OBbABJIEHUE

0 npoeedeHUlU KOHKYPCO8
Ha exaoueHue 6 Kaoposwiii pesepé
Ilocmosannozo Illpeocmasumenvcmea Pecnyonuxu Kpoim

npu IIpezudenme Poccutickoti @edepayuu
(vn. Hoewiti Apbam, 0. 36, 2. Mockea, 121099, men. +7 (495) 249-24-14)

[Mocrosinnoe IlpencraBurensctBo Pecnyomuku Kpeiv mpu [Ipesunente Poccuiickoit depepanun
(nanee — IloctosHHOe IIpencTaBUTENbCTBO) OOBSABISET O HPOBEAEHUM KOHKYPCOB Ha BKIKOYEHHUE
B Kanposeiii pesepB Iloctosnnoro IlpencraButenscrBa (nanee — Konkype(sl) mnm Konkypc(sl)
Ha BkmoueHue B Kanposwiii pesepB IlocrostnHoro IlpeacraButenscTBa) M IpHEME JOKYMEHTOB
U1 ydacTusl B IpoBoaAuMbIX KoHkypcax:

1. Konkypc
Ha BrJoYenne B Kaaposbiii peseps Ilocrosinnoro IlpeacraBuresbcTBa
10 IJIABHOM TpyInie J0/LKHOCTEH KATeropuu «PyKOBOTUTETIN»

- 0 JODKHOCTH 3aMeCTHTeNs 3aBenyromero OTaenoM (QUHAHCOBO-OYXTalTEPCKOrO yyeTa
U KOHTpaKTHOH pabothl [locrosiHHOTO [IpencTaBuTenscTBa (KOHTPAKTHOTO YIIPABJISIIONIETO).

2. Konkype
Ha BkJoueHune B Kaaposbiii peseps Ilocrosinnoro IlpeacraBurenbcrea
110 TJIABHOM IpyIniie A0JKHOCTell KaTeropuM «CHelHATUCThI):

- [0 JODKHOCTM  TJaBHOIO  COBETHHKa-dkcrepra  Othena  BHEIIHEIKOHOMHYECKUX
1 MEXpETHOHaIbHBIX cBs3el [locTtostHHOTrO [IpencraBurensCrBa.

3. Konkype
Ha BroYeHne B Kaaposbiii peseps Ilocrosnnoro IlpeacraBurenscrea
N0 Beylleil rpynine J0/KHOCTeH KaTeropuu «odecnevynBaloyue CrieliuajaucTbh):

- TI0 JOJDKHOCTH Benymiero crenuanucra OTaena BHEITHEOKOHOMHUYECKUX U MEKPETHOHAIBHBIX
cesseit [locrostnaoro IIpencraBurenscraa.

B Konkypcax Bmpase ydacTBoBaTh rpaxnaane Poccuiickoit denepannu, JOCTUIIIME BO3pacTa
18 ner, BnazerolMe rocylapcTBEHHBIM s3bIkoM Poccuiickoit ®exepanuu U COOTBETCTBYIOIIME
YCTaHOBJIEHHBIM KBaJIM(UKAIIMOHHBIM TPEOOBaHUSIM.

['pask1aHUH HE MOXKET OBITh MPUHAT Ha TPAXKAAHCKYIO CITY>KOY MPHU HECOOJIIOICHUH OTpaHUYEeHHUH,
yCTaHOBIIEHHBIX cTaThell 16 depepanmpHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocymapcTBeHHOU
rpaxaaHckoi ciyx6e Poccuiickoit @enepanumy.

Konkypcbl  3akiouarorcss B OIEHKE  NPO(ECCHOHATBHOTO  YPOBHSI  KaHAMJIATOB,
UX COOTBETCTBUS KBAIN(UKALMOHHBIM TPeOOBAHMSAM, OLIEHKU JMYHOCTHBIX KAaueCTB M Ha OCHOBAHUU
MIPEACTABICHHBIX JIOKYMEHTOB, a TakKXe€ C HCIOJIb30BAHMEM METOJOB OLEHKH: TECTHPOBAHUE
Y MHIUBHUIyallbHOE coOece0BaHue.

[Tpuem nokymentoB ocymectBisiercst ¢ 05.09.2022 no 26.09.2022 (BKIIOUUTENBHO) O aJIpecy:
121099, r. Mocksa, yi1. HoBblit Ap0Oart, 1. 36, atax 19, ka6. 1914, exxeTHEBHO, KPOME BBIXOIHBIX JTHEH:

noHeaenbHUK — yetBepr: ¢ 10.00 mo 17.00 (nepepois 12.00-12.45);

matauna: ¢ 10.00 xo 16.00 (mepepsis 12.00-12.45),

KoHTakTHOE Jnio: CuHenko Hukomaii HukonaeBuy, ten. +7 (495) 249-24-14 (n06. 313#),

a TakkKe B DJICKTPOHHOM BHUJE Ha caite ¢eaepalbHONW TOoCyJapCTBEHHON cucTteMbl «EnunHas
nH(OpPMAIIMOHHAS CUCTEMAa YMPABJICHHS KaJIPOBBIM COCTaBOM TOCYJApCTBEHHON T'Pa)KTAHCKOW CITY>KOBI
Poccuiickoit ®eneparumy.



HecBoeBpemeHHOE TpeICTaBICHUE JOKYMEHTOB, INPEACTABICHHWE HMX B HENOJHOM o0beMe
WIA C HapylleHUeM MpaBwil OQopmieHHs Oe3 YBaKUTEIbHOM NPUYUHBI SBISIOTCS OCHOBAHUEM
JUIS OTKAa3a FPaXIaHUHY B UX IIPUEME.

Jas ydactusa B Konkypce (mim B Konkypcax) rpaxnanmn Poccuiickoii ®egepanumn
NPeACTABJIACT CJeAYI0IHe JOKYMEHThI:

- IMYHOE 3asBJIEHHME C IpocbOOi nomycTuTh K yudacTuio B Konkypce (Ha kaxnawiii Konkypc
OT/ENIbHO) Ul BKJIOUEHHs B KajipoBblil pezepB IlocrosiHHoro IlpencraBurenscrBa Pecny6unku Kpbim
npu [Ipesunente Poccuiickoit @denepanuu (nanee — Ilocrosiunoe IlpeacraButenserso);

- 3aII0JIHCHHYIO B 3JIEKTPOHHOM (popMaTre M MOANUCAHHYI0 COOCTBEHHOPYYHO aHKETy IO (opme,
yTBEpKIEHHOH pacniopsbkeHueM llpasurensctBa Poccuiickoit @enepaunn ot 26.05.2005 Ne 667-p;

- KOIIHIO NTaCIOpTa;

- KONMIO TPYIAOBOM KHMXKKH (32 MCKIIOYCHHEM CJIy4yaeB, Koria ciyxeOHas (TpynoBast)
JeSITeNbHOCTh OCYIIECTBIISIETCS BIEpBbIE), CBeAeHHs O TpylnoBoi aesresnpHoctd (C3B-P) mnu unble
JOKYMEHTBI, TIOJTBEPKIAIONINE TPYIOBYIO (CIIy’)KeOHYI0) IEeSATCIHOCTh (3aBepeHHBIC HOTAPHAIBHO
WM KaJIpOBOH CiTyxk00i1 1o MecTy paboThI (Ci1y)0bl));

- KOTIMIO CTPaxoBOT'O CBHUJAETENIbCTBA 00s3aTebHOrO meHcuoHHoro ctpaxoBanus (CHUJIIC),
3a UCKJIIOUEHHEM CIIy4aeB, KOr/ia ciiy>keOHas (Tpy10Basi) 1eATeNIbHOCTh OCYILECTBIISIETCS BIIEPBLIC;

- KOIIMIO CBUJETENBCTBA O IOCTAHOBKE (DU3UYECKOTO JHMIAa Ha YYeT B HAJOTOBOM OpraHe
[0 MECTY >KUTENbCTBA Ha TeppuTopuu Poccuiickoit ®enepanuu (MHH);

- KOIIMH JTOKyMEHTOB BOMHCKOTO y4eTa — JUIsi BOGHHOOOS3aHHBIX U JIMI, TOJJICKALINX MPH3BIBY
Ha BOEHHYIO CIIyK0Y;

- KOIIMH JOKYMEHTOB O Mpo(ecCHOHATbHOM 00pa30BaHUM (00s3aTEIBHO C BKIAJBIIIAMH), & TAKKE
I10 JKEJIAHUIO I'PaXkJIaHMHA O JONOJIHUTEIBHOM NPOo(hecCHOHAIbHOM 00pa30BaHUHU, O IPUCBOCHUH YUEHOM
CTETIEHH, YICHOTO 3BaHHsI, 3aBEPEHHBIC HOTAPUAIBHO WIIN KaJPOBOM CITy K001 110 MecTy paboThI (CITyKO0bI);

- KOIIMM JJOKYMEHTOB O IIPUCBOEHUH KJIACCHBIX YMHOB (IIPU UX HAJIMYUN);

- KOIIUU JOKYMEHTOB O HarpaskJeHUH (MpU UX HAIUYHIH);

- KOIIHIO CBUJIETENIBCTBA O POKICHUM ITPETECH/ICHTA,

- KOIIUHU CBUJETEIHCTB O 3aKJIIOUEHUHN/PacTOpKeHUH Opaka (Ipy UX HaJIU4un),

- KOIIMM CBUJETENBCTB O POXKJICHUM JieTel (MPH UX HAIUYHH);

- KONHMIO CTPaxoBOr0 MEAMIIMHCKOrO ToOjHuca 00sf3aTeIbHOr0 MEAMIIMHCKOIO CTpaXxOBaHUs
IpaXxaaH;

- 3aKJIIOYEHHE  MEJIULMHCKOTO  YYpeXJIEHUs O Hauuuuu (OTCYTCTBUHM)  3a00JieBaHUA,
IPEMATCTBYIOLIET0 MOCTYIUIEHNIO Ha TOCYAAPCTBEHHYIO IpaXkIaHCKYI0 city:k0y Poccuiickoit denepannu
unu ee npoxoxaeHuto (hopma Ne 001-I'Cly);

- CIIPaBKy O JI0XOJaxX, pacxojiax, 00 UMYIIECTBE U 00s3aTelbCTBAX UMYIIECTBEHHOTO XapakTepa
rpaKJaHWHA, NpeTeHaymero Ha BkmrodeHue B Kaapossiil pezeps IlocrosHHOro IlpencraBurenscrsa
(popma «Crnpaska BK»);

- CIIpaBKy O JI0X0J1aX, pacxoAax, 00 UMYIIECTBE M 0053aTeIbCTBaX UMYIIECTBEHHOTO XapaKTepa
Cynpyru (cympyra) M HECOBEPIICHHOJNETHHUX JeTed TIpaxJaHHHA, MPETEHAYIOIIEr0o Ha BKJIIOUEHHE
B Kagposeiii pesep IlocrosinHoro IlpencraButenbcTBa (3amonHsieTcs Ha Kaxjaoro mno ¢opme
«Cnpaska BK»);

- coryiacue Ha 00pabOTKy MepCOHATBHBIX JaHHBIX;

- coriacue Ha 0OpabOTKy MEpCOHANBHBIX JAHHBIX, Pa3pEeIIEHHBIX CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JUISl paCIPOCTPaHEHUS;

- CBe/IeHUs (3a MpeAlIecTBYIOMIME TPU Tofa U OTYETHBIM MepHoja TEKyIero rojaa) od aapecax
caliToB W (WIM) CTpaHUIl CalTOB B WH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «WHTepHeT»,
Ha KOTOpBIX TOCYJAapCTBEHHBIM TIPAXJAHCKUM CIYXKAllUM WJIM MYHHMIMNAIBHBIM  CIYXKalllUM,
rpaxxgaHnHoM Poccuiickoin ®enepanuu, NPETEHAYOIIMM Ha BKIOYeHHEe B KangpoBelli  peseps
[TocrostHHOrO IlpencTaBUTENHCTBA, pasMEIAINCh OOIICOCTYIHAs HH(POpMAIUsA, a TakXKe JaHHbBIE,
MO3BOJISIIOIINE €r0 MAESHTHU(PUUUPOBaTh, MO (GOpMe YTBEpXkKAECHHOW pacnopspkeHueM IlpaButenbcTBa
Poccuiickoit @eneparuu ot 28.12.2016 Ne 2867-p;

- pe3roMe KaHauaara, yuyactsymouero B Konkypce;
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- COOCTBEHHOPYYHO HaIMCaHHYIO aBTOOHOTrpaduio;

- nBe ¢otorpaduun 3x4 u 3,5x4,5, BRIMOJTHEHHBIE HA MAaTOBOW Oymare B I[BETHOM H300pakKeHUH,
0e3 yroJika, a Tak ke — B 2JIeKTpoHHOM Buzie B ¢popmare JPEG.

Komun JOKyMEHTOB IPE/ICTaBISAIOTCS OJTHOBPEMEHHO c NOATUHHUKAMH
U1 IPOBEPKU MOJTHOTHI M TOCTOBEPHOCTH CBEJCHUMN, COACPIKAIINXCS B IOKYMEHTAX.

Jas yuactusi B Konkypce (uim B Konkypcax) rocyiapcTBeHHbIH IPpakIaHCKUH CITyKALIMIiA,
3aMelAlIINH J0/LKHOCTh TOCYAAPCTBEHHON TPakKIAHCKON CayKObl B MHOM TOCYyIapCTBEHHOM
oprase npeacrasJjsieT cCjaeAyolue J0KyMEeHThbI:

- JIMYHOE 3asBJICHUE C MPOChOOM nomycTuTh K ydactuio B Konkypce (Ha kaxasiii Konkypc
ornenbHo) Ha wuMmsa  3amectutens Ilpeacemarens Coera wmuHHCTpoB PecnyOmuku Kpeim  —
ITocrosinnoro IIpeacrasurens PecnyOnuku Kpsim nipu [Ipesunenre Poccuiickoit @enepanum;

- 3allOJIHEHHYI0 B 3JIEKTPOHHOM (hopmare, MOAMHCAHHYIO COOCTBEHHOPYYHO U 3aBEPEHHYIO
KaJpOBOU CIIy>k0OW TOCYJapCTBEHHOTO OpraHa, B KOTOPOM T'OCYJapCTBEHHBIM IPa)KTaHCKUI CIy>Kallui
3aMelaeT JOHKHOCTh TOCYJapCTBEHHOM Tpa)KAaHCKOW CIIyKObI, aHKeTy Mo (opme, YTBEp KIECHHOM
pacniopspkennem [IpaButenbctBa Poccuiickoit @enepanuu ot 26.02.2005 Ne 667-p (¢ npegocTaBieHuEM
MOJINHHUKOB JOKYMEHTOB [UJIi TPOBEPKH IOJHOTHl U JOCTOBEPHOCTH CBEIAEHUM, COJEpKalluXcs
B JIOKyMEHTaX), C mpujokeHrueM ¢ororpadpuu 3,5 x 4,5, BHIIOIHEHHOH Ha MaTOBOI Oymare B IIBETHOM
n300paxkeHnH, 63 yroika, a Tak ke — B 3J1eKTpoHHOM BHJe B hopmate JPEG.

st ygactus B Konkypce (i B KoHKypcax) rocy1apcTBeHHbINH IPamIaHCKUH CIIYKALIMH,
3aMeIIAIIMA  JO0/UKHOCTh TOCYJAPCTBEHHOM rpakaaHckod ciay:xObl  PecnyOumku Kpbim
B Ilocrosinnom IlpeacraBure/ibCTBE, IPEACTAB/ACT CACAYIOLIUE JOKYMEHTDI:

- JIMYHOE 3asBlIeHuEe ¢ MpochOoil nomyctuTh K ydactuio B Konkypce (Ha kaxawiii Konkypc
ornenbHo) Ha wumsa  3amectutenss llpencemarenss Coera wmuHHcTpoB PecnyOnuku Kpeim  —
[Tocrostuuoro [pencrasurens Pecny6nuku Kpsim npu Ilpesnnente Poccuiickoit denepanmu.

Perucrpanusi KaHAMIATOB OCYLIECTBJISIETCS TOJBKO MPU HAJHYUM TMOJHOT0 KOMILIEKTA
AOKYMEHTOB.

VYcioBUsT TPOXOXKIEHHUS TOCYyNapCTBEHHOM TIpaxaaHckod ciayxkObl  Pecnybmuku  Kpbim
OTIpEEISAIOTCA CIIy’)KEOHBIM KOHTPAaKTOM B coOTBeTcTBUU ¢ DenepanbHbM 3akoHOM oT 27.07.2004
Ne 79-®3 «O rocynapcTBeHHOI rpaxkaHckol ciryx6e Poccuiickoit denepanumn», 3akoHamu Pecryonuku
Kpeim ot 29.05.2014 Ne 7-3PK «O rocynapcTBeHHOW TIpaxaaHckoi ciyxOe PecnyOmuku Kpbim»
u ot 05.06.2014 Ne 12-3PK «O neHeXHOM COAEp)KaHUU TOCYIAPCTBEHHBIX I'PAKJAHCKHX CITY>KaIUX
PecniyOnuku KpbiM» M MHBIMM HOpMaTHBHBIMU IpaBoBbIMU akTamu PecnyOmnuku Kpeim u Poccuiickoit
deneparyu, peryaupyronMHI FoCy1apCTBEHHO-CITY>KEOHbIE U TPYI0BbIE OTHOIICHHUS.

TPEBOBAHMS,
npeabsBisieMble K IPeTeHIeHTaM:

Ha BrkoYeHne B Kaapossiii peseps Ilocrosinnoro IlpeacraBurenbcrsal
110 IJIABHOM rpyIe J0/LKHOCTEeH KATeroOpuu «PyKOBOAUTEIN»:

- 0 JOJDKHOCTH 3aMecTuTens 3aBeaytomiero OtaenoM (UHAHCOBO-OyXTaJTepcKoro yuera
1 KOHTpakTHOI paboTsl [locTosHHorO IlpencraBuTtenbcTBa (KOHTPAKTHOTO YIIPABJISIIOLIET0):

1. Hanuuwme BbICHIEro oOpa3oBaHUs, HE HIDKE YPOBHS CHELUAIWTETa WIM MarucTpaTyphbl
[0 HANpaBJICHHWSAM TMOJATOTOBKHM, CHEHUANBHOCTAM: «byxXranrepckuii yder, aHamu3 H  ayauT,
«l'ocynapcTBeHHOE M MYHMIMIAIBHOE YyIpaBieHue», «MeHemkMeHnT», «®DUHAHCBI U KPEAuT»,
«OKOHOMHUKA», « IKOHOMHUKA U yIpaBieHue», «OpucnpyneHnus» Wik HHOMY HalpaBICHUIO OATOTOBKA
(cienManbHOCTH), M KOTOPOTO 3aKOHOJATENbCTBOM 00 oOpasoBanuu Poccuiickoit denepanuu
YCTAHOBJIEHO COOTBETCTBUE JAaHHBIM HANpaBICHUSAM TOATOTOBKU (CINEUUAIBHOCTAM), YKa3aHHBIM
B MpEbIAyLIeM MepeyHe MpodeccHii, CnenuaabHOCTe M HANpaBiICHUH IOJATOTOBKU, NMPH YCJIOBHH
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HAJIMYHMSA JIOTIOJIHUTEIBHOTO NPOQecCHOHATBHOTO 00pazoBaHHus B cdepe 3aKylmoK B COOTBETCTBHH
¢ 3akoHomatenbCTBOM Poccuiickoit Denepaunu: «YnpapjieHHe 3aKyNKaMu Uisi o0OecredyeHus:
rOCyIapCTBEHHBbIX M MYHHUIMIAJIBHBIX HYXI (KOHTPAaKTHBIH ynpasisiiomuii)», «KoHTpakTHas
cucreMa B cdepe 3aKylnoK TOBapoB, padoT, YCJYr Js o0ecnedeHHsl TOCYIaPCTBEHHBIX HYKI
(cmenuaauct B cepe 3akynok)» (ue meree 250 yacon).

2. Hanuuue He MeHee ABYX JIET CTa)ka rOCyAapCTBEHHOM Ipa)/1aHCKOM CITyKObI (TOCY1apCTBEHHOM
ClIy>kObl MHBIX BHJIOB) WM CTaka pabOThl M0 CIELUAIbHOCTH, HAIPABIEHUIO MOATOTOBKU (B cepe
3aKYIOK JJIsl 00ecneYyeHUusl TOCyIapCTBEHHbIX HYKI).

3. [IperenaeHT noimkeH o0agaTh CAEAYIOMMMU 6a30BbIMU 3HAHUSMU U YMEHUSIMU:

1) 3Hanue rocyaapcTBeHHOrO si3bika Poccuiickoit deepannu (PyccKOro s3bIKa):

MpaBWIbHOE YMOTpeOJIeHHE TIpaMMATUYECKUX U JIEKCHYECKHX CPEACTB PYCCKOTO s3bIKa
IIPU NOATOTOBKE JOKYMEHTOB;

YMEHHE HCIIONb30BaTh MPU MOATOTOBKE JOKYMEHTOB U CIIyKeOHOM Mepenucke AeNOBOW CTUIIb
IIMChMa;

YMEHHE HCIOJIb30BaTh Pa3HOOOpa3HbIE S3BIKOBBIE CPEACTBA M TAaKTUKH PEUEBOTO OOIICHUS
JUISL pEaTN3aluy Pa3InYHbIX LENEH;

CcBOOOJHOE BIIaJICHUE, MCIOJIb30BAHUE CIIOBAPHOIO 3amaca, HeoOXOJUMOTro JUIsl OCYLIECTBIICHUS
poecCHOHATEHOM CITy)KEOHOU ACSITeTbHOCTH;

YMEHHE MPaBUIBLHO HMHTEPIPETUPOBATH TEKCTHI, OTHOCAILIMECS K COLMAIbHO-3KOHOMHYECKON
U TIpaBOBO# cepam;

2) 3HaHWE OCHOB:

Koncturynuu Poccuiickon @enepanuu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-03 «O cucreMe rocyqapCcTBEHHOUN CITyKObI
Poccuiickoit ®enepanumny;

®enepanpHoro 3akoHa ot 27 uronsgt 2004 roma Ne 79-03 «O rocyaapCTBEHHOM Ipa)KIaHCKON
cityx0e Poccuiickoit @enepanumn»;

®denepanbHOro 3akoHa ot 25 nexadpst 2008 roga Ne 273-D3 «O npoTHBOICHCTBUN KOPPYILIMNY;

Koncturynuu Pecy6nuku Kpbim;

3akona Pecrry6muku Kpeim ot 29 mast 2014 roma Ne 5-3PK «O cucteme HCIIONTHUTENBHBIX OPTaHOB
rocynapctBeHHoU Biactu Pecriyonuku Kpbimy»;

3akona PecriyOnuku Kpbim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBEHHOM TpaskIaHCKON
ciyx0e PecniyOnuku Kpbimy»;

3akona Pecny6nuku Kpbim ot 22 utons 2014 rona Ne 36-3PK «O npoTuBOAeHCcTBUN KOPPYNLIUU
B Pecrrybnuke Kpeivm»;

JIeNIOTIPOU3BOICTBA, IOKYMEHTO000pOoTa 1 paboThI cO iy keOHOW HHpopMaLnei;

3) 3HaHus U yMeHus B 001acTé HH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHA;

4) 3HaHMA B 0OJAaCTH NPOEKTHOH MESTEIbHOCTH B CHCTEME TOCYJapCTBEHHOIO YIPaBJICHUS:
OCHOBHO€ CO/IepKaHN€ HOPMAaTUBHBIX TPABOBBIX aKTOB.

4. YMeHus npeTeH IeHTa JOJDKHBI BKII0YATh B ce0sl CleayIOIIne:

ba3oBeie ymMeHus:

YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );

YMEHHE TOCTUTATh pe3yibTara;

KOMMYHHMKATHUBHBIE YMEHUSI,;

yMeHHe paboTaTh B CTPECCOBBIX CUTYAIHSIX;

YMEHHE COBEPIICHCTBOBATh CBOM MPO(ecCHOHABbHBIN YPOBEHb;

yMEHHE Ha IPAKTHKE MPUMEHSATh HEKOTOPbIE 3HAHUS M YMEHUS B IPOEKTHOM NESTEIIbHOCTH;

yYMEHHUE IJIaHUPOBATh M PallMOHAIBHO UCIIOJIb30BaTh pabouee Bpems;

YMEHHE YIPaBIATh U3MEHEHUSIMHU.

VYpaBieHYeCKHUE YMEHUS:

YMEHHE PYKOBOJAUTH TOAYMHEHHBIMH, 3()PEKTUBHO IUIAHUPOBATh, OPraHU30BBIBATH PabOTy
U KOHTPOJINPOBATH €€ BBIIOJIHEHHUE;

yMEHHE ONEPaTUBHO MPUHUMATh U PEAIN30BbIBATh YIIPABICHUYECKUE PELICHHUS;

YMEHHE BECTU JIEJIOBBIE MEPETOBOPHI C MPEACTABUTENSIMU T'OCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJICHUS U OpraHU3alHiA;
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YMEHHUE ONpPEeesiTh MOTUBAIIUK PAaOOTHHKOB;

cOOJTII01aTh ATUKY JEJIOBOTO OOIICHHUS.

5. IlperenpeHT noKeH oO0NagaTh CIEAYIOIMIMMHU MpOo(ecCHOHANBFHBIMU 3HAaHUSMH B cdepe
3akoHojarenbeTBa Poccuiickont denepanuu:

@enepanpHoro 3akoHa or 30 nHosOps 1994 r. Ne 51-®3 «I'pakmanckuii xonexc Poccuiickoit
denepanun (4acTh IEpBas)»;

®enepasibHOrO 3akoHa OT 26 sHBaps 1996 1. Ne 14-@3 «I'paxxnanckuii koxekc Poccuiickoii
denepanuu (4acTh BTOPAs )»;

®depnepanbHoro 3akoHa ot 26 HosiOps 2001 r. Ne 146-03 «I'paxkmanckuii kojaekc Poccuiickoit
®denepanuu (4acTb TPETHS )»;

®depnepanpHoro 3akoHa ot 18 gexadps 2006 r. Ne 230-03 «I'paknanckuii kogekc Poccuiickoit
®Denepaunu (4acTb YETBEPTAs)»;

®depnepanbHoro 3akona ot 5 anpens 2013 r. Ne 44-D3 «O kOHTpaKTHOH cucTeMe B chepe 3aKyIoK
TOBApOB, PadOT, YCIIYT AJIsl 00EeCIIeYeHUs TOCYAAPCTBEHHBIX M MyHULIIUTIATBHBIX HYXD);

®enepanbHoro 3akoHa ot 18 wmroms 2011 r. Ne 223-03 «O 3akynkax TOBapoB, padoOT, yciayr
OTJEIbHBIMU BUJAMH IOPUIUUECKUX JIULY;

®enepanbHoro 3akoHa ot 26 uronst 2006 r. Ne 135-03 «O 3amure KOHKYpEHLIHUN»;

@enepanpHOTo 3aKk0oHA OT 6 OKTIOPst 1999 1. Ne 184-@3 «OO0 0o0umx mpUHIUIAX OpraHU3aALUN
3aKOHOJATEIbHBIX (IIPEJCTABUTENIBHBIX) M HCIOJHHUTEIbHBIX OPraHOB TIOCYJapCTBEHHOM BJIACTH
cyobektoB Poccuiickoii @enepanuu» (B 4acTH CTPYKTYpPhl 3aKOHOJATENBHBIX (IIPEICTABUTEIBHBIX)
Y MCTIOJIHUTEIbHBIX OPraHOB IOCYAapCTBEHHOMN BiacTu cyobekToB Poccuiickoit denepanun);

®enepanpHOTo 3aKk0Ha 0T 2 Mast 2006 1. Ne 59-03 «O nopsiike paccMOTpeHus 00palieHuid rpaxaaH
Poccuiickoit ®eneparuny;

®enepanbHoro 3akoHa ot 27 utoist 2006 r. Ne 152-®3 «O nepcoHalbHBIX JaHHBIX);

®enepanbHoro 3akoHa ot 25 aexadps 2008 1. Ne 273-03 «O npoTUBOACHCTBUM KOPPYIIIUID;

®enepanpHoro 3akoHa oT 9 deBpains 2009 1. Ne 8-D3 «O06 obecneueHnn 10cTyna K HHPOpPMALUT
0 JEATEIIBHOCTH F'OCYAAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHUS;

®enepanbHOro 3akoHa ot 3 gexadps 2012 r. Ne 230-D3 «O xkoHTpoIe 32 COOTBETCTBUEM PACXOOB
JIUL, 3aMELAI0LINX FOCYIaPCTBEHHBIE JOIKHOCTH, U MHBIX JIUL UX JOXOJaM»;

®enepanbHoro 3akoHa ot 7 mast 2013 r. Ne 79-®3 «O 3ampere OTIEIbHBIM KaTETOPUSM JIUI]
OTKpBIBAaTh U UIMETh cUeTa (BKJIA/Ibl), XPAHUTh HAINYHBIE JICHEKHBIE CPEICTBA M IEHHOCTH B MHOCTPAHHBIX
0aHKaX, pacrHoJOXKEHHBIX 3a mpenenamu Teppuropun  Poccuiickoit  ®exnepanuu, BIageTh
U (WIM) TOJIb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU MHCTPYMEHTAMUY;

Vkaza [Ipesunenra Poccuiickoii ®enepauun ot 12 aBrycra 2002 r. Ne 885 «OO6 yTBepkIeHUU
O0IIMX MPUHLUIIOB CIIY>KEOHOT0 MOBEAEHUS TOCYAAPCTBEHHBIX CITYXKALUX»;

Vka3a [Ipesunenta Poccuiickoit @enepariuu ot 2 utonst 2005 r. Ne 773 «Bonpockl B3auMoAecTBuUs
U KOOpIMHAIMKM JESITEIbHOCTH OpPraHOB HMCIIOJHHUTEIbHOM BiacTu cyowbekra Poccuiickoil @eneparuu
U TEPPUTOPHATIBHBIX OPraHoB (efepanibHbIX OPraHOB HUCIIOIHUTEILHON BIACTHY;

[TocranoBnenus: IlpaBurensctBa Poccuiickoit ®enepamuu ot 30 centsadps 2019 r. Ne 1279
«O0 ycrtaHOBIEHUU TMOpsAIKa (OPMUPOBAHUS, YTBEPXKIEHUS IJIAHOB-TPAPHUKOB 3aKyNOK, BHECEHUS
U3MEHEHMH B Takue IUIaHBI-TpauKH, pa3MelleHus] IUIAHOB TpaduKOB 3aKylmoK B  €IUHOMN
nH(OPMALIMOHHON cUCTeME B cdepe 3aKyNoK, 0COOEHHOCTEH BKIOYEHHs] HH(OpPMALUK B TaKue IUIaHbI-
rpadpuku U TpeboBaHMI K (opme IMIaHOB-TpaQHUKOB 3aKyNOK W O NPU3HAHUM YTPATUBIIMMHU CHITY
ornenpHbIX penieHuit [IpaButenscTBa Poccutickonn @enepannny;

[TocranoBnenus [IpaBurenscrtBa Poccuiickoit ®enepauun ot 28 HosOps 2013 r. Ne 1085
«O0 yTrBepxkaenuu [IpaBui olieHKH 3aBOK, OKOHYATEIbHBIX MPEIJI0KEHUN YUaCTHUKOB 3aKyIIKA TOBAPOB,
pabor, yciyr /i o0ecriedeHns ToCyJapCTBEHHBIX M MyHUIIMIAIBHBIX HY XKD,

ITocranoBnenus IIpaBurensctBa Poccuiickoin @enepanuu ot 2 uronst 2014 r. Ne 606 «O nopsiake
pa3pabOTKK THUIIOBBIX KOHTPAKTOB, THUIIOBBIX YCJIOBHUN KOHTPAKTOB, a TAaKXKE€ O CIy4asX M YCIOBHAX
UX IPUMEHEHUSD;

[TocranoBnenuss IlpaBurensctBa Poccuiickoit ®eneparmu ot 4 ¢espanst 2015 1. Ne 99
«O0 ycTaHOBJIEHHUHU JONOJHUTEIbHBIX TPEOOBAHMHI K y4YaCTHMKAaM 3aKyNKH OTAEIbHBIX BHJOB TOBAapoOB,
pabot, yciyr, ciy4aeB OTHECEHHsI TOBapoB, paboT, yciayr K ToBapaM, paboTam, yciayram, KOTOpbIE
0 MpPUYMHE UX TEXHUYECKOM U (WIM) TEXHOJOTMYECKOM  CIIOXKHOCTH, WHHOBALIMOHHOIO,
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BBICOKOTEXHOJIOTUYHOTO WJIM CIIEHUATN3UPOBAHHOIO XapakTepa CIOCOOHBI TOCTaBHUTb, BBITIOJIHUTS,
OKa3aTb TOJBKO MOCTaBIUMKM (TMOAPSAYUKH, HWCHOJHUTENM), HMEIOIIME HEOOXOIUMBIH YPOBEHb
KBaJTM(HUKAINH, a TAKKE JIOKYMEHTOB, IIOATBEPKIAIOIINX COOTBETCTBIE YUACTHUKOB 3aKyIKH YKa3aHHBIM
JIONOJTHUTEIbHBIM TPEOOBAHUAMY;

[TocranoBnenus IlpaButensctBa Poccuiickoit @enepamuu ot 8 despans 2017 1. Ne 145
«O6 ytBepxaenuu IlpaBun ¢opmMupoBaHus M BeAE€HUS B €AMHOM MH(POPMALMOHHOW cucTeMe B chepe
3aKyIOK KaTajiora TOBapoB, paboT, yCiyT ajs oOecreueHus TOCYapCTBEHHBIX U MYHHUIIMITATbHBIX HYXI
u IlpaBun wucnonb3oBaHMs KaTajora TOBapoB, paloT, yciyr uisi oOecledeHHs TIOCyAapCTBEHHBIX
Y MyHHULMIIAIbHBIX HYX»;

ITocranoBnenust IlpaBurtenscrBa Poccuiickoit ®enepauuu ot 30 aBrycra 2017 r. Ne 1042
«O6 ytBepxaenun [IpaBun ompeneneHust pasmepa wmrpada, HAUUCISIEMOIO B CIydae HEHaUIexkKallero
UCIIOJIHEHUS  3aKa34YMKOM, HEWCIIOJHEHHWS WM  HEHAJUIeXkKAIlero  HCIOJHEHUS  IOCTaBIIMKOM
(moApsAAYMKOM, HCHOJHUTENEM) OO0S3aTeNIbCTB, IPEAYCMOTPEHHBIX KOHTPAKTOM (32 HCKIIOYEHUEM
IIPOCPOYKU HCIIOJHEHUS 00A3aTENbCTB 3aKa3YMKOM, ITOCTABIIMKOM (IOJIPSAYMKOM, HCIOIHUTEIEM),
U pa3Mmepa IeHH, HAUYUCIIIeMON 3a KaX/Iblil 1€Hb MPOCPOUYKU UCIOIHEHUS MMOCTABLUIMKOM (IIOJPSIIUMKOM,
UCIIOJIHUTENIEM)  00s3aTENIbCTBA, MPEAYCMOTPEHHOTO  KOHTPAKTOM, O BHECEHUU H3MEHEHMH
B noctaHoByienne [IpaButenscrBa Poccuiickoit @enepauun ot 15 mas 2017 r. Ne 570 u npusHaHuu
yTpaTuBlIUM cuily nocraHosieHusi IlpaButensctBa Poccuiickoit ®@enepanuu ot 25 HosiOps 2013 .
Ne 1063»;

[TocranoBnenust I[lpaButenbctBa Poccuiickoit ®epepanuu ot 31 okts0ps 2014 r. Ne 1132
«O nopsiike BeJIeHUs peecTpa I0r0OBOPOB, 3aKIF0UEHHBIX 3aKa34MKaMU T10 pe3yJIbTaTaM 3aKyIKn;

[TocranoBnenust IlpaButenbctBa Poccuiickoit @Penepanuu or 5 HosiOps 2019 r. Ne 1401
«O TunoBbiXx (opMax 3asgBOK HAa ydacTHE B SJIEKTPOHHBIX IPOLEAYpPaX, 3aKPBITBIX 3JIEKTPOHHBIX
npoueaypax, TpeOOBaHUSAX K COJAEP’KAHUIO, COCTaBY, MOPSIKY pa3paObOTKU TUIIOBOM JOKyMEHTAalMH
O 3aKyllke UM BHECEHUU HM3MEHEHHUs B JONOJHMUTENbHblE TpPeOOBaHMSA K OIEpaTopaM »3JIEKTPOHHBIX
IUIOIIAJIOK, OMNepaTopaM CIEHUAIM3UPOBAHHBIX JJIEKTPOHHBIX IUIOMANOK H  (YHKIMOHHPOBAHHIO
ANEKTPOHHBIX IJIOAA0K, CIEUAIN3UPOBAHHBIX 3JIEKTPOHHBIX IUIOIIAI0K;

[ToctanoBnenust IlpaButensctBa Poccuiickoit ®enepanuu ot 30 wmrons 2020 r. Ne 961
«O0 ycTaHOBJIEHHUHU TPENeIbHOTO pa3Mepa (IIpeesIbHBIX pa3MepoB) HauyadbHOM (MaKCHMMalIbHOM) LIEHBI
KOHTPaKTa, NpPHU MPEBBIIIEHUH KOTOPOTO 3aKJIIOUEHUE KOHTPAaKTa C E€JUHCTBEHHBIM I1OCTaBIIMKOM
(moApsAAYMKOM, UCHIOJHUTENIEM) B Cilydae MPHU3HAHUSA KOHKYpca, ayKIMOHA WIIM 3arpoca MpeJIoKeHH
HECOCTOSIBUIMMHUCSI OCYIIECTBIISIETCS 10 COTJIACOBAHHUIO C KOHTPOJBHBIM OpPraHoM B cdepe 3aKymnok
TOBApoOB, paboOT, yCIyr /Ui o0ecredeHns: TOCYAapCTBEHHBIX 1 MYHUIIUNIAIBHBIX HYX/, 00 yTBEpP)KICHUN
[IpaBui1 corinacoBaHus KOHTPOJIBHBIM OPTaHOM B c(pepe 3aKyloK TOBapoOB, padoT, ycIyT AJid o0ecnedeHus
rOCy/JapCTBEHHBIX U MYHHMIMIIAJIBHBIX HY)KJl 3aKJIIOUYEHHsS KOHTPAKTa C €JUHCTBEHHBIM IIOCTaBIIMKOM
(MO TIMKOM, UCIIOTHUTEIIEM) U O BHECEHUH U3MEHEHU I B HEKOTOpbIe akThl [IpaButenscTBa Poccuiickoit
Denepauuny;

Pacniopsxenus [IpaButensctBa Poccuiickoit @enepanuu ot 21 mapta 2016 1. Ne 471-p «O nepeune
TOBapoOB, paboT, YCIIYT, B CIy4ae OCYIIECTBICHUS 3aKyTOK KOTOPBIX 3aKa34MK 0053aH MPOBOAUTH ayKIIMOH
B AJIEKTPOHHOMU (hopMe (37IEKTPOHHBIIN ayKIIMOH )»;

ITpuxaza Poccrangapra ot 31 suBaps 2014 r. Ne 14-ct «O npuHATHM M BBEIEHUU B JEHCTBHE
O6mepoccuiickoro  kiaccuukaropa  BHAOB  dKOHOMHYeckoi — nesarenbHocTH  (OKB3J12)
OK 029-2014 (KAEC Pen. 2) um OOmepoccuiickoro kiaccupukaropa MpOAYKIHUM IO BHIAM
skoHomuueckoi aestenpbHocTr (OKII/I2) OK 034-2014 (KIIEC 2008)»;

[Tpukaza Mundpuna Poccun ot 4 uions 2018 r. Ne 126 «O06 ycnoBusSX AOIMyCKa TOBapoOB,
MIPOUCXOIIMX W3 HMHOCTPAHHOIO TOCYJapCTBa WJIM TPYIIbl MHOCTPAHHBIX TOCYJApCTB, IS Lienel
OCYILECTBIICHHS 3aKYIIOK TOBApOB JUIsl 00ecrieueH s ToCy1apCTBEHHBIX U MYHUIUITATIBHBIX HYXKI»;

[Tpuxa3za Munduna Poccuu ot 1 anpens 2020 r. Ne 511 «O Ilopsinke coriiacoBaHusl IPUMEHEHUS
3aKPBITHIX CIIOCOOOB OIpe/IeNIeH s ITOCTABIIUKOB (MOIPSTUMKOB, HCTIOIHUTEIICH)»;

MHBIX HOPMATHBHBIX IPABOBBIX U HOPMATHUBHBIX akTOB B c(epe OIJHKETHOrO IUIaHWPOBAHUS
U KOHTPAKTHOH CHCTEMBI B cepe 3aKyloK TOBApOB, padOT, YCIyT uid 0OecreueHHs rocy1apCTBEHHBIX
HYXIT;

I'OCT P 7.0.97-2016;



Pexomennanmii 0 cocraBe KBaTU(PHUKAIMOHHBIX TpeOOBaHUN KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOJMMBIX JUIsl MCIOJHEHUs JOJKHOCTHBIX OOsA3aHHOCTEH (enepaabHbIMH TOCYIapCTBEHHBIMU
IPaXJIaHCKUMM  CIIy’KalllUMH, YTBEPKICHHBIMH IPOTOKOJIOM 3a0YHOIO TOJIOCOBAHMSI  UJIEHOB
ITpaBUTEIBCTBEHHONM KOMHCCHM IO HCIOJb30BAaHUIO MH(OPMAIMOHHBIX TEXHOJOTHH Ui yJIydIleHUs
KAauecTBa JKU3HU U yCIIOBUM BEACHUS MIPEANIPUHUMATENLCKOM K13HU OT 18 nexadps 2017 roga Ne 3.

6. MHble nmpodeccuoHanbHble 3HAHUSI TPETEHAEHTA JOJDKHBI BKIIOYATh:

1) mnoHATHME «3aKymka TOBapa, palOThl, YCIYyrd s OOECIEeYeHHsS TOCyIapCTBEHHBIX
WIA MYHUIUTIAIBHBIX HYXKI»;

2) HOHATHE «IIOCTABLIUK (MTOAPSIAYMK, UCIIOTHUTEID)Y;

3) NOHATHE «YYaCTHHUK 3aKyIKN»;

4) NOHATHE «TOCYAAPCTBEHHBIN 3aKa3UUK»;

5) nonsTHe «eauHAsA HHPOPMALMOHHAS CHCTEMA B cepe 3aKyIOK»;

6) mpaKTUKa TPUMEHEHUs 3aKoHoAaTeNbcTBa Poccuiickoit denepannu B chepe OCyIIeCTBICHUS
3aKyIOK TOBapoB, padoT, yCiIyr i 00ecrieueH s roCy1apCTBEHHBIX U MYHUIIUIATIBHBIX HYXKI U 3aKYIIOK
TOBApOB, Pa0OT, YCIIyT OTJEIbHBIMU BUIAMH FOPUANYECKUX JIULL;

7) cynebHast mpakTHUKa 10 BOIPOCaM, CBSI3aHHBIM C PUMEHEHHEM 3aKOHOaTeNIbcTBa Poccuiickoi
®enepanun B chepe 0CyIIEeCTBICHUS 3aKyTIOK TOBApOB, paboT, yCIyT Ul 00ecledeHns TOCyAapCTBEHHBIX
Y MYHUIIHMIIQTBHBIX HYX/I ¥ 3aKyTIOK TOBApOB, paboT, yCIyT OTAEIbHBIMHA BUAAMHU IOPUIMUECKUX JIHIL;

8) MOHsATHE NPUHIMIIOB OI0/PKETHOIO IUIAHUPOBAHUS U OI0/KETHON KiIacCUpUKaALHY;

9) nossTHEe NPUHUMIOB (PYHKUMOHUPOBAHUS TOCYJIAPCTBEHHBIX YUPEXKACHUNW U IPENNpHUITHN
pas3IUYHbIX IPABOBBIX (POPM U MOPsJIKA UX (PUHAHCUPOBAHMUS;

10) mopsiIoK OCYIIECTBIICHUS CITY)KEOHOU ITePETICKY;

11) nops0K NOATOTOBKY M MPOBEAEHUS MPABOBOM SKCHEPTU3bI IPOEKTOB J0TOBOPOB, MPABOBBIX
JIOKYMEHTOB, 3aKOHOAATEIbHBIX 1 HOPMAaTUBHBIX akTOB Poccuiickorn denepannu;

12) 3HaHue crienuanbHON IPUINYECKON TEPMUHOIOTUH;

13) mopsimokx paboTel ¢ HHPOpPMAIHEH OTPaHNYEHHOTO IOCTYIIA, PEXKIUMHBIX TPEOOBAHUI;

14) noHATHE U IPU3HAKU TOCYJApCTBA;

15) ocHOBHBIE MOJENIN U KOHUENIINH FOCYAAPCTBEHHOM CITYKObI;

16) nmoHsATHeE, LENH, SIIEMEHTHI TOCYJAPCTBEHHOT'O YIIPABJICHHUS;

17) ocHOBHBIE HaNpaBJIEHUS COBEPIICHCTBOBAHUS TOCYJaAPCTBEHHOT'O YIIPaBJICHHUS,
18) mpobnembl 1 epCreKTUBbI Pa3BUTHUS TOCYJApPCTBEHHOM CITyXOBbI;
19) onbIT peopMupoBaHUs TOCYIAPCTBEHHOM City k061 B Poccuiickoit deneparuu;

20) TeXHOJIOTUH YIPABJICHHUS 1O IIeISIM U YIIPABJICHUS 110 pe3yJibTaTaM;

21) noHsATHE KOPPYILUHU, IPUUNHBI €€ BOSHUKHOBEHHUS U TIOCIIE/ICTBHUS;

22) OCHOBHBIE HAIIpaBJICHU MOJUTHKHU FOCy1apcTBa B chepe MpOTUBOACHCTBUS KOPPYIILIUH;

23) Mepsl 110 NPOPUIAKTUKE U MPOTUBOAEHCTBHUIO KOPPYIILIMHU Ha FPAXKAAHCKON CITyk0e;

24) nepenoBoii 3apyOeKHbIM OMBIT MPOTHUBOJAEHCTBUS KOPPYILIMU Ha TPaXIaHCKOU CITy:K0e;

25) cucrembl, MeTroAbl U (OPMBI MaTEpUATBHOIO U HEMAaTEpUaIbHOTO CTUMYJIUPOBAHUS
IPaXIaHCKUX CIIyKallUX;

26) OCHOBBI TICUXOJIOTHH B COIMOJIOTHH TPY/a;

27) nopsaaok o0ecrieyeHnst COXPaHHOCTH U TOCYJapCTBEHHOTO y4eTa JJOKYMEHTOB;

28) OCHOBBI JJOKYMEHTAIIMOHHOT'O 00ECIIeUeHNs yIPaBIICHHUS;

29) NOpsIOK COCTABIIEHUS TUIAHOBO-OTYETHOM IOKYMEHTALUH;

30) ocHOBBI BHYTPUBEJOMCTBEHHOTO M MEKBEJJOMCTBEHHOT'O AJIEKTPOHHOT'O JOKYMEHTO000pOTa;

31) cocTaB ynpaBIeHYECKUX TOKYMEHTOB;

32) obuiue TpedoBaHUs K 0OPMIIEHUIO JOKYMEHTOB;

33) ocHOBBI HH(POPMALTMOHHOW OE30MTACHOCTH U 3aIUTHl HHPOPMALIUH, BKIIOYAs:

- MOPSAJIOK PaboTHI co ciykeOHOoM nHpopManuel, ciyxeOHoi HH(pOpMaluel OrpaHHYEHHOTO
pacrpocTpaHeHHs U MHPOpMaIUel ¢ OrpaHUYNTETbHON TOMETKON «JUIs CIIY>KEOHOT 0 TOJIb30BaHUS;

- MEphl 0 O0ECIEYECHHI0 0e30MacHOCTH HH(GOPMAIMK MPU HCIOIH30BAHUH OOIIECHCTEMHOTO
Y TIPUKJIaTHOTO POTrpaMMHOT0 o0ecrieueHus, TpeOOBaHMs K HaJ[e)KHOCTH MapoJIei;

- IOPSOK pabOTHI CO CITYKEOHOM DIIEKTPOHHOM MOYTOM, a TAaK)KE TIPaBUIIA UCTIOIH30BAHMS TNIHOM
AJIEKTPOHHOMN TOYTHI, CIY>KO «MTHOBEHHBIX» COOOIIEHUH M COLHAIBHBIX CETeH, B TOM YHCJIE B YaCTH



HaJU4Msl JIOTOJHUTEIBHBIX PUCKOB WU YIpo3, BO3HHUKAIOMIMX IMPU HMCIOJIb30BAaHUM JUYHBIX YUYETHBIX
3amucel Ha CITyKEOHBIX CPE/ICTBAX BHIYMCINUTEILHON TEXHUKHU (KOMITBIOTEPAX);

- OCHOBHBIC TPHU3HAKU 3JEKTPOHHBIX COOOIIEHUH, COJAEpXKAIIMX BPEIOHOCHBIC BIOKECHUS
WIN CCBUIKM Ha BPEIOHOCHBIE CaliThl B MH(OPMAaLMOHHO-TEIEKOMMYHUKAMOHHON ceTH «HTepHeT»,
BKJIIOYast «(HUIIUHTOBBIC» MUCbMa U CIIaM-PACCBUIKH, YMEHUE KOPPEKTHO M CBOCBPEMEHHO pearupoBaTh
Ha TOJyYeHHUE TaKUX AJIEKTPOHHBIX COOOIICHU;

- TpeOoBaHUA MO oOecredYeHno 0e30MacHOCTH MH(POPMALUU MPU HCHOIB30BAHUU yNAIEHHOTO
nocTyna K MH(OPMALHMOHHBIM pecypcaM TrOCyJapCTBEHHOTO OpraHa ¢ MOMOUIbI HH(OPMAalUOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX ceTel oOlIero mojbp30BaHus (BKIOYas ceTh «VHTepHET»), B TOM HuCIe
C UCTMIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;

- MpaBWJIa U OTPAaHUYCHHS IMOAKIIOUEHHUS BHEIIHUX YCTPOMCTB ((IIAII-HAKONUTEIH, BHEIIHHE
KECTKHE TUCKH), B 0COOEHHOCTH OOOpYIOBAHHBIX IMPHEMO-TIEpEaroNIeii anmaparypoil (MoOUIbHBIE
TeneOHBI, MJIAHIIEThI, MOJIEMBbI) K CIYKEOHBIM CPECTBAM BBIYUCIUTEIHHON TEXHUKH (KOMIIBIOTEPAM);

34) OCHOBHBIE TIOJIOKEHUS 3aKOHO/IATEILCTBA O TIEPCOHAIBHBIX TAHHBIX, BKJIIOYAs:

- IOHATHE MEPCOHATBHBIX TAHHBIX, IPUHIUIIBI U YCIOBUSA UX 00pabOTKY;

- Mepel 1O OOecreYeHu0 O€30MacHOCTH TMEPCOHANBHBIX JaHHBIX TP HUX 00paboTke
B MH(OPMALIMOHHBIX CHCTEMAX;

35) oOmue mpuHIHUIEL (YHKIIMOHUPOBAHUS CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO000POTa, BKIIOYAst
nepeyeHb 00s13aTeNIbHBIX CBEIEHUN O TOKYMEHTaX, UCIOJIb3yEMBIX B IIEJIAX y4eTa U MOUCKA JOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

36) OCHOBHBIE MOJOKEHUS 3aKOHOIATEIbCTBA 00 ANMEKTPOHHON MOIMUCH, BKITIOYAS:

- IOHSITUE U BUJIbI AIIEKTPOHHBIX MOJIHUCEH;

- YCIIOBUS TPU3HAHMS SJICKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHOM MOIMKCHIO,
PaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)KHOM HOCHUTEJIE, TOANNCAHHBIM COOCTBEHHOPYYHOMN MOIHUCHIO;

37) ocCHOBHBIE 3HAHUS U YMEHUS 110 IPUMEHEHUIO NTEPCOHATBLHOTO KOMITBIOTEpA:

- YMEHHME ONEpPAaTUBHO OCYLIECTBIISITh IOMCK HEOOXOAMMON HHPOpMAlUH, B TOM 4YHCIIE
C UCIOJIb30BaHUEM MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOHN ceTn «IHTepHeT»;

- yMeHHe paboTaTh CO CIIPaBOYHBIMU HOPMAaTUBHO-TIPABOBBIMU 0a3aMH, a TaKXKe rocyAapCTBEHHON
cucteMoit mpaBoBoi HHpopMaruu «OQUIUATBEHBI WHTEPHET-IOPTAl MPABOBOM MHGOpPMAITUN
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIPABIATH U MOJIYyYaTh IEKTPOHHBIE COOOIIEHUS ¢ TIOMOLIBIO CIyKeOHOU
AJIEKTPOHHOMN MOYTHI WM UHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA AIEKTPOHHBIMU COOOIIEHUSIMU, BKIIIOYast
paboTy C BIOXEHUAMU;

- yMeHHe paboTaTh ¢ TEKCTOBBIMU JOKYMEHTaMH, JIEKTPOHHBIMU TaOJUIIAMU U Tpe3EHTALUIMHU,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHUE U (pOpMaTUPOBaHKE, COXPAHEHUE U NIeYaTh;

- yMeHHe paboTaTh ¢ OOIIMMU CETEBBIMU peCypcaMu (CETEBBIMH IUCKaMHM, TAIIKaMH ).

7. IlpeTeHeHT JoKeH 00J1a/1aTh CIEAYIOIUMHU NPo(ecCHOHANBHBIMA YMEHUSMHU:

- COCTaBJICHUE JIEJIOBBIX MHCEM;

- COCTaBJIEHUE CMET OI0/DKETHBIX aCCUTHOBAHUHN M CMET Ha MOCTaBKY TOBAPOB, PadOT U yCIYT;

- aHaJU3 3as1BOK B LIEJISIX OMpPEJIEIeHUs MOCTaBIIMKa (TOAPSTINKA, UCTIOTHUTENS) U TpUIaraéMblx
K HHUM JIOKYMEHTOB, Ha COOTBETCTBHE TpeOOBaHMIM JEHCTBYIOIIEIO 3aKOHOJAaTeIbcTBa Poccuiickoit
denepanuu;

- pa3MelIeHre B eJMHON HH(OPMAIIMOHHOM CHCTEME M3BEIIEHUS O 3aKyTNKax (B popMe KOHKYPCOB,
ayKIIMOHOB, 3apoca MpeaioKeHui);

- yMeHue paboTaTh Ha AIEKTPOHHBIX TOPTOBBIX IUIOMIAIKAX;

- pa3paboTka KOHKYpPCHOW TOKYMEHTalluu, AOKYMEHTAlMH 00 ayKI[MOHE, WHOHM JOKyMEHTaluu
B COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOIATEIbCTBA;

- aHaJIM3 ¥ MOATOTOBKA TEXHUYECKHX 3aJJaHUIl Ha IPOBEJCHHUE 3aKyTOK;

- IPOBEJICHUE 3aKyIIKA B COOTBETCTBUH C 3aKOHOJATEILCTBOM,;

- MOATOTOBKAa JOKYMEHTOB K MPOBEICHHUIO 3ac€laHHUs KOMHUCCUU IO MPOBEIEHUIO 3aKYIIKH,
COCTaBJIEHHE IPOTOKOJOB 3aCelaHUN KOMHUCCHHM, OOECIeYeHHEe CBOEBPEMEHHOTO IOANUCAHUS
COOTBETCTBYIOIIMX MPOTOKOJIOB YJCHAMH KOMMCCHUU IOCJIE MPUHATHS COOTBETCTBYIOLIErO PEIICHUS U
pa3MelieHre MPOTOKOJIOB Ha oduiuanbHOM caiite Poccmiickoii @enepamuu  Uisl  pa3MelIeHUS
nH(pOpMaLIUK O pa3MEIICHUH 3aKYTIOK B YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM CIyYasix;
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- pabora B MH(MOPMAIIMOHHBIX CHUCTEMax U TMoOpTanax, (yHKIMOHHPYIOIUX B cdepax
rOCYJapCTBEHHBIX 3aKyNOK M TOCYJapCTBEHHBIX MYHHULUNAIBHBIX YUPEXKAECHUH, W B3aUMOICHCTBUE
C UX CIy)0aMU TEXHUUYECKOU TIOJICPIKKH;

- paboTa C NEKTPOHHBIMU LIU(PPOBBIMU MOANUCIMH;

- COIPOBOXK/ICHUE UCTIOIHEHHSI KOHTPAKTOB HA IOCTaBKY TOBAPOB, PA0OT U yCIYT M OCYILIECTBIICHHE
porenyp no opopMIEHNIO UX UCTIOTHEHUS;

- paboTa B enuHOW MH(GOPMAIIMOHHON CHCTEME HM3BEIICHUS O 3aKynkax (B (opme KOHKypcoB
(OTKpBITBIN KOHKYPC, KOHKYPC C OTpaHMUYEHHBIM Y4aCTUEM, JIByXITAIHbIH KOHKYPC, COBMECTHBIN KOHKYPC,
3aKPBIThIM KOHKYPC, 3aKPbIThIIl KOHKYPC ¢ OTPaHUYE€HHBIM yYaCTHEM, 3aKPbIThIN ABYX3TalHbII KOHKYPC),
AyKIIMOHOB (ayKUIMOH B AJIEKTPOHHOW (hOopMe, 3aKpBITHI ayKIMOH, COBMECTHBIM ayKIIHMOH), 3arpoca
MIPEIJIOKEHUR );

- BEZICHHE M COCTABJICHUE OTYETHOCTH 00 OCYIIECTBICHUH 3aKYIIOK JIJIsl TOCYIapCTBEHHBIX HYKI;

- OCYLIECTBJICHHUE INPEJICTABUTEIbCTBA U 3alUTHl HHTEPECOB B CYACOHOM U aIMHUHHMCTPATUBHOM
IIPOU3BO/JICTBE;

- BJIQJICHUE KOMIIBIOTEPHON M JpYroil OpPITEXHUKOH, a TakKe HEOOXOIUMBIM HPOrpaMMHBIM
obecrneueHmEM;

- IPOBEJICHUE aHAINTHUYECKOW paboThl U NPEJCTAaBICHNUE PE3YIbTaTOB aHATUTUYECKONH 00pabOTKU
nH(pOpMAIIHH;

- yMeHue paboTaTh B YCIOBUAX CXKATHIX BPEMEHHBIX PAMOK.

8. [IpereHaeHT HOIDKEeH 00Ia1aTh CIeIyOINMI (PYHKINOHATBHBIMYA 3HAHUSIMH:

- IOHATHUE «OIOKETHOE IIIIAHUPOBAHUE B C(epe 3aKyIOK»;

- MOHATHE «KOHTPAKTHas cucTeMa B c(epe 3aKyloK TOBapoB, paboT, yCIyr ais oOecredeHus
rOCYJJapCTBEHHbIX U MyHHUIIMIIAIBHBIX HYXK];

- IOHATHE OCHOBHBIX IIPUHIIUIIOB OCYLIECTBIIECHUS 3aKYIIOK;

- IOPSI0K BEICHUS peecTpa KOHTPAKTOB, 3aKJIFOUEHHBIX 3aKa3UMKaMH;

- IOPSJIOK BEJCHUSI peecTpa HET0OPOCOBECTHBIX OCTABIIUKOB (MIOAPSATIMKOB, UCIIOJIHUTENEH);

- IOPSI0K TUTAHUPOBAHUS U OOOCHOBAHUS 3aKYTIOK;

- IporieAypa 00s3aTEIHHOTO OOIIIECTBEHHOTO 00CYKACHUS 3aKyTOK;

- IOPSAZIOK ONpeeTIeHUs HayaabHON (MaKCHMaJIbHOM) IIEHBI KOHTPAKTA, a TAK)Ke LIEHbl KOHTPAKTa,
3aKJIF0YaEMOT0 C €JUHCTBEHHBIM MOCTABIIMKOM (TIOAPSTIMKOM, UCIIOIHUTENIEM), Ha4aJIbHON CyMMBI LI€H
e/IMHUI] TOBapa, paboThl, yCIYyTH;

- HOPSAZIOK U 0COOEHHOCTH MPOLEAYPHI OIIPEIEIEHNS TOCTABIIUKOB (ITOAPSAAUYNKOB, UCTIOTHUTENEH )
IIyTEM NPOBEACHUS KOHKYPCOB M ayKIMOHOB, 3allpoca KOTUPOBOK, 3alpoca MPeUI0KEHHUM, 3aKPBITBIMU
U (UJIM) KOHKYPEHTHBIMU CIOCO0aMU;

- TIOPAJIOK U OCOOEHHOCTH MPOLEAYpPbl OCYIIECTBICHHS 3aKyNKH Y €AMHCTBEHHOTO IOCTaBILUKA
(moapsiTuMKa, UCTIOTHUTENS);

- 9Tanbl U IOPAAO0K UCIIOJIHEHUS, U3MEHEHHS U PACTOP/KEHUS KOHTPAKTA;

- Ipolielypa MPOBEACHUS ayIUTa B cepe 3aKyIoK;

- TIOPSZIOK M Tpolenypa oOkanoBaHUs ASUCTBUI (Oe3/1efCTBHS) 3aKa3ylKa, YIOJIHOMOYEHHOTO
OpraHa,  yHOJHOMOYEHHOIO  YYPEXACHUS,  CIECNHMATU3UPOBAHHON  OpraHu3alud, KOMHCCHU
[0 OCYUIECTBJICHUIO 3aKYyIOK, €€ WICHOB, JOJDKHOCTHOIO JIMIA KOHTPAKTHOH CIIy>KOBI, KOHTPAKTHOTO
YIOPAaBIISIONIEro, ONeparopa AIEKTPOHHOW IUIOMIAJIKH, OlepaTopa CIEeUHUaTU3UPOBAHHON 3JIEKTPOHHOM
TUTOIIAIKY;

- OTBETCTBEHHOCTH 32 HapyIICHHE 3aKOHOAATEIhCTBA O KOHTPAKTHOM crcTeMe B cepe 3aKyIoK;

- (hopM 1 METOJI0B PabOTHI C MPUMEHEHUEM aBTOMATU3UPOBAHHBIX CPEJICTB YIPABJICHUS;

- Mopsizika paboThI CO CITyKe0HOM MHpOpMAITHEH;

- IPaBUJI 110 OXpaHe Tpy/aa.

9. [IpeTenaeHT NOMKEH 001a1aTh CAEAYIOMMME GYHKIIMOHATLHBIMU YMECHHUSIMHU:

- IUTAaHUPOBAHKE 3aKYIOK;

- KOHTPOJIb OCYILIECTBICHHS 3aKYTIOK;

- OpraHu3anss W TPOBEJCHHWE TMPOLEAYp OIpPEICICHUs] IOCTABIIMKOB (TOAPSIYMKOB,
UCIIOJHUTEJIEN ) IIyTEM IPOBEIEHHUS KOHKYPCOB M ayKIIMOHOB, 3aIpOCa KOTUPOBOK, 3aIpOca MPEII0KEeHNH,
3aKpBITHIMU U (WJIM) KOHKYPEHTHBIMH CIIOCOOaMU;
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- OCYIIECTBICHHE 3aKylNOK KOHKYPEHTHBIMU CIIOCOOAMH  OMNpeAeNieHUS MOCTaBIIUKOB
(TOIPSATYMKOB, UCTIOJTHUTETICH);

- OCYILIECTBIICHHE 3aKYIIKH Y €JUHCTBEHHOIO MMOCTaBUIMKA (MOAPATYUKA, UCTIOTHUTEIN);

- UCIIOJIHEHUE TOCYAAPCTBEHHBIX KOHTPAKTOB;

- COCTaBJICHUE, 3aKII0YEHHNE, U3BMEHEHUE U PACTOP)KEHNE KOHTPAKTOB;

- IPOBEJICHUE ay/IUTA 3aKYIOK;

- MOJIrOTOBKA IJIAHOB 3aKyTIOK;

- pa3paboTKa TEXHUYECKUX 3a/laHul, U3BEIICHUN U JOKYMEHTAIMH 00 OCYIIECTBIEHUHU 3aKYIIOK;

- OCYUIECTBIICHHE BEIOMCTBEHHOTO KOHTPOJS B cdepe 3aKyloK U KOHTpoJA B chepe 3aKyrok,
OCYIIECTBIISIEMOT0 3aKa3UNKaMH;

- 000CHOBaHHE 3aKYTIOK;

- IPOBE/ICHUE 0053aTEIHLHOTI0 OOIECTBEHHOTO 00CYKACHUS 3aKYTIOK;

- olpejeNieHue HavyallbHOM (MakCUMalbHON) IEHbl KOHTPAKTa, LIEHbI KOHTPAKTa, 3aKI0YaeMOro
C €IMHCTBEHHBIM MOCTABIIUKOM (TIOJIPSAYUKOM, UCTIOJTHUTEIEM), HAYaIbHOM CYMMBI IIEH €AMHUI] TOBapa,
paboThl, ycIayry;

- YMEHHE TIOJbh30BaThCS KOMITBIOTepHBIME Tporpammamu Word, Excel, uHOpmamnmonHo-
MTOMCKOBBIMU CUCTEMAaMU;

- paboTta ¢ nH(HOPMATMOHHO-KOMMYHHKAITMOHHOM ceThio « HTepHeT;

- OIlEpaTUBHOE NPUHATUE U peau3alysl YIPaBICHYECKUX PEIICHU;

- BBICOKasi pabOTOCIIOCOOHOCTh, B TOM YHCJIE B YCIOBHUSX OIPAaHUYCHHOTO BPEMCHH HCITOJIHCHUS
Y U3MEHEHUS COJIEpKAHUs TOCTaBICHHOM 3aauH.

Ha BkJoYeHune B Kaapossiii peseps IlocTtosinnoro IlpeacraBurenbernal
10 IJIABHOM rpynmne J0/LKHOCTEH KATerOpuu «CenuaaucTbh):

- 10 JOJIDKHOCTH T'JIaBHOTO COBCTHHUKA-OKCIICPTA OTIIGJIa BHCITHECOKOHOMUYCCKUX
U MCXKPECTHUOHAIIBHBIX cBs3eit IlocTosHHOrO HpeI[CTaBI/ITCJ'IBCTBa:

1. Hamuume BeIciero oOpa3oBaHHs, HE HIDKE YPOBHS CHEIHAUTETa WM MarucTparypbl
M0 HAaIpaBJIEHUIO TOJATOTOBKH, CHEIUATBLHOCTH: «MEXIyHapOIHbIE OTHOILIEHU», «IKOHOMHUKAY,
«JKOHOMUKA M ympaBieHue», «l'ocymapcTBEHHOE W MyHUULUIAIbHOE yIpaBieHue», «MupoBas
SKOHOMUKa», «Menemkmenty, «lOpucnpyaeHus» Wi WHOMY  HaNpaBlI€HUIO  TOATOTOBKHU
(cmenManbHOCTH), AN KOTOPOTO 3aKOHOJATENbCTBOM 00 oOpasoBanuu Poccuiickoit denepanuun
YCTAHOBJICHO COOTBETCTBHE JaHHBIM HaIpaBJICHUSM TOJATOTOBKH (CHEIUATBHOCTSIM), YKa3aHHBIM
B MPEIbIIYIIEM TepedyHe mpodeccuii, CrenuaaibHOCTeH U HalpaBlIeHUH MOATOTOBKH C KBATH(UKAIIHEH,
COOTBETCTBYIOIIEH CIEIHATUCTY (MarucTpy) co 3HaHUEM HHOCTPAHHOTO SI3bIKA.

2. Hannume He MeHee NBYX JIET CTaKa TPa)JIaHCKOW CITy» OBl (TOCYIapCTBEHHOM CITy>KObI HHBIX
BUJIOB) WJIM CTa)ka pabOTHI 10 CIIENIMATBbHOCTH, HAMPABIECHUIO TTOITOTOBKHU.

3. [IpeTeHeHT MOJDKEH 00IaaTh CISAYIOMMMU 0a30BBIMU 3HAHUSAMHU U YMECHUSMU:

1) 3HaHUE TOCYIapCTBEHHOTO si3bIka Poccuiickoit denepanuu (pPyCcCKOTo sS3bIKa):

MpaBUILHOE YHOTPEOJICHUE TPAMMATHYECKUX U JIGKCHYECKHUX CPEICTB PYCCKOTO s3BbIKa
MIPU TIOJITOTOBKE JOKYMEHTOB;

YMEHHE HCIIOJb30BaTh MPU MOJATOTOBKE JOKYMEHTOB M CIIY)KEOHOW MEpernucKe JCIOBOW CTUIIh
MHUCHMa;

YMEHHE HWCIOJb30BaTh Pa3HOOOpa3HbIE S3BIKOBBIE CPEJACTBA M TAKTHKH PEUYEBOTO OOIICHUS
JUTSL peau3aliy pa3InuHbIX LEeH;

cBOOOZHOE BIIaJIEHUE, WCIIOJIb30BAHNUE CJIIOBAPHOIO 3araca, HEOOXOIMMOTO ISl OCYIIECTBICHHUS
npodeccHnoHaNBEHOM CITyKeOHON AeSITeTFHOCTH;

YMEHHUE MPAaBWIBHO HHTEPIPETHUPOBATH TEKCTHI, OTHOCAIIMECS K MEXIYHApOIHOW, COLIMAIbHO-
SKOHOMMYECKOU U MPaBOBOM cdepam;

2) 3HaHWE OCHOB:

Kouncturynuu Poccuiickoit ®eneparuu;

®denepanpHoro 3akona ot 27 mas 2003 roma Ne 58-d3 «O cucteme rocynapcTBEHHON CITYKObI
Poccuiickoit @enepanuny;
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®enepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-@3 «O rocyaapCTBEHHOW T'pakIaHCKOMN
ciyx06e Poccuiickoit denepanumy;

OenepanbHOTo 3aK0oHa OT 25 nexadpst 2008 roga Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILIMNY;

Koncturyuun Pecriy6mmku Kpbim;

3akona Pecrrybmuku Kpeim ot 29 mast 2014 roma Ne 5-3PK «O cucteme HCIIOHUTETBHBIX OPTaHOB
Pecrry6nmuku Kpbimy;

3akona Pecriy6nuku Kpbim ot 29 mas 2014 roga Ne 7-3PK «O rocynapcTBEHHOH TpaskJaHCKON
ciyx6e Pecriybmuku Kpeimy»;

3akona Pecnyonmuku Kpbim ot 22 utons 2014 roma Ne 36-3PK «O npoTHBOACHCTBUN KOPPYIITUU
B PecryOnuke Kpbimy»;

JIeJIONIPOU3BOCTBA, TOKYMEHTO000pOTa 1 paboThI cO ciayx’eOHOW HH(popMaLuel;

3HAHUS ¥ YMEHUS B 00JIaCTH HHPOPMALMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTUH;

3HaHUS B 00JIACTH IPOEKTHOM 1€ TEIbHOCTH B CUCTEME I'OCYJapCTBEHHOT'O YIIPABJIEHUS: OCHOBHOE
CoJIep’KaHuE HOPMATUBHBIX IIPABOBBIX AKTOB.

4. YMeHus NpeTeH IeHTa JOJKHBI BKIII0YATh B ce0sl CleAyIOIINE:

ba3oBeie ymeHus:

YMEHHUE MBICIUTh CUCTEMHO (CTPAaTETHYECKH);

YMEHHE JOCTUTATh Pe3yibTaTa;

KOMMYHUKAaTHBHbIE YMEHHUS;

yMeHHE paboTaTh B CTPECCOBBIX CUTYAILUSIX;

YMEHHUE COBEpPLICHCTBOBATh CBOM MPO(eCCHOHANIbHBIN YPOBEHb;

YMEHHE Ha IPAKTUKE IPUMEHATh HEKOTOPbIE 3HAHUS U YMEHUS B IPOEKTHOM IESATEIILHOCTH;

yYMEHHUE IJIaHUPOBATh M pallMOHAIbHO UCIIOJIb30BaTh pabouee Bpems;

YMEHHE YIPABIATh U3MEHEHUSIMHU.

VYnpaBieHYecKre yMEHUS:

yMeHue J(G(GEeKTUBHO IUIAHUPOBATH W OPraHU30BHIBATH CBOIO PpabOTy, CaMOCTOSTEIBHO
KOHTPOJIMPOBATh €€ BBINIOJIHEHHUE;

YMEHHE ONIEPAaTUBHO PEaTN30BbIBATH YIIPABICHUYECKUE PEILICHUS;

YMEHHME BECTU JEJIOBBIE MEPETOBOPHI C NMPEACTABUTEISAMU T'OCYJApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJIEHUS U OpraHU3allNii;

YMEHHE ONpeaeaTh MOTUBAIlUK PAOOTHUKOB;

cOOJII01aTh ATUKY JIEJI0BOTO OOIICHHUS.

5. IlperenneHT nokeH oOnagaTh CIEAYIOIIMMHU MpOo(ecCHOHATbHBIMU 3HaHUSMH B cdepe
3akoHojarenbeTBa Poccniickon denepanuu:

®enepanbHOoro 3akoHa or 4 sHBaps 1999 roma Ne 4-®3 «O koopauHaMM MEXITYHapOIHBIX
1 BHEIIHEIKOHOMMUECKUX CcBsi3el cyObekToB Poccuiickoit denepannny;

®enepanbHoro 3akoHa ot 21 uronsa 1993 rona Ne 5485-1 «O rocynapcTBeHHOMN TailHE»;

®enepanibHoro 3akoHa oT 15 wmrons 1995 roma Ne 101-d3 «O mexIyHapOAHBIX JI0TOBOpPax
Poccuiickoit ®enepanuny;

®enepanibHOTO 3aK0Ha OT 6 OKTOps 1999 roma Ne 184-D3 «O6 o0mMX NPUHIMIIAX OpraHU3aLUN
3aKOHOJATENbHBIX (IIPEJCTABUTENBHBIX) M HCIOJHUTEIbHBIX OPraHOB T'OCYJapCTBEHHON BJIACTH
cyobekToB Poccuiickoit ®enepanum» (B 4YaCTH CTPYKTYphl 3aKOHOJATENbHBIX (IIPEICTAaBUTENIbHBIX)
U MCTIOJIHUTENBHBIX OPraHOB roCy1apcTBEHHOMN BiacTH cyObekToB Poccuiickoit @enepanun);

®enepanbHoro 3akoHa ot 8 nekadpst 2003 roma Ne 164-O3 «OO6 ocHOBax rocyaapCTBEHHOTO
pEryJIMpOBaHMs BHEILIHETOPTOBOM 1€ATEIBHOCTIY;

®enepanbHoro 3akoHa oT 2 mast 2006 roga Ne 59-@3 «O mopsiake paccMOTpeHus: oOpaieHui
rpaxxaaH Poccutickont @enepaunny;

®enepanpHoro 3akoHa ot 27 uroist 2006 roga Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

DenepanbHOro 3akoHa ot 25 nexadps 2008 roga Ne 273-D3 «O npoTHBOACHCTBUN KOPPYIILIMNY;

®enepanbHOro 3akoHa ot 9 gespans 2009 rona Ne 8-d3 «O0 obecriedeHnH 10CTyIa K THPOpMaIUu
0 JEATENILHOCTH FOCYAAPCTBEHHBIX OPIaHOB M OPTaHOB MECTHOI'O CaMOYIIPABICHUSY;

®denepanpHoro 3akoHa oT 3 nmekadbps 2012 roma Ne 230-d3 «O KOHTpoJIe 3a COOTBETCTBHEM
Pacxo/10B JIMII, 3aMELIAI0LINX FOCY1apCTBEHHBIE JOJKHOCTH, U MHBIX JIUI] UX AOX0JaM»;
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®enepanbHoro 3akoHa ot 7 mast 2013 roma Ne 79-®3 «O 3ampere OTIAENBHBIM KaTErOpHsIM
JMI OTKpbIBaTh M HMMETh cyeTa (BKJIaJbl), XPAHUTh HAJINYHBIE JIEHEKHBIE CPEICTBA M LIEHHOCTH
B MHOCTPAHHBIX OaHKaxX, pacHoJ0KEHHBIX 3a mpeaenamu teppuropun Poccuiickoit @enepannu, BIajgeTh
U (WIK) TO0JIb30BATHCS MHOCTPAHHBIMU (PMHAHCOBBIMU MHCTPYMEHTAMMY;

Vkasa [Ipesunenra Poccuiickoit ®denepanun ot 12 aBrycra 2002 roga Ne 885 «O0 yTBepk1eHUN
O0IIMX MPUHLUIIOB CIIy>K€OHOI'0 MOBEAECHUS TOCYAAPCTBEHHBIX CIIYXKaLUX»;

Vkaza llpesunenta Poccuiickoit @enepauuu ot 2 wurons 2005 roma Ne 773 «Bompocst
B3aUMOJICHCTBUS U KOOPJMHALMY JIEITEIbHOCTH OPraHOB MCIIOJHUTEIBHOM BlIacTH cyObekTa Poccuiickoit
denepanyy ¥ TEPPUTOPUATIBHBIX OPraHOB (eiepaIbHbIX OPIraHOB UCIIOJHUTEIbHOMN BIACTHY;

Vkasa IIpesunenra Poccuiickoit @enepanuu ot 6 centsiops 2008 roga Ne 1315 «O HEKOTOpBIX
BOIPOCAxX roCyJapCTBEHHOI'O YIIPABIEHHSI B 00JaCTH MEXAYHAPOIHOTO COTPYAHUYECTBAY;

Vkasa [Ipesunenta Poccuiickoit ®@enepanuu ot 7 Mast 2012 roga Ne 605 «O mepax 1o peanusanuu
BHENIHEMOIUTHYECKOr0 Kypca Poccuiickoit deneparuny;

Vka3za Ilpesunenra Poccuiickoit ®enepanuu ot 20 anpens 2014 roga Ne 259 «O Konueniuu
rocyaapcTBeHHol noiautuku Poccuiickoit denepanyu B cepe coaeicTBUS MEKIYHAPOIHOMY PA3BUTHION;

Vxka3za [Ipesunenrta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 roma Ne 640 «OO6 yTBepKIeHUH
Konuennuu BHemHen nonutuku Poccuiickon ®enepannny;

'OCT P 7.0.97-2016;

[TocranoBnenus IlpaButennctBa Poccuiickoir Penepanuu ot 24 wurons 2000 roma No 552
«O6 ytBepxkneHnn I[IpaBuin ToOCyJapCTBEHHOM pETUCTpAllMM  COTJIAIIEHWH 00 OCYIIECTBICHUH
MEXyHapOAHbIX U BHEIIHEAKOHOMUYECKUX CBSI3€H, 3aKJIIOYCHHBIX OPraHaMu I'OCYJapCTBEHHOM BJIACTH
cyobekToB Poccuiickoit deneparymy;

ITocTanoBnenus IlpaBurensctBa Poccmiickoit deaepanmu ot 15 ampens 2014 roma Ne 325-10
«O0 yTBEepXJICHUU TOCYJapCTBEHHOW mporpamMMmbl Poccuiickoit ®denepannu «BHEMIHEOMMTAYCCKAS
JESTEIBHOCTDY;

Pexomennmanmii 0 cocraBe KBaTM(HUKAIMOHHBIX TpeOOBaHWK KOMIBIOTEPHOW TI'PaMOTHOCTH,
HEOOXOJMMBIX JUIsl WCIOJHEHUs JOJDKHOCTHBIX 00s3aHHOCTEH (enepaabHbIMH TOCylapCTBEHHBIMU
TPaXJIaHCKUMH  CITY’KalllUMH, YTBEPKICHHBIMU IPOTOKOJOM 3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[TpaBUTENIBCTBEHHOM KOMHCCHM MO HCHOJb30BAaHUI0 MH(OPMAIMOHHBIX TEXHOJOTHH Ui yIy4llleHUs
KauecTBa JKU3HU U yCIIOBUH BEACHUS MPEANPUHUMATEILCKOM ku3HU 0T 18 nexadps 2017 roga Ne 3.

6. MHble nmpodeccruoHanbHble 3HAaHUS TPETEHICHTA JOJDKHBI BKIIIOYATh:

1) OCHOBBI MEXAYHAaPOIHBIX OTHOILIEHUH 1 MEXIYHAPOJHOTO [IpaBa;

2) moHATHE: MEXTyHapOoAHbI 1oroBop Poccuiickoii @enepaniuu, 1 NOPSIOK X 3aKIFOUEHUS;

3) Bumel  BeIpakeHus  corunacus  Poccuiickoit  @exepanuu  Ha  00s3aTEIbHOCTH
JUIS HEE MEKYHApOIHOTO I0T0OBOPA;

4) MeXIyHapoAHbIH M HAlMOHAJIBHBIM ONBIT PA3BUTHUS MEXAYHApPOAHOIO T'yMaHUTapHOTO
COTpy/ZHMYECTBA MO JIMHUM cyObekToB Poccuiickoit ®enepanuu (peruoHOB) U TOPOJIOB-IIOOPATUMOB
HOPMBI U ITpaBuJIa OPUIMATIBHOTO MPOTOKOJIA U ITUKETA,

5) NOpAI0K OCYIIECTBICHUS AUMIIIOMAaTHYECKON U CITyKeOHON TepenrcKH;

6) 3HaHHE HE MEHEee OJIHOTO MHOCTPAHHOIO f3bIKa (IIPEANOYTUTEIHHO AHTJIMHCKOI0) HE HMXKE
yposast Upper-Intermediate;

7) TOpPSAIOK TOATOTOBKM M MPOBEIEHUS MPaBOBOM SKCIEPTH3bl MPOEKTOB MEXIyHAPOJHBIX
JIOTOBOPOB, MEXAYHapOJHO-IIPAaBOBBIX JIOKYMEHTOB, 3aKOHOAATEIbHBIX M HOPMAaTHBHBIX AaKTOB
Poccuiickoit denepanuu;

8) 3HaHUE criennaIbHON IOPUANYECKON TEPMUHOIIOTHH, B TOM YNCJIE HA MHOCTPAHHBIX A3bIKaX;

9) ycrpolicTBO, CTPYKTYpa, crierupuka BHEITHEN TOProBIIN;

10) noHATHE yCTpoOiiCTBa M NPHUHLHUIIOB TI'OCYJapCTBEHHOI'O PETYJIMPOBAaHUS BHEUIHETOPrOBOU
NesITeNIbHOCTH;

11) mpakTUKM IPUMEHEHHUs 3aKOHOIaTeIbCTBA B 00JIACTH BHEIIHEH TOPTOBJIH;

12) moHSTHE OCHOBHBIX W COBPEMEHHBIX TEXHOJIOTMH, METOJO0B M HHCTPYMEHTOB pPalOTHI,
OpPUMEHSEMBIX B 00JacTW BHELIHEH TOProBiM, BKIOYas CHEUU(UKY, CBS3aHHYIO C OTpacisiMH
IIPOMBIIIJICHHOCTH;

13) cutTyanuss ¥ TOJNOXKEHUE Jed B OOJIACTH PEryJUpOBaHMs BHEUIHEH TOPTOBIM, OCHOBHBIX
TEH/IEHIMH U MepCeKTUB (Kak Ha ypOBHE rOCy1apCTBa, TAaK U B MEXKAYHAPOIHOM acIleKTe);



13

14) nopsimok paboTel ¢ HH(pOpMAIUe OrpaHUYEHHOTO JJOCTYTIA, PEKUMHBIX TPEOOBAHUH;

15) ocHOBHBIE HAIIPABIEHUS COBEPIIEHCTBOBAHUS TOCYAAPCTBEHHOIO yIIPaBICHUS;

16) noHsATHE U IPU3HAKU I'OCY1APCTBA;

17) nonsarue, uenu, 3eMEHThI TOCYJApCTBEHHOT'O YIIPaBJICHNUS;

18) ocHOBHBIE MOZETH U KOHIICTIIIUH FOCYIaPCTBEHHOMN CITy>KOBI;

19) mpo6aembl 1 epCIeKTUBbI Pa3BUTHUS TOCYJAPCTBEHHOM CITykKOBbI;

20) ombIT peOpMHUPOBAHUS TOCYAAPCTBEHHOM CiTy:k0bI B Poccuiickoit denepariyu;

21) TeXHOJIOTUH YIPaBJIECHHUs IO LeJIAM M YIPaBJICHUs 10 pe3ysbTaTam;

22) noHsTHE KOPPYILUHU, IPUUNHBI €€ BO3HUKHOBEHUS U MTOCIIE/ICTBUS;

23) oCHOBHBIE HAIIPABJICHUS MOJMTHKHU TOCY1apcTBa B chepe MPOTUBOACHCTBUS KOPPYIILIHH;

24) Mepsl 110 Npo(UIAKTUKE U IPOTUBOAECHCTBUIO KOPPYILIUHU HA IPaXKJAaHCKOH CITyKOe€;

25) nepenoBoii 3apyOeKHBII OMBIT MPOTUBOJACHCTBUS KOPPYIIIMH Ha TPAXKIAHCKON CITyKOe;

26) cucrtembl, MeTOAbl U (OPMBI MATEPUATBHOIO M HEMAaTepPUAIbHOI'O CTUMYJIHUPOBAHMS
IPaXIaHCKUX CIIy)KallUX;

27) OCHOBBI ICUXOJIOTUH U COLMOJIOTHH TPYAA;

28) mopsaok oOecreyeHst COXpaHHOCTH M TOCYTAPCTBEHHOTO Y4eTa JJOKyMEHTOB;

29) 0CHOBBI JOKYMEHTALMOHHOTO 00ECIIeYeHUs yIIPaBIICHUS;

30) nopsI0K COCTaBJICHUS TIAHOBO-OTYETHON JJOKYMEHTAITUH;

31) ocHOBBI HH(POPMALIMOHHON OE30MACHOCTH U 3aILUThl MHPOPMALIUH, BKIIOYAsL:

- TOPSIOK PabOTHI CO CIykeOHOW MHpopManmel, ciay)xeOHOH HH(OpPMaIuel OrpaHUYEHHOTO
pacrpocTpaHeHHs U MHpOpMaIuel ¢ orpaHUYNTEbHON TOMETKON «JUIs CIIy>KEOHOI'0 MOJIb30BaHUS;

- Mepbl 1o oOecreueHnI0 0e30MacHOCTH HMH(GOPMAMKA TPU HCIIOJIB30BAaHUH OOIIECUCTEMHOTO
Y IPUKJIaTHOTO IPOrpaMMHOTro o0ecrieueH s, TpeOOBaHUs K HaJIe)KHOCTHU MapoJeii;

- TIOPSIZTOK pa0OTHI CO CIY)KEOHOU AIIEKTPOHHOM IMOYTOH, a TAKXKe MPaBUIIa UCTIOIL30BaHUS JIMYHOU
3JIEKTPOHHOMN TMOYTHI, CIIYy’)KO «MTHOBEHHBIX» COOOIIEHUH M COLHUAIBHBIX CETeH, B TOM YMCJE B YacCTH
HaJIM4Yusl JIOMOJHUTEIbHBIX PUCKOB W YIpo3, BO3HUKAIOIIMUX IPU HUCHOIb30BAHUHM JMYHBIX YUYETHBIX
3amucei Ha cIyKeOHBIX Cpe/ICTBaX BIYUCIUTENbHONW TEXHUKH (KOMIBIOTEPAXx);

- OCHOBHbBIE€ TPU3HAKU DJIEKTPOHHBIX COOOIEHUHM, COJEpXkKAIIUX BPEIOHOCHBIE BIIOKEHUS
WINA CCBUJIKM Ha BPEJIOHOCHBIE CAlThl B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT»,
BKJIIOUasi «(UIIMHIOBBIE) MUChMA U CIIAM-PACCBUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBaTth
Ha MOJIy4YeHHe TaKuX IEKTPOHHBIX COOOIICHUIA;

- TpeOoBaHUs IO OOECTeUeHUI0 0e30MacHOCTH MHQPOpPMALMU TPU UCIOJB30BAHUU YIAICHHOTO
J0CTyna K MHGOPMALMOHHBIM pecypcaM TOCYJapCTBEHHOTO OpraHa C IMOMOIIBI0 HH()OPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX ceTel OoOlIero mnojb30oBaHUs (BKIOYas ceTh «VIHTEepHET»), B TOM HHCIE
C UCIIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;

- MpaBWJIa U OrPAaHUYEHMs IMOAKIIOUYEHHUS BHEIIHUX YCTPOMCTB ((IIAII-HAKONUTEIH, BHEIIHHE
KECTKHE TUCKH), B 0COOEHHOCTH O0OOpYyIOBaHHBIX IMpHEMoO-Tiepearoeil annaparypoil (MoOUIbHBIE
TeneQOHBI, MJIAHIIEThl, MOJIEMBbI) K CIYKEOHBIM CPEJCTBAM BBIYUCIUTEIHHON TEXHUKH (KOMIIBIOTEPAM);

32) OCHOBHBIE MOJIOKEHUS 3aKOHOIATENbCTBA O IEPCOHAIBHBIX JAHHBIX, BKIIIOUAs:

- IOHATHE MEPCOHATBHBIX JAHHBIX, IPUHIUIIBI U YCIOBUS UX 00pabOTKY;

- Mepbl MO0 oO0ecrnedyeHno Oe30MacHOCTH TNEepCOHANbHBIX JaHHBIX MpH HX 00paboTke
B MH(OPMALIMOHHBIX CHCTEMAX;

33) o6mmue npuHIHUITEL (YHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa, BKIHOYast
nepeyeHb 00s13aTENIbHBIX CBEIEHUN O TOKYMEHTAaX, UCIOJb3YEMBIX B IEJSIX y4eTa U TIOUCKa JOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

34) ocHOBHBIE MOJOKEHUS 3aKOHO/IaTEIbCTBA 00 AMEKTPOHHON MOJMUCH, BKITHOYAS:

- IOHATHE U BUJIBI AIIEKTPOHHBIX MOIHUCEN;

- YCIIOBUS TPU3HAHMS BJIEKTPOHHBIX JIOKYMEHTOB, MOJMUCAHHBIX OSJEKTPOHHON MOANKCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OYMa)XHOM HOCHTEJE, OANUCAHHBIM COOCTBEHHOPYYHOI MOAIHUCHIO;

35) ocHOBHBIE 3HAHUS U YMEHUS 110 IPUMEHEHUIO NTEPCOHATBLHOTO KOMITBIOTEpA:

- YMEHHE OIEpPaTHBHO OCYIIECTBIATH IOUCK HEOOXOAuMOoH uH(pOpManMU, B TOM YHUCIE
C UCIOJIb30BaHUEM MH(DOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOHN ceTn «VHTepHeT»;



14

- yMeHue paboTaTh CO CIIPaBOYHBIMU HOPMATHBHO-TIPABOBBIMU 0a3aMu, a TAK)KE TOCYAapCTBEHHOM
cucteMoil mpaBoBod uWHpopMaruu «OQUIHATBHBIA WHTEPHET-TIOPTANT MPABOBON  HMH(POPMAILIUI)
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIIPABIATH U MOJIy4aTh IEKTPOHHBIE COOOIIEHUS € MOMOLIbIO CIyKeOHOU
3JIEKTPOHHOM MOYTHI WJIM HHBIX BEJIOMCTBEHHBIX CUCTEM O0OMEHA 3JICKTPOHHBIMH COOOLICHUSMH, BKITIOYAsI
paloTy C BIOXKEHUAMU;

- yMeHue paboTarh ¢ TEKCTOBBIMH JOKYMEHTAMH, SJICKTPOHHBIMHU TAOIUIIAMU M MPE3CHTALUSIMH,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHKUE U (pOpMaTUPOBAHKUE, COXPAHEHUE U [1€YaTh;

- yMeHue paboTaThk C OOLIMMH CETEBBIMH peCypcaMu (CETEBBIMH JUCKAMHU, TAIKaMH).

7. IlpereHaeHT MOMIKEH 00JIaaTh CISAYIONUMHI MPOPECCHOHATBHBIMU YMEHUSMU:

COCTaBJIATH JI€JIOBbIE TUCbMA;

3¢ PEKTUBHO U MOCIIEI0BATEIHHO OPraHU30BBIBATH PA0OTY MO B3aMMOCBSI35M C APYTUMH OpTaHaMH;

IPOBOJUTH HKCIEPTU3Y MPOEKTOB 3aKOHOIATEIbHBIX 1 HOPMATUBHBIX ITPABOBBIX aKTOB HA IIPEIMET
UX COOTBETCTBUS 00s3aTenbcTBaM Poccuiickoit @enepanuu Mo MexayHapoIHOMY MPaBYy;

pedepupoBarh MHPOPMALMOHHBIE MaTepHUaibl 3KOHOMHUYECKOTO W (UHAHCOBOTO XapakTepa,
B TOM YHUCJI€ HA HHOCTPAHHOM SI3bIKE;

BJIAJCTh KOMIIBIOTEPHOM M JpYrodl OpITEXHUKOH, a Takke HEOOXOOUMBIM HPOrpaMMHBIM
obecrneueHmEeM;

IPOBOJUTh AHAJIUTUYECKYI0 pabOTy U NPEACTaBIATh Pe3ysbTaThl aHAIUTHYECKOW 00paboTKu
nH(pOpMAIIHH;

paboTaTh B yCIIOBHUSX CHKaThIX BPEMEHHBIX PaMOK.

8. IlpeTeHaeHT AOMKEH 001a/1aTh CIeIYIOIUMHI (QYHKIIMOHATBHBIMUA 3HAHUSIMH

HOPM JIEJIOBOT'O OOIIEHUS;

OCHOB JMINIOMaTHYECKOTO 3TUKETA;

¢dopM U METO10B pabOThI C MPUMEHEHNEM aBTOMAaTU3UPOBAHHbBIX CPEACTB yIPaBIICHUS;

nopsiaka paboThl CO CITy)KeOHOHM HHPOpMaITHEH;

IIPaBHJI IO OXpaHE Tpy/a.

9. IlpeTeHaeHT AOKEH 00J1a1aTh CIEAYIOIUMHU (QYHKIMOHATHHBIMA YMEHUSMHU

OpraHU30BBIBATh M BECTH KOH(EPEHIINH, CUMIIO3UYMbI, CEMUHAPHI, 1€JIOBbIE BCTPEUH;

OCYIIECTBIISITh OPraHU3AIMIOHHO-TIPOTOKOJIBHOE O0ECIeueHUe MEPEroBOpPOB € MPEJCTABUTEISIMU
MHOCTPaHHBIX I'OCYJapCTB, KOMIIAHUI U MEXIyHapOAHbIX OpraHU3alui;

BECTH MEPEroBOPHl U IMEPENUCKY ¢ 3apyOeXHBIMU MapTHEpPaMH, B TOM 4YHCIIE€ Ha MHOCTPAHHOM
A3BIKE;

M0JIb30BAaThC KOMIBIOTEpHBIMU mnporpammamu Word, Excel, uHpopManunoHHO-IOMCKOBBIMU
CHUCTEMAMHU;

paboTaTh ¢ HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHOH ceThio « THTepHeTY;

OIIEpaTUBHO PEAJIN30BbIBATh YIIPABICHUECKUE PEIICHUS;

00Ja1aTh BBICOKOM pabOTOCIOCOOHOCTHIO, B TOM 4YMCJIE B YCJIOBMSIX OIPAaHHYEHHOI'O BpPEMEHH
UCIIOJIHEHUS M U3MEHEHMSI COZIEP KaHUS TIOCTABJIEHHOM 3a1auu.

Ha BkJ1oYeHne B Kaaposbiii peseps Ilocrosinnoro IlpeacraBuresncTBa
10 BeAylleil rpynmne q0/1KHOCTeH KaTeropumn «odecrneyuBaomme crnenuajancTbb):

- M0 JOJDKHOCTH Beayulero cnennanncta OTAena BHEMTHEAKOHOMUYECKHX M MEXKPETHOHAIBHBIX
csseit [locrostaaoro IlpencraBurenscrsa:

1. Hanuuue Briciero oopasoBaHusi, HE HIXKE YPOBHsI OakanaBpuaTa 1o HaIllpaBJICHUIO TOATOTOBKH,
CHELUAIBbHOCTH: «MeEXIyHapOJHbIE OTHOLICHUS», «JKOHOMHKA», «ODKOHOMHMKA U YIPABICHHUEY,
«l'ocynapcTBEHHOE Y MYHMIMNAIbHOE YIpaBleHUue», «MupoBas >SKOHOMHUKa», «MeHEeIKMEHTY,
«Tamoxennoe nemnoy», «tOpucnpyaeHIUs» WM WHOMY HAIMpPaBICHUIO MOJATOTOBKH (CHEIHATBHOCTH),
U1 KOTOPOTO 3aKOHOAATEIbcTBOM 00 00pa3oBanum Poccuiickoit dexepanyiu ycTaHOBICHO COOTBETCTBHUE
JAaHHBIM HaIIPaBJICHUSAM MMOATOTOBKH (CIIEIMAIBLHOCTAM), YKa3aHHBIM B ITPEIbIIYIIEM NTepedHe NPoQeccuid,
CIIELIMAIBHOCTEN Y HAMPABJIEHUN IMOJATOTOBKH.

2. be3 mnpenpsBreHus TpeOOBaHWN TIO CTaXy TOCYAAPCTBEHHOM TpakIaHCKOW CITyKObI
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(rocynapCcTBEHHOH CIy»KObl HMHBIX BHJIOB) WM CTaxa pabOThl MO CHEIUAIBHOCTH, HAIPaBICHUIO
MOJITOTOBKH.

3. [IperenaeHT noKEH 00IaaaTh CIESAYIOMMMU 0a30BBIMU 3HAHUSMU U YMEHUSMU:

1) 3HaHME TOCYyAapCTBEHHOTO sA3bIKa Poccutickoni Deaepannn (PyCcCKOTO S3bIKA):

MPaBWIBHOE YMOTPEOJICHHEe TPAMMATUYECKUX M JIGKCHYECKHX CPEJICTB PYCCKOTO  S3BbIKA
[IPU MOATOTOBKE IOKYMEHTOB;

YMEHHUE HCIIOJIb30BaTh MPU MOJATOTOBKE JOKYMEHTOB M CIIY»KEOHOW Mepernucke AeIOBOM CTUIIb
MUChMa;

yMEHHE HCIOJIb30BaTh Pa3HOOOpa3HbIE S3BIKOBBIE CPEICTBA M TAKTUKH PEYEBOrO OOIICHUS
JUISL pEAT3aluU Pa3JInYHbIX LENEH;

CcBOOOZHOE BIIaJIEHUE, MCIIOJIb30BAHUE CIIOBAPHOIO 3amaca, HeoOXOJUMOro JUIsl OCYLIECTBIICHUS
npodeccCHoHATEHOM CITy)KeOHO! AeSITeTbHOCTH;

yMEHHE MPaBUILHO HHTEPIPETUPOBATH TEKCThI, OTHOCSIIUECS K MEXKIYHApPOJHOM, COIUAIbHO-
HSKOHOMHYECKOM U MpaBoBOil chepam;

2) 3HaHWE OCHOB:

Koncrurynuu Poccuiickoit denepanuu;

®enepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-03 «O cucreMe rocyqapCcTBEHHOM CITyKObI
Poccuiickoit @enepanuny;

®enepanbHoro 3akoHa ot 27 uronst 2004 roma Ne 79-®@3 «O rocyaapCTBEHHOM Ipa)KIaHCKON
cityx0e Poccuiickoit @enepanumn»;

®enepanbHOro 3akoHa ot 25 aexadps 2008 roga Ne 273-03 «O npoTUBOACHCTBIHN KOPPYIIILIUNY;

Koncturynuu Peciy6nuku Kpbim;

3akona Pecriy6muku Kpsim ot 29 mast 2014 roga Ne 5-3PK «O cucteme HCIIOIHUTEIBHBIX OPTaHOB
Pecny6nmuku Kpoimy»;

3akona Pecniybnuku Kpeim ot 29 mas 2014 romga Ne 7-3PK «O rocynapcTBeHHO# TpakiaHCKOM
cityx0e PeciyOnuku Kpbim»;

3akona Pecny6nuku Kpbiv ot 22 utonst 2014 rona Ne 36-3PK «O npoTuBOAeHCTBUN KOPPYNLIUU
B Pecrrybnuke Kpeivm»;

JEIIONPOU3BOJICTBA, TOKYMEHTO000pOTa U pabOTHI CO CiIykeOHOM nHpOopMaImeii;

3HAHUS U YMEHUS B 00J1aCTH WHOOPMAITMOHHO-KOMMYHHMKAITMOHHBIX TEXHOJIOTHIA;

3HaHMS B 00J1aCTHU IPOEKTHOM NEATENBHOCTH B CUCTEME TOCYIaPCTBEHHOTO YIIPaBJICHUS: OCHOBHOE
coJiepKaHUuEe HOPMATUBHBIX TPABOBBIX aKTOB.

4. YMeHus mpeTeHAeHTa JOKHBI BKII0YaTh B ce0sl CleAyoIIune:

ba3oBeie ymMeHus:

YMEHHE MBICIIUTh CUCTEMHO (CTpaTeTHYecKH);

yYMEHHUE JJOCTUTATh Pe3yyIbTaTa;

KOMMYHUKATUBHBIE YMEHUS;

yMeHHe paboTaTh B CTPECCOBBIX CUTYyAIUSX;

YMEHHE COBEPILIEHCTBOBATH CBOU MPO(ECCHOHANBLHBIN YPOBEHB;

yMEHHE Ha MTPAKTHUKE TIPUMEHITh HEKOTOPHIE 3HAHUSI K1 YMEHHUS B MPOEKTHOMN JEATEIbHOCTH;

yMEHHeE MJIaHUPOBATh U PaIliOHATBHO UCIIONB30BaTh pabouee BpeMs;

YMEHHUE YIPABJISITh N3MECHEHHUSIMHU.

VYrnpaBneHyeckue yMeHUs:

ymeHne H(G(EKTUBHO TUTAHUPOBATH W OPraHU30BBHIBATH CBOIO paboOTy, CaMOCTOATEIHLHO
KOHTPOJIUPOBATH €€ BBINIOJHEHHUE;

yMEHHE OTIEPATUBHO PEATN30BhIBATh YIIPABICHUECKUE PEIICHNS,

YMEHHE BECTH JIEJIOBBIE MEPETOBOPHI C MPEACTABUTEISIMU T'OCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CAaMOYTIPABJICHHS ¥ OPTaHU3aIN;

YMEHHE ONPEeNSITh MOTUBAIIUN paOOTHUKOB;

cOOJTII01aTh ATUKY JIETOBOTO OOIICHHUS.

5. IlperenpeHT noKeH oO0NagaTh CIEAYIOIMIMMHU MPO(ecCHOHATBFHBIMU 3HAaHUSMH B cdepe
3akoHojarenbeTBa Poccuiickonn denepanmu:

®enepanbHoro 3akoHa oT 4 sHBaps 1999 roma Ne 4-®3 «O koopauHanMM MEXAyHapOIHBIX
Y BHEIITHEOKOHOMUYECKHX CBs3el cyObekToB Poccuiickoit denepanuny;



16

®enepanbHoro 3akoHa ot 21 urons 1993 rona Ne 5485-1 «O rocynapcTBeHHOH TailHE»;

®enepanbHoro 3akoHa ot 15 wmrons 1995 roga Ne 101-P3 «O mexayHapOAHBIX IOrOBOpax
Poccuiickoit ®enepanuny;

®denepanbHOro 3akoHa oT 6 okTsI0pss 1999 roma Ne 184-D3 «OO6 00mMX MPUHIKAIIAX OPTaHU3AIUN
3aKOHOAATENbHBIX (IPEICTAaBUTENIbHBIX) W MCIIOJIHUTEIbHBIX OpPraHOB T'OCYJAapCTBEHHOM BJACTH
cyobekToB Poccuiickoit ®epepanum» (B 4YacTH CTPYKTYphl 3aKOHOJATENbHBIX (IIPEICTaBUTEIbHBIX)
Y MCTIOJIHUTEIBHBIX OPTaHOB rOCYIapCTBEHHOMN BiIacTH cyObekToB Poccuiickoit @enepanun);

®enepanbHoro 3akona or 8 aexadps 2003 roma Ne 164-D3 «O6 ocHOBax TrocyaapCTBEHHOTO
peryaupoBaHusi BHEIIHETOPTOBOM 1€ATEIbHOCTIY;

@enepanpHoro 3akoHa or 2 Mas 2006 roma Ne 59-D3 «O mopsiike paccMOTpeHHUs: oOparieHui
rpaxkaad Poccuiickoit @enepanuny;

®enepanbpHoro 3akona ot 27 uroinst 2006 roga Ne 152-D3 «O nepcoHaTbHBIX JaHHBIX Y,

®depnepanbHOro 3aKkoHa ot 25 nekadbps 2008 roga Ne 273-03 «O nmpoTHBOICHCTBUN KOPPYIIITUNY;

®enepanbpHoro 3aKkoHa 0T 9 peBpasst 2009 roma Ne 8-D3 «O06 obecnieueHnn 10cTyna K ”HPOpMaLUU
0 JIEATEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB U OPIaHOB MECTHOT'O CAMOYITPABICHUS»;

®epnepanbHoro 3akona oT 3 nekadbps 2012 roma Ne 230-d3 «O KOHTpoJIE€ 32 COOTBETCTBUEM
Pacxo/10B JIMII, 3aMEUIA0LIUX I'OCY1apCTBEHHbIE JOKHOCTH, U MHBIX JIUI UX I0XOJaM»;

®enepanbHoro 3akoHa ot 7 mas 2013 roga Ne 79-®3 «O 3anpere OTIEIbHBIM KaTETOPUSM JIUL]
OTKpBIBaTh U UMETh CUETa (BKJIA/Ibl), XPAHUTh HAIMYHBIC IEHEKHBIE CPEICTBA U LICHHOCTH B HHOCTPAHHBIX
0aHKaX, pAacCIOJIOKCHHBIX 3a Tpenenamu Tepputopuu Poccuiickoit ®deneparnuu, Bianeth u (WIK)
0JIb30BAaThCS MHOCTPAHHBIMU (DMHAHCOBBIMU MHCTPYMEHTAMUY;

Vxkaza [Ipesunenta Poccuiickoit @eneparuu ot 12 aBrycra 2002 roga Ne 885 «O06 yTBepkaeHUn
OOIIMX MPUHIIUIIOB CIIY>KEOHOTO MOBEACHHSI TOCYAAPCTBEHHBIX CITYKAILUX»;

Vkaza Ilpesunenta Poccuiickoit ®epepaumn ot 2 wutons 2005 roma Ne 773 «Bompocsl
B3aMMOJICHCTBUS U KOOPUHAIINH JISATEIBHOCTH OPraHOB UCIIOJIHUTENBHOMN BiIacTu cyobekTa Poccuiickoit
denepanyy 1 TEPPUTOPUATEHBIX OPTaHOB (eiepaaIbHBIX OPTaHOB HCIIOJHUTEIHHON BIACTHY;

Vkaza [Ipesunenta Poccuiickoit @enepanuu ot 6 centsiops 2008 roga Ne 1315 «O HekoTOpBIX
BOIIPOCAaX roCyIapCTBEHHOrO YIPaBJIEHUS B 001aCTH MEXIyHAPOJAHOIO COTPYIHUUECTBAY;

Vkasa [Ipesunenta Poccuiickoit denepannn ot 7 Mas 2012 roga Ne 605 «O mepax 1o peanuzanuu
BHEIIHEIIOJIUTHYECKOT0 Kypca Poccuiickon denepannn»;

Vka3za [lpesunenra Poccuiickoit ®enepanuu ot 20 anpens 2014 roga Ne 259 «O Konnenuuun
rocyaapctBeHHOM monutuku Poccutickoit deneparuu B chepe coneicTBUS MEKTyHAPOTHOMY PA3BUTHION;

Vkaza IIpesunenrta Poccuiickoit @enepanuu ot 30 HosiOpst 2016 rona Ne 640 «OO6 yTBepkKIeHUH
Konuenunu BHemHen nomutrku Poccuiickoit @eaepanumy;

I'OCT P 7.0.97-2016;

[TocranoBnenust IlpaBurensctBa Poccuiickoit ®enepaunu ot 24 wuronga 2000 roga Ne 552
«O6 ytBepxkaeHun IIpaBua rocynapCTBEHHOM pErucTpalMd COTJIAIEHWH 00 OCYyIeCTBICHUH
MEXIyHApOAHBIX U BHEIIHEAKOHOMUYECKUX CBSI3€H, 3aKJIIOYEHHBIX OpraHaMu I'OCyJJapCTBEHHOM BJIacTu
cyobekToB Poccuiickoit deneparymy;

[TocranoBnenus [IpaBurenscTBa Poccuiickoit ®enepanmm ot 15 ampens 2014 roma Ne 325-10
«O0 yTBepkJEHUU TOCYyAapCTBEHHOW MporpaMMbl Poccuiickoit ®denepannu «BHeHemoauTuyecKas
NeSITENIbHOCTDY;

Pexomennanuii o cocraBe KBaTM(PHUKAIMOHHBIX TpeOOBaHUNH KOMIBIOTEPHOM TI'PaMOTHOCTH,
HEOOXOIUMBIX JJIl HCIOJIHEHUS JOJDKHOCTHBIX O0si3aHHOCTEH (enepanbHbIMU TOCYAapCTBEHHBIMU
IPaXJIaHCKUMM  CIy’KalllUMHM, YTBEPKICHHBIMH IPOTOKOJIOM  3a0YHOTO TOJIOCOBAHMSI  UJIEHOB
[IpaBUTENHCTBEHHON KOMHCCHU TIO HCIOJB30BAaHUIO MH(OPMALMOHHBIX TEXHOJOTHH IS YIy4lleHHs
Ka4yecTBa )KU3HU U YCJIOBUI BeICHUS IPEANPUHIMATENbCKOM Ku3HU oT 18 nexadpst 2017 roma Ne 3.

6. Muble mpodeccnoHaTbHbIC 3HAHHS TPETEHICHTA TOJDKHBI BKITFOYATh:

1) OCHOBBI MEXAYHAPOJHBIX OTHOILIEHUI U MEXAYHAPOJHOTO IIpaBa;

2) MOHATHE: MEXKTyHAPOIHBIN ToToBOp Poccuiickoit denepannuu, v MOPSIOK UX 3aKITFOYCHUS;

3) Buabl  BbIpaxeHus  cornacusi  Poccuiickoit  @enmepaumu Ha  0053aTENbHOCTD
JUISI HE€ MEXKTyHApOIHOTO JOTOBOPA;
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4) MeXAyHapOIHBIH ¥ HAIMOHAJIBHBIA OMNBIT Pa3BUTHS MEXIYHAPOJAHOTO T'yMaHHTApHOTO
COTpyJHHYECTBA TO JUHUU CyOBeKTOB Poccuiickoit deneparuu (pernoHOB) M TOPOIOB-TIOOPATHMOB
HOPMBI U IpaBuiia O(UIMAIHHOTO IPOTOKOJIA U ATUKETA;

5) NOpsAI0K OCYILIECTBICHUS AUIIIIOMAaTUYECKON U CITyKeOHO! IepenycKH;

6) 3HaHUE HE MEHEE OJTHOTO MHOCTPAHHOTO SI3bIKa (IIPEANIOYTUTENBHO aHITIMICKOT0);

7) NOpSIOK MOJATOTOBKM M IPOBEACHMS IMPABOBOM H3KCIEPTHU3bI HPOEKTOB MEXIyHAPOJHBIX
JOTOBOPOB, MEXKIYHapOAHO-TIPABOBBIX JOKYMEHTOB, 3aKOHOJATENbHBIX W HOPMATHUBHBIX AaKTOB
Poccuiickoit denepaiuu;

8) 3HaHUE ClIeNUaIbHON I0PUINYECKON TEPMUHOJIOIMH, B TOM UUCIIE HA MHOCTPAHHBIX A3bIKaX;

9) ycTpoiicTBO, CTPYKTYpa, crienn(rKa BHEIIHEH TOPTOBIIH;

10) monHsTHE YCTpPOMCTBAa M NPHHLMIIOB TOCYAApCTBEHHOIO PETYJIUpPOBaHMs BHELIHETOPIOBOM
JESITENIbHOCTH;

11) mpakTUKKM IPUMEHEHUS 3aKOHO/ATEIbCTBA B 00JIACTH BHEIIHEH TOPrOBIIHY;

12) moHSATHE OCHOBHBIX M COBPEMEHHBIX TEXHOJOTHH, METOJOB M HWHCTPYMEHTOB paboThHI,
IPUMEHSEMbIX B 00JaCTH BHELIHEH TOProBiM, BKJOYas CHEUU(UKY, CBSI3aHHYIO C OTpacisiMH
MIPOMBIIIJIEHHOCTH;

13) cutyanus U MOJNOXKEHUE Jed1 B O0JIACTH peryjJupoBaHMs BHELIHEW TOPIOBIM, OCHOBHBIX
TEH/ICHIINI 1 TIePCTIEKTHB (KaK Ha YpPOBHE IOCYIapCTBA, TaK U B MEXKIYHAPOIHOM aCIIEKTe);

14) nopsaok paboTel ¢ MH(OpMaIUe OrpaHHYEHHOr0 JJOCTYIIA, PEXKUMHBIX TPeOOBaHUH;

15) ocHOBHBIE HamnpaBJIEHUS COBEPIIEHCTBOBAHUS TOCYIaPCTBEHHOI'O YIIPaBJICHHUS,

16) noHATHE U IPU3HAKU T'OCYJApCTBA;

17) nonsTue, €M, 3JIEMEHTHI TOCYJapCTBEHHOTO YIIPABIICHUS;

18) ocHOBHBIE MOZETH U KOHLIETILIUN FOCY1apCTBEHHOM CITyKOBbI;

19) npoOembl U EPCHEKTUBbI Pa3BUTUSI TOCYAAPCTBEHHON CITYkKOBbI;

20) onbIT peOpMHUPOBAHUS TOCYAAPCTBEHHOM Ci1yx0bI B Poccuiickoit denepariuu;

21) TeXHOJIOTUY YIIPaBJICHUS 110 LIEISAM U YIIPaBJICHUS 110 pe3yJibTaTaMm;

22) noHsTHE KOPPYMNIUHU, IPUYNHBI €€ BOZHUKHOBEHUS U MTOCIE/ICTBUS;

23) OCHOBHBIE HaNpPaBJIEHUS MOJUTUKU TOCYIapCcTBa B cepe NMPOTUBOACHCTBHS KOPPYIILIUY;

24) Mepsl 110 po(UITAKTUKE U TPOTUBOAECHCTBHIO KOPPYILIMHU HA TPAXKJAaHCKOH CITy»K0e;

25) nepenoBoi 3apyOeKHBIHN OIBIT IPOTUBOACHCTBUS KOPPYIIIMHN HA IPaXIaHCKON CiIykO0e;

26) cucrtembl, MeTOAbl U (OPMBI MaTEPUATBHOIO M HEMAaTepPHAJIbHOIO CTUMYJIHUPOBAHMS
IPaXIaHCKHX CITy’KalllnX;

27) OCHOBBI ICUXOJIOTUH U COLMOJIOTHH TPYAA;

28) nopsiiok obecredeHnsi COXpaHHOCTU U TOCYJapCTBEHHOTO Y4YeTa JJOKYMEHTOB;

29) 0CHOBBI JOKYMEHTAIMOHHOTO 00ECTIeYeHUs yIIpaBIICHUS;

30) mopsI0K COCTaBJICHUS TIIAHOBO-OTYETHON JJOKYMEHTAITUH;

31) ocHOBBI HH(POPMALTMOHHON OE30MACHOCTH U 3aIUThl MHPOPMALIUH, BKIIOYAs:

- MOPSAJIOK paboTHI co ciy)keOHOM MHpopmanuel, ciyxedHoil HH(popMaluel OrpaHUYEHHOIO
pacripocTpaHeHHs U MHPOpMaIUel ¢ OrpaHUYNTETbHON TOMETKON «JUIs CIIY>KEOHOT O TOJIb30BaHUS;

- MEphl 0 O0ECIEeYEeHHI0 0e30MacHOCTH HH(GOPMAIMKM MPU HCIOIH30BAHUH OOIIECHCTEMHOTO
U MIPUKJIaTHOTO POTrpaMMHOT0 o0ecrieueH s, TpeOOBaHUs K HaJIS)KHOCTH MapoIei;

- IOPSA0K pabOTHI CO CITYKEOHOM DIIEKTPOHHOM MOYTOM, a TAaK)KE TIPABUIIa UCTIOIH30BAHMS TNIHOM
AJIEKTPOHHOMN TOYTHI, CIY>KO «MTHOBEHHBIX» COOOIIEHUIH M COLMAIBHBIX CETed, B TOM YHCJIE B YaCTH
HAJINYHS JIOTIOJIHUTENIFHBIX PUCKOB M YTPO3, BO3HUKAIOMIMX TPU HWCIOJIH30BAHWU JIMYHBIX YYETHBIX
3amucei Ha cIyKeOHBIX CPeICTBaX BHIYUCIUTENbHONU TEXHUKH (KOMIBIOTEPAXx);

- OCHOBHbIE€ TPU3HAKU DJIEKTPOHHBIX COOOIIEHUM, COJEpkKAIIUX BPEIOHOCHBIE BIIOKEHUS
WIA CCBUIKM Ha BPEJIOHOCHBIE CAlThl B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»,
BKJIIOUYasi «(UILIMHIOBBIE» MUChMa M CIIaM-PacChUIKH, YMEHUE KOPPEKTHO U CBOEBPEMEHHO pearupoBaTth
Ha MOJIy4YeHHe TaKuX IEKTPOHHBIX COOOIICHUIA;

- TpeOoBaHUs TIO 00ECTeUeHUI0 0e30MacHOCTH MH(OPMAIUA TPHU HCIOJIBb30BAaHUU YIAICHHOTO
J0CTyna K MH(GOPMALMOHHBIM pecypcaM TOCYJapCTBEHHOIO OpraHa C IOMOIIBI0 HH(OPMAaIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CeTe oOmiero mnoib3oBaHus (BKmrouas cerb «VIHTepHET»), B TOM uucie
C UCIIOJIb30BaHUEM MOOMIIBHBIX YCTPOUCTB;
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- TpaBWIa U OTPAHUYCHUS MOJKIIOUEHHS] BHEIIHUX YCTPOHCTB ((enI-HaKOIMUTEIH, BHEIIHUE
KECTKHE ITUCKH), B OCOOCHHOCTH OOOPYIOBAaHHBIX IPHUEMO-TIEPENAONICH amnmapaTypoil (MOOMIbHBIC
TenedoHbI, MITAHIIEThI, MOJIEMBI) K CIyKEeOHBIM CPEACTBaM BBIYMCIUTEILHON TEXHUKH (KOMITBIOTEpaM);

32) OCHOBHBIE ITOJIOXKEHUS 3aKOHOAATEJIbCTBA O IIEPCOHAIBHBIX IaHHBIX, BKIIIOYAs:

- IOHATHUE NEPCOHANBHBIX JTAHHBIX, TPUHIIMIIBI U YCIOBUS UX 00pabOTKH;

- Mepbl 10 o0ecre4eHnt0 Oe30MaCHOCTH IEepCOHANbHBIX JaHHBIX MpU HUX 00paboTke
B UH(OPMALIMOHHBIX CHCTEMAX;

33) o6wmue npuHUUIEl (PYHKIIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000POTa, BKIHOYas
nepevyeHb 00s3aTeIbHbIX CBEJCHUN O JOKYMEHTAaX, UCIIOJIb3YEMbIX B LEJIAX yUeTa U MOUCKa JOKYMEHTOB
B CHCTEMax 3JIEKTPOHHOTO JIOKyMEHTO000pOTa;

34) ocHOBHBIE ITOJIOXKEHUS 3aKOHOAATENIBCTBA 00 IEKTPOHHON MOJMKCH, BKIIIOYAs:

- IOHATHUE U BUBI SJICKTPOHHBIX MOIHCEH;

- YCIOBUS NPU3HAHUS 3JIEKTPOHHBIX [OKYMEHTOB, IOANUCAHHBIX 3JEKTPOHHOM MOJIIKCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE, IOAMUCAHHBIM COOCTBEHHOPYYHO MOAIUCHIO;

35) ocHOBHBIC 3HAHUS U YMEHUS 10 IPUMEHEHUIO [IEPCOHATIBHOI0 KOMITBIOTEpA:

- YMEHHE OIEepPaTHBHO OCYIICCTBIATH ITIOMCK HEOOXOAMMOH uWH(pOpMamuU, B TOM YHCIE
C UCIIOJIb30BaHUEM MH(DOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOHN ceTu «IHTepHeT»;

- yMeHue paboTaTh CO CIIPAaBOYHBIMH HOPMATHBHO-TIPABOBBIMHU 0a3aMH, a TAK)KE TOCYAapCTBEHHON
cucreMoil mpaBoBoil HMH(popMmanuu «OduuuanbHBI HMHTEpHET-NOpPTal PaBOBOW HMHGOpMAIMM»
(pravo.gov.ru);

- YMEHHE CO03/1aBaTh, OTIIPABIATH U MOJIy4aTh JIEKTPOHHBIE COOOILEHUS ¢ MOMOLIBIO CIyKeOHOU
AJIEKTPOHHOM MOYTHI WJIM HHBIX BEIOMCTBEHHBIX CUCTEM OOMEHA 3JICKTPOHHBIMH COOOIICHUSMH, BKITIOYAsT
paloTy C BIOXKEHUSIMU;

- yMeHue paboTarh ¢ TEKCTOBBIMH JOKYMEHTAMH, JIEKTPOHHBIMHU TAOIUIIAMU M MPE3CHTAUSAMH,
BKJIIOYAsl UX CO3/1aHUE, peJaKTUpOBaHUE U (pOpMaTUPOBaHKE, COXPAHEHUE U [1€YaTh;

- yMeHue paboTaTh C OOIIMMH CETEBBIMH PeCypcaMu (CETEBBIMH JTUCKAMH, TIAIIKAMH).

7. IlpeTeHeHT JoKeH 00J1a1aTh CIeAYOIUMHU NPo(ecCHOHANBHBIMA YMEHUSMHU:

COCTABIISATH JICTIOBBIC TICHMA;

3 PEKTUBHO U MOCIIEI0BATEIbHO OPraHN30BbIBATh PA0OTY MO B3aMMOCBS35M C JPYTUMH OpraHaMH;

MIPOBOJIUTH IKCIIEPTH3Y MPOEKTOB 3aKOHOIATEIHLHBIX 1 HOPMATHUBHBIX MTPABOBBIX aKTOB HA MTPEIMET
UX COOTBETCTBUS 00s13aTenbcTBaM Poccuiickoit @enepaninu no MeXayHapoIHOMY MIpaBy;

pedepupoBaTh HMH(POpPMALMOHHBIE MaTepuaibl 3KOHOMHUYECKOT0 W (UHAHCOBOIO XapakTepa,
B TOM YHCJI€ HA UHOCTPAHHOM SI3BIKE;

BJIAJIETh KOMITBIOTEPHOM ¥ JPYrod OPITEXHUKOH, a TakKe HEOOXOTUMBIM MPOTPaAMMHBIM
obecrnieucHUEM;

NPOBOJUTHh AHAJTUTUYECKYI0 paboTy W TPEACTaBISATH PE3yNbTaThl aHATUTHYECKOH 00paboTKH
uH(pOpMaINH;

paboTaTh B YCIOBHUSIX CKAaTBIX BPEMEHHBIX PaMOK.

8. IlpeTeHeHT AOKEH 00J1a/1aTh CIeIYIOIUMHU (QYHKIMOHATBHBIMUA 3HAHUSIMHU |

HOPM JIEJIOBOTO OOITICHUS;

OCHOB JTUTUIOMAaTUYECKOTO 3TUKETA;

¢dbopM 1 METOIOB pabOTHI C MPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPECTB yIPABICHUS;

nopsijika paboThl co ciyke0HON HHpOopMarueii;

NpaBUJI IO OXpaHe TPy/aa.

9. IlpeTeHaeHT AOKEH 00J1a/1aTh CISAYIOMNUMHU (PYHKIMOHATBHBIMA YMEHUSMHU !

OpPraHU30BBIBATH M BECTH KOH(EPEHINH, CUMIIO3UYMBI, CEMHHAPHI, JIEJIOBBIC BCTPEYH;

OCYILECTBIISATH OPraHU3AIMOHHO-TIPOTOKOJIFHOE 00ecTiedeHne IIeperoBOpoB

C TIPEICTABUTEISIMA HHOCTPAHHBIX TOCYIAPCTB, KOMITAHUI U MEKIYHAPOIHBIX OpraHU3aIHi;

BECTH MEPErOBOPHI U MEPENUCKY C 3apyOS)KHBIMU TapTHEPAMH, B TOM YHUCIIE

Ha MHOCTPAHHOM SI3BIKE;

MOJIb30BAaThCsl KOMITbIOTEpHBIMU Tnporpammamu  Word, Excel, nH(popMannoHHO-TOUCKOBBIMU
CHCTEMaMH;

paboTtaTh ¢ HHPOPMALIMOHHO-KOMMYHHKALIMOHHOW ceThio HTEepHET;

OIEPATUBHO PEATM30BBIBATh YIPABICHYECKHE PELICHHUS;
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o0agaTh BBICOKOH PabOTOCIIOCOOHOCTBIO, B TOM YHUCIIE B YCIIOBHSIX OTPAaHUYCHHOTO BPEMEHH
UCTIOJTHeHNUS ¥ U3MEHEHHS COIepKaHMNs TIOCTABICHHOH 3a/1auu.

[Topsimox npoBeaenust KoukypcoB npenycmorpen Ykazom Ilpesuaenta Poccuiickoit @enepanun
o1 01.02.2005 Ne 112 «O koHKypce Ha 3aMEIIEHNE BAKAaHTHOM JOJDKHOCTH I'OCYIapCTBEHHOM I'PpaXK1aHCKOU
cmyx0b1  Poccuiickori ®enepanun» u IlocranoBnenuem IlpaButenscTBa Poccuiickont deneparnuu
ot 31.03.2018 Ne 397 «O0 yTBepkIe€HUM €IWHOW METOJUKH NpPOBEIEHHUS KOHKYPCOB Ha 3aMelleHHe
BaKaHTHBIX JOJDKHOCTEH rocy1IapCTBEHHOH TpakaaHCKOM ciry»0bl Poccuiickoit denepariui 1 BKIIIOUEHHE
B KaJIPOBBIN pe3epB roCy1apCTBEHHBIX OPTaHOBY.

['paxxnaHuH He pomyckaeTcssi K ydacTuio B KoHKypce, B CBA3M C €ro HECOOTBETCTBHEM
KBAIM(UKAIIMOHHBIM TPeOOBaHUSAM K JIOJDKHOCTH TPAXKIAHCKOM CIyKObl, a Takke B CBS3H
C HecOOJIOJICHHMEM UM OTPAaHUYCHUI, YCTaHOBIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoit denepammu
0 rOCYJJapCTBEHHOM I'pak1aHCKOM CITyk0€ JIJIsl OCTYIUICHUS Ha TPAXKIAHCKYIO CIIy KOy U €€ TPOXOKACHHUSL.

KoHKypcBI IpOBOAATCS B [1Ba HTAIa.

ITepsbie atambl: ¢ 5 cents0ps 2022 rona no 26 centsops 2022 roxqa.

Hatel mpoBeneHust BTOpPBIX dTanoB KOHKypcoB OyIyT oOmpeneneHbl JOMOJHUTEIBHO,
npeanoaraemas gara ux npoeacHus 12 oxkrsaops 2022 rona.



