY;

®denepanbHOro 3akoHa ot 25 nexadpst 2008 roga Ne 273-D3 «O npoTUBOICHCTBUN KOPPYILIMNY;

®enepanbHOro 3akoHa oT 9 gespainst 2009 rona Ne 8-d3 «O0 obecriedeHnu 10CTyIa K ”HGOpMauu
0 JEATEIBHOCTH F'OCYAAPCTBEHHBIX OPIaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHUS;

®epnepanpHoro 3akoHa oT 3 nmekadbps 2012 roma Ne 230-d3 «O KOHTpoJie 32 COOTBETCTBUEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUI] UX AOX0JaM»;

®enepanpHoro 3akoHa ot 7 Masg 2013 roma Ne 79-@3 «O 3ampeTe OTAEIBHBIM KaTETOPHSIM JIUI]
OTKpbIBaTh ¥ UMETH CUETA (BKJIAJIbl), XPAHUTh HAIMYHBIE IEHEKHBIE CPEACTBA U LIEHHOCTH B MHOCTPAHHBIX
0aHKaxX, pacrHoJOXKEHHBIX 3a mpenenamMu Teppuropun  Poccuiickoit  Pexnepanuu, BIaIeTh
U (WJIHM) TOJb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU HHCTPYMEHTAMUY;

Vkaza [Ipesunenta Poccuiickoit deneparuu ot 12 aBrycra 2002 roma Ne 885 «O06 yTBepkaeHUn
OOIIMX MPUHLIUIIOB CITY>KEOHOT0 MOBEACHUS TOCYAAPCTBEHHBIX CITYXKAIUX»;

Vkaza Ilpesunenra Poccuiickoir @enepanun ot 2 wutona 2005 roma Ne 773 «Bompockl
B3aUMOJICHCTBHS U KOOPJMHALMY JIEITETbHOCTH OPraHOB UCIIOMHUTENBHOM BlacTu cyObekTa Poccuiickoit
®denepavy ¥ TEPPUTOPHATIBHBIX OPraHOB (heepaabHBIX OPTaHOB UCTIOJHUTEIBHOM BIACTH;

Vkaza [Ipesunenta Poccuiickoit @enepanuu ot 6 centsops 2008 roga Ne 1315 «O HexoTOphIX
BOIIPOCAaX roCyIapCTBEHHOTO YIPaBIeHUS B 00J1aCTH MEXTyHAPOJIHOTO COTPYIHUUECTBAY;

Vkasa [Ipesunenta Poccuiickoit denepanun ot 7 Mast 2012 roga Ne 605 «O mepax 1o peanuzanuu
BHENIHEMOJIUTUYECKOT0 Kypca Poccuiickoit deneparumy;

Vka3za Ilpesunenra Poccuiickoit ®@enepanuu ot 20 anpens 2014 roga Ne 259 «O Konueniuu
rocyzaapcTBeHHOM monuTtuku Poccutickoii deneparuu B chepe conecTBUS MEKIyHAPOTHOMY PA3BUTHION;
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Vxkaza [Ipesunenrta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 roma Ne 640 «OO0 yTBepkKIeHUH
Konuenuuu BHemne# nonmutuku Poccuiickoit @eaepaumy;

I'OCT P 7.0.97-2016;

[TocranoBnenus IlpaButennctBa Poccuiickoir Penepanuu ot 24 wurons 2000 roma Ne 552
«O6 ytBepxkneHun IIpaBuin TrocyJapCTBEHHOM pETMCTpAllMM  COTJIAIEHWH 00 OCYIIECTBICHUH
MEXIyHapOAHbIX U BHEIIHEAKOHOMUYECKUX CBS3€H, 3aKJIIOUEHHBIX OPraHaMU IOCYIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit deneparmmy;

IToctanoBnenus IlpaButenbctBa Poccmiickoit ®enepanuu ot 5 nmekadbps 2005 roma Ne 725
«O B3aMMOJEHCTBUM W KOOPAMHALMU JESITEIbHOCTH OPraHOB MCIIOJHUTEIbHON BIIACTH CYOBEKTOB
Poccuiickoit @enepaiun ¥ TEPPUTOPUATBHBIX OPraHOB (eiepaIbHBIX OPTaHOB UCTIOHUTEIILHON BIACTHY;

IToctanoBnenus IlpaBurensctBa Poccmiickoit denepanmuu ot 15 ampens 2014 roma Ne 325-10
«O0 yTBEepXJICHUU TOCYAapCTBEHHOW mporpaMmbl Poccuiickoit ®enepannu «BHeNIHemoIuTHYECKAS
JESATEIIBHOCTDY;

Pexomennamnmii 0 cocraBe KBaTU(HUKAIMOHHBIX TpeOOBaHUN KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOJMMBIX JUIsl WCIOJHEHUs JOJDKHOCTHBIX 00s3aHHOCTEH (enepaabHbIMH TOCyIapCTBEHHBIMU
IPaXJIaHCKUMM  CIY’KallUMH, YTBEPKICHHBIMU IPOTOKOJIOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
IIpaBUTENbCTBEHHONM KOMHUCCHM IO HCHOJb30BAaHUIO MH()OPMAIMOHHBIX TEXHOJOTHH Ui yIy4llleHUs
KauyecTBa JKU3HU U YCIOBUH BEACHUS MIPEANIPUHUMATEILCKOM Ku3HU OT 18 nexadbps 2017 roga Ne 3.

6. Muble nmpodeccuoHanbHble 3HAHUS TPETEHIEHTA JOJDKHBI BKIIOYATh:

1) OCHOBBI MEXAYHAaPOJHBIX OTHOILIEHUH 1 MEXKIYHAapPOHOTO [1PaBa;

2) noHATHE MEXTyHapOoaHbIi 1oroBop Poccuiickoil @enepaniuu 1 NOPSA0K UX 3aKIOUECHUS;

3) Bumel  BeIpakeHHs  cornacus  Poccuiickont  @epepanuu  Ha  00s3aTEIbHOCTH
JUIS Hee MEXKyHApOIHOTO I0T0BOPA;

4) MeXIyHapoAHbIH M HAlMOHAJIBHBIA OINBIT Pa3BUTHUS MEXAYHApPOAHOIO T'yMaHUTapHOTO
COTpy/AHHYECTBA MO JIMHUM cyObekToB Poccuiickoit ®enepauuu (peruoHOB) U TOpPOJOB-IOOPATUMOB
HOPMBI U ITpaBuJia OPUIMATIBHOTO IPOTOKOJIA U ITUKETA,

5) MOpsAI0K OCYIIECTBICHUS AUMIIOMAaTUYECKON U CITyKeOHON MepenycKH;

6) 3HaHHWE HE MEHEee OJIHOT0 MHOCTPAHHOIO fA3bIKa (MPEANOYTUTEIBHO AHTJIMHCKOIrO) HE HIXKE
yposas Upper-Intermediate;

7) TOpPSANOK MOATOTOBKM M MPOBEIEHHUS IPABOBOM HKCIEPTHU3bl MPOEKTOB MEXyHAPOIHBIX
JIOTOBOPOB, MEXAYHapOJHO-IIPABOBBIX JIOKYMEHTOB, 3aKOHOAATEIbHBIX M HOPMAaTHBHBIX AaKTOB
Poccuiickoit deneparuu;

8) 3HaHHE ClIeNUaIbHON IOPUINYECKON TEPMUHOJIOTHH, B TOM YUCIIE HA HHOCTPAHHBIX A3bIKAX;

9) ycrpolicTBO, CTPYKTYpa, crielupuka BHEIIHEN TOProBIIu;

10) moHsTHE YCTPOMCTBAa M TNMPHHLMIIOB TOCYAApPCTBEHHOIO PETYIUPOBaHMs BHEUIHETOPTOBOM
NeSITENIbHOCTH;

11) mpakTUKM IPUMEHEHHS 3aKOHO/IaTeIbCTBA B 00JIACTHU BHEIIHEH TOPrOBIIH;

12) moHsTHE OCHOBHBIX M COBPEMEHHBIX TEXHOJIOTUH, METOJOB U HHCTPYMEHTOB pabOTHI,
IpPUMEHSEMbIX B 00JacTH BHEWIHEH TOProBiM, BKIOYas CHEUU(UKY, CBS3aHHYIO C OTpacisiMH
MIPOMBINIJIEHHOCTH;

13) cutyanus M MOJNOXKEHUE Jed B OOJIACTH PEryJMpOBaHMs BHEUIHEW TOPTOBIM, OCHOBHBIX
TEHJCHIIMI U IepCreKTUB (KaK Ha YpOBHE TOCYIapCTBa, TaK U B MEKyHAPOIHOM acIeKTe);

14) nopsiaok paboTel ¢ HH(pOpMAIe OrpaHUYEHHOTO JJOCTYIIA, PEKUMHBIX TPeOOBaHUH;

15) ocHOBHBIE HampaBJIEHUS COBEPIICHCTBOBAHUS T'OCY/IapPCTBEHHOTO yIIPaBIICHHUS;

16) noHsATHE U IPU3HAKU I'OCY1APCTBA;

17) nousiTUe, IE€TH, 3JIEMEHTHI TOCYJapCTBEHHOTO YIIPABIICHUS;

18) ocHOBHBIE MOJIETH U KOHIIETIIIUHN FOCYIapCTBEHHOM CITy>KOBbI;

19) npoOsembl U MepCHEKTUBBI Pa3BUTHSI TOCYAAPCTBEHHON CITYKOBbI;

20) onbIT peOpMHUPOBAHUS TOCYAAPCTBEHHOM ci1y>k0bI B Poccuiickoit denepariuu;

21) TeXHOJIOTUY YIIPaBJICHUS IO LIETSAM U YIIPaBJIEHUS MO Pe3yJIbTaTaMm;

22) NOHATUE KOPPYILUHU, IPUYNHBI €€ BOSHUKHOBEHHUS U IIOCIIEICTBHUS;

23) OCHOBHBIE HAIIPABJICHUS MOJIMTHKHU FOCy1apcTBa B chepe NpOTUBOICHCTBHS KOPPYIILUHY;

24) Mepsl 110 po(UIAKTUKE U TPOTUBOACHCTBUIO KOPPYIILIUU HA TPAXKJAHCKON CITY»KO€;

25) mepenoBoi 3apyOeKHBINA ONBIT MPOTHBOACUCTBUS KOPPYIIIUN HA TPAXIAHCKOHN CITy»kKO€;
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26) cuctembl, MeTOAbl U (OPMBI MATEPUATBHOTO M HEMATEPHATIBHOIO CTUMYJIHPOBAHHS
Ipa)XIaHCKHUX CIIyKalluX;

27) OCHOBBI IICUXOJIOTMH U COLIMOJIOTHH TPY/a;

28) nopsiiok obecriedeHusi COXpaHHOCTU U TOCYJapCTBEHHOTO Y4eTa JJOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIIMOHHOTO 00ECTICYeHUS yIIPaBICHUS;

30) mopsiioK COCTaBICHUS MJIAHOBO-OTYETHOM JJOKYMEHTAIUH;

31) ocHOBBI HHPOPMALTMOHHOM OE30MACHOCTH U 3AIUTHI HHPOPMALIUH, BKITIOYA:

- MOPSAZOK PabOTHI CO CiIy)eOHOM HMH(pOpManuen, CiaykeOHOH MHPOpMaIKMell OrpaHUYEHHOTO
pacnpocTpaHeHus: 1 MHpOpMaLHel ¢ OTpaHUYUTENIbHON TOMETKOM «1JIs CITyKEOHOTO TOJIb30BaHUSY,;

- Mepbl 10 o0OecreyeHni0 0e30MacHOCTH WHGOpPMAIMKU HPU HCIIOJIB30BAaHUH OOIIECHCTEMHOTO
Y IIPUKJIAJTHOTO MIPOrPaMMHOTO o0ecrieueHusi, TpeOOBaHUs K HaJIe)KHOCTH MapoJiei;

- IOPS/I0K pabOTHI CO CITYKEOHOM AJIEKTPOHHOM IMOYTOM, a TAKKe MPaBUIIa UCTIONIb30BAHUS JTMUYHON
ANIEKTPOHHON TOYTHI, CIIYy’KO «MIHOBEHHBIX» COOOLICHHI U COLMANBHBIX CETel, B TOM YHCJE B YacTH
HaJIM4usl JIONOJHUTEIBHBIX PUCKOB U YIpO3, BO3HUKAIOIIMX IPU HUCIOJIb30BAHUU JIMYHBIX YYETHBIX
3anucel Ha CIy>KeOHBIX CPEACTBAX BBIUMCIUTEIbHOM TEXHUKH (KOMITBIOTEPAX);

- OCHOBHBIE TPHU3HAKK DJCKTPOHHBIX COOOIICHUH, COMAEPKAIMX BPEJOHOCHBIE BIIOKCHHS
WIN CCBUIKM Ha BPEIOHOCHBIE CAalThl B MH(OPMAalMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «HTepHeT»,
BKJTIOYAst «(HUIITUHTOBBIC» MUChMa M CIIAaM-PACCBUIKH, YMEHUE KOPPEKTHO M CBOCBPEMEHHO pearupoBaTh
Ha TIOJyYeHHUE TaKUX AIIEKTPOHHBIX COOOIICHU;

- TpeOOBaHUS MO OOECICUCHUIO 0e30MacHOCTH WH(OPMAIUK MPH UCIOIH30BAaHUU yIAJICHHOTO
JnocTyna K MH(OPMAlMOHHBIM pecypcaM TrOCyJapCTBEHHOTO OpraHa ¢ MOMOIIbI0 HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CceTei oOmiero moibp3oBaHus (BKiouas cetb «MHTepHET»), B TOM YucIie
C MCTIOJIb30BaHHEM MOOUITBHBIX YCTPOUCTB;

- IpaBWIa U OrPAaHUYEHMS IOAKIIOUEHHUS BHEIIHUX YCTPOMCTB ((IIAII-HAKONUTEIH, BHELIHHE
KECTKHE JUCKH), B OCOOCHHOCTH OOOpPYAOBAaHHBIX MpPUEMO-TIEPEAAoIIel anmaparypoid (MOOHIbHBIE
TenedOHbI, MITAHIIETHI, MOJIEMBI) K CITYKEOHBIM CPEACTBaM BBIYMCIUTEIHLHON TEXHUKH (KOMITBIOTEpPaM);

32) OCHOBHBIE OJIOKEHHUS 3aKOHOIATENIBCTBA O MEPCOHATBHBIX JaHHBIX, BKIIFOYAS:

- IOHATHE MEPCOHANBHBIX JAHHBIX, IPUHIUIIBI U YCIOBUS UX 00pabOTKH;

- Mepbl MO o00ecreyeHnt0 Oe30MacCHOCTH NEepCOHANbHBIX JaHHBIX MpH HX 00paboTke
B MH()OPMALIMOHHBIX CHCTEMAX;

33) o6mmue npuHIHUIEL (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOT'O JJOKYMEHTO000POTa, BKIIHOYas
nepeyeHb 00s13aTeNIbHBIX CBEIEHUN O TOKYMEHTaX, UCIOJIb3YEMBIX B IIEJIAX yUeTa U MOUCKA IOKYMEHTOB
B CHCTEMaXx 3JIEKTPOHHOTO IOKyMEHTO000pOTa;

34) ocHOBHBIE MOJIOKEHUS 3aKOHO/1aTENbCTBA 00 IMEKTPOHHON MOANUCH, BKIIOYas:

- IOHATHUE U BUBI DJICKTPOHHBIX MOMHCEH;

- YCIIOBUSL TpPU3HAHMS BJIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JEKTPOHHOM TOANUCHIO,
PaBHO3HAYHBIMM JJOKYMEHTaM Ha OyMa)KHOM HOCHTEJE, MOANUCAHHBIM COOCTBEHHOPYYHOI MOAIHUCHIO;

35) ocHOBHBIE 3HAHUS U YMEHUS 110 IPUMEHEHHIO IEPCOHATILHOTO KOMITBIOTEpa!

- YMEHHE OIEepPaTUBHO OCYIIECTBIATh TOUCK HEOOXOAMMOH uWH(pOpManMHU, B TOM YHUCIE
C MCTI0JIb30BaHUEM HH(DOPMALIMOHHO-TEIEKOMMYHUKALMOHHON ceTH «HTepHeT»;

- yMeHue paboTaTh CO CIIPaBOYHBIMM HOPMATHBHO-TIPABOBBIMU 0a3aMu, a TAK)Ke TOCYAapCTBEHHOM
cucteMoll mpaBoBod HHpopMmarun «OQUIMATBHBIN WHTEpHET-OpPTal MPaBOBOM HHGOpPMAIUN»
(pravo.gov.ru);

- YMEHHE CO3/1aBaTh, OTIPABIIATH U MOTYy4YaTh NEKTPOHHBIE COOOLIEHHS ¢ TIOMOIIbIO CITY>KeOHON
3JIEKTPOHHOM MOYTHI WJIM UHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA 3JIEKTPOHHBIMHU COOOIIEHUSIMHU, BKITIOUYAs
paboTy C BIOKEHUSIMH;

- yMeHue paboTaTh C TEKCTOBBIMU JOKYMEHTAMH, 3JIEKTPOHHBIMU TAOMUIIAMU M MPE3EHTALUSAMH,
BKJIIOYAsl UX CO3J]aHKe, pelakTUpOBaHue U (HOpMaTHPOBAHNE, COXPAHEHHUE U 11eYaTh;

- yMeHue paboTaTh C OOLIMMH CETEBBIMH pecypcaMu (CETEBBIMU TUCKAMU, MTAIIKAMH).

7. [IpeTenaeHT M0MKEeH 001a1aTh CAEAYIOIIMMHI MTPO()EeCCHOHATFHBIMU YMEHUSIMU

COCTaBJIATH AEJIOBBIEC TUCHMA;

3¢ (peKTHUBHO U MOCIeI0BaTeIbHO OPraHU30BBIBATH PAOOTY MO B3aUMOCBSI3SM C IPYTUMU OpraHaMU;

IPOBOJUTH IKCIEPTH3Y MPOEKTOB 3aKOHOIATEIbHBIX 1 HOPMATUBHBIX PABOBBIX AKTOB Ha MPEIMET
WX COOTBETCTBHS 00s3aTeibcTBaM Poccuiickoit deaepanuu mo MeXIyHapOAHOMY TIpaBy;
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pedepupoBarh HWHMDOPMALMOHHBIE MaTEpPUAIBl SKOHOMHYECKOTO M (PHHAHCOBOTO XapakTepa,
B TOM YHCJI€ HA UHOCTPAHHOM $I3bIKE;

BJIAJCTh KOMIIBIOTEPHOM M JpYroil OPITEXHUKOH, a Takke HEOOXOIUMBIM MPOrpaMMHBIM
o0OecIieueHueM;

NPOBOJUTHh AHAJIUTUYECKYI0 paboTy M NIPEACTaBIATh PE3yJbTaThl aHATUTUYECKOH 00paboTKH
nHpopManuu;

paboTaTh B YCIIOBHSIX CKAaTHIX BPEMEHHBIX PaMOK;

CBOEBPEMEHHO M KadeCTBEHHO BBINOJHATH 3aJaHusl U HopydeHus 3amectutens IlocrossHHOro
IIpencraBurens — 3aBenyromero OTaenoM.

8. IlpeTeHaeHT AODKEH 001a/1aTh CIeAYIOIUMHI (PYHKIIMOHATBHBIMUA 3HAHUSIMH

HOPM JI€JIOBOTIO OOIIEHUS;

OCHOB JTUTUIOMAaTUYECKOTO 3TUKETA;

(dbopM U METO0B pabOThI C MPUMEHEHUEM aBTOMAaTU3UPOBAHHbBIX CPEJCTB yIPaBJICHUS;

nopsiaka paboThl Co Ciry)keOHOM HHPOpMaITHei;

IpaBuJI 110 OXpaHe Tpyaa.

9. IlpeTeHaeHT AOKEH 00J1a1aTh CISAYIOMUMI (YHKIMOHATBHBIMA YMEHUSMHU:

OpraHU30BBIBATh U BECTH KOH()EPEHLUH, CUMIIO3UYMbl, CEMUHAPBI, J1€JI0BbIE BCTpEeUH, OpUpHUHTH,
npecc-KoH(EPEeHIIMN, HHTEPBbIO M MHBIE MEPOIPHITHS C YY4aCTHEM CPEICTB MAacCOBOW WH(pOpMAIINH,
pa3BUBaTh U HANOJIHATH OQUIHATIBHBI MHTEPHET-CAalT B COLIMAIBHBIX CETAX U OJiorax;

OCYILECTBIISITh OPraHU3AIMOHHO-TIPOTOKOJIFHOE 00ECIeYeHUE TEPETOBOPOB C IMPEICTABUTEISIMH
MHOCTPaHHBIX FOCY1apCTB, KOMIIAHUH U MEXIYHApOIHBIX OpraHU3aluii;

BECTH TEPEroBOPHI U IMEPENUCKY C 3apyOC)KHBIMU MAapTHEPAMH, B TOM YHCJIE€ HAa MHOCTPAHHOM
A3BIKE;

MOJIb30BAThCSl KOMITbIOTEpHBIMU Tiporpammamu  Word, Excel, mH(popManmoHHO-TONCKOBBIMU
cCUCTEMaMH;

pabotars ¢ HHHOPMAIIIOHHO-KOMMYHHUKAIIHOHHOH ceThi0 «MIHTEpHEeTY;

OTIEPATUBHO PEATM30BHIBATh YIPABICHYECKHE PELICHHUS;

00JaiaTh BBICOKOM pabOTOCIOCOOHOCTHIO, B TOM YMCJIE B YCJIOBUSAX OTPaHHMUYEHHOTO BPEMEHHU
WCTIOJTHEHUS U U3MEHEHUS COJIepKAaHUs TIOCTaBIEHHON 3a1a4H.

[Topsimox nmposeaenust KoukypcoB npeaycmorpen Ykazom IlIpesuaenta Poccuiickoit @enepanun
o1 01.02.2005 Ne 112 «O KoHKypce Ha 3aMelleHHEe BAKAHTHOM JIOJPKHOCTH FOCYJapCTBEHHOM IpayKJaHCKOM
cinyk0b1 Poccuiickoit ®enepauumn» u IlocranoBnenuem IlpaBurensctBa Poccuiickoit ®Penepanuu
ot 31.03.2018 Ne 397 «O06 yTBepXk/Je€HUU €IWHOW METOJUKH NPOBEIEHUS KOHKYPCOB Ha 3aMellleHHue
BaKaHTHBIX JOJDKHOCTEH rocyapCTBEHHOM rpaykaaHckon ciyx0bl Poccuiickoit denepanny U BKIIOYEHHE
B KaJIpOBBII pe3€pB IOCY1apCTBEHHBIX OPraHOBY.

I'paxknanuH He jomyckaeTcss K ydacTuio B KoHKypce, B CBA3M C €ro HECOOTBETCTBHEM
KBAJTM(HUKAIIMOHHBIM ~ TPeOOBAaHUSAM K JOJDKHOCTH TPaXJIAHCKOW CIy»Obl, a Takke B CBS3HU
C HECOONIOJICHHEM MM OTrPaHMYCHHM, YCTAaHOBIICEHHBIX 3aKOHOJATEeNhCTBOM Poccuiickoit deneparuu
0 roCy1apCTBEHHOM IpakIaHCKOU CiTyk0e A1l MOCTYIIICHUS Ha IPaKIaHCKYIO CITYKOy U ee IPOXO0KICHHUS.

Konkypcsl npoBosdTcs B ABa 3Tarna.

[Tepssie atamnsbr: ¢ 30 centsaopst 2024 rona no 21 okTs6ps 2024 roga (BKIIOUUTENBHO).

Jatel mpoBeneHust BTOpbIX d3TanoB  KoHKypcoB OyayT ompeneieHbl  JOMOJIHUTEIBHO,
npejrnosiaraeMas jara ux nposeneHus 6 Hosops 2024 roxa.



